AMNMAPAT COBETA OEMYTATOB
MYHULIUNATIbBHOIO OKPYT'A COKOJIbHUKH

PACMNOPAXEHUE

ot 19.06.2014 Ne 15a-PA

00 yrBep:knennu Periiamenra
annapara CoBera JenmyTaTroB
MYHUIIUNAIbHOT0 OKPYyra CokoJbHUKHU

B cootBercTBUMU ¢ myHKTOM 3 cTaThu 15 YcTaBa MyHHMITMIAIBHOTO OKpYyTa
COKONBHUKH:

1. YTBepaute Permament anmapara CoBeTa I€MyTaTOB MYHMIIMIAIBHOIO
okpyra COKOJIbHUKH (IPHUIOKEHUE).

2. Ilpyu3HaTh yTpaTUBIIMM CHJIy PACHOPSDKEHUE allapara COBETa JEIMyTAaTOB
MyHununaibHoro okpyra CokonbHuku oT 16.05.2014 roma Ne 07a-PA
«O0 ytBepxknenuu Pernamenra anmapata CoBeTa AemyTaTOB MYHHIIMIIAIBLHOTO
okpyra COKOJIbHUKNY.

3. KOHTpOJIb BBINOJIHEHUSI HACTOSIETO PACIOPSKEHUSI OCTABUTH 3a TJIaBOU
MyHULIHANAIBHOTO okpyra CokonpHuku Kpecrockon UpuHoii BiagumupoBHOiA.

I'naBa MyHMIIUIIAJILHOTO
okpyra CokoJIbHUKH N.B. KpecroBckas



IIpunoxenue
K pacnopsbkeHuto ammapata CoBera JemyTaToB
oT 19.06.2014 roma Ne 15a - PA

PETJIAMEHT!
AIIITAPATA COBETA JEITYTATOB MYHUIIUITAJIBHOI'O
OKPYTI'A COKOJIBHHUKH

1. OBIIME MOJOXKEHUA

1.1. Hacrosammi PermameHTt onpeaensT MNOPSAIOK OPraHW3alMOHHOTO,
JOKYMEHTAITMOHHOTO, WH()OPMAIMOHHOTO OO0EeCIeUeHus: NeATEIPHOCTH ammapara
CoBeTta genyTaToB MyHUIIUNAIBHOTO OKpyra CokonbHUKH (Hasiee — anmnapat CoBera
JICTTyTaTOB).

OTBETCTBEHHOCTh 32  OpPraHU3allMOHHOE,  JIOKYMEHTAallMOHHOE U
uH(poOpMaIIMOHHOE oObOecrieueHne JnedarenbHOocTH amnmapata (CoBera JiemyTaToOB
MYHULIHUNAIBHOTO OKpyra COKOJIBHUKM BO3JIAraercsi Ha MYHHULHMNAIbHOTO
ciyxariero anmnaparta CoBera AeMyTaToB, K IOJBKHOCTHBIM 00S3aHHOCTSM KOTOPOTO
OTHECEHO  OpraHM3allMOHHOE,  JIOKYMEHTAllMOHHOE W  HMH(POPMAIIOHHOE
obecrieuenue aesTenbHOCTU anmapata CoBera JemyTaToB (JlajJee—MyHUIIUITATbHBIN
CJTy’KalllMi TI0 OPraHU3aIMOHHON paboTe).

1.2. TpebGoBanus HacTosmiero PeriameHTa o00s3aTeNbHBI IS BCEX
MYHULIMOAIBHBIX CIyKamux anmnapata CoBeTa AenmyTaToB (J1ajiee—MyHHULIMIATbHBIX
CITyKaIuX).

1.3.  HecobmoneHnne  MyHHIUNAJIBHBIMHA  CIY)KAllUMU  TpeOOBaHUM
HacTofllero PeriamenTta Biae4YeT MX JUCHUIUIMHAPHYIO U WHYIO OTBETCTBEHHOCTb,
YCTaHOBJICHHYIO 3aKOHOIATENLCTBOM Poccuiickoit Denepanumu.

2. OPTAHU3ALIMA PABOTHI AIIIIAPATA COBETA JIEIIYTATOB

2.1. IlnanupoBanue padboTs! anmapara CoBera JIeMmyTaToB

2.1.1. Pabory amnmapara CoBera JemyTaToB OpraHuW3yeT  TJiaBa
MYHULIUIIATBHOTO OKpyra COKOJIbHUKH (1ajiee — rilaBa MyHHIIUIIAJIbHOTO OKpYyTa.

B ciayuyae BpeMEHHOTO OTCYTCTBHS (KOMaHIAMPOBKA, OTIYCK, OOJE€3Hb U T.II.)
WIA JTOCPOYHOTO MPEKpalleHUs! MOJHOMOYUHN IJ1aBbl MyHHUIIMIIAIILHOTO OKpYyra €ro
NOJTHOMOYMsT  ucnojHsieT 3amecturenb [Ipencenatens CoBera  JemyTaToB
MYHULIUINATBHOTO OKpyra COKOJBHUKH (J1ajiee—IuIl0, UCTIOIHSIIOIEE TOJIHOMOYHS).

2.1.2. Annapatr CoBeTa J€MyTaToOB CTPOUT CBOIO pabOTy Ha OCHOBE IJIAaHOB
paboThl Ha KBapTal, TMOJYTOJUE, TOJ OpPHUEHTUPOBAHHBIX Ha peaTH3aIfio
nomHoMoumii ammapara CoBeTa JemyTaTOB IO PEHICHWIO BOMPOCOB MECTHOTO
3HAYEHUS, YCTAHOBJIEHHBIX YCTaBOM MYHHUIIMIAILHOTO OKpyra COKOJbHUKH
(manee—monHOMOYMsl ammapara CoBeTa JEMyTaTOB), Ha PEAM3ALUI0 OTICIBHBIX
rOCy/IapCTBEHHBIX TOJTHOMOYMIA ropoaa MOCKBBI, TIepeJaHHBIX OpraHaM MECTHOTO
CaMOyIpaBJIEHUS MyHHULUMNAIbHOrO oOKpyra COKOJIBHUKH —(Janee—TepeaHHbIe
MOJJHOMOYHSI), a TaKkkKe Ha pelIeHHe JPYTruX BOMPOCOB, HEOOXOMUMBIX JUIS
OCYIIECTBJICHUSI  HCIIOJIHUTENBHO-PACTIOPAIUTEIIBHON — JESTEIbHOCTH — amlmapara
Cogera aenyTaToB (nanee—tian padoTsl). [1nan paboTsl BKIIIOUAET TaKKE NEPEUCHb
OpPraHM3alMOHHBIX M JIPYTUX MEPONpHITHI, NpOBOAMMBIX ammapatoM CoBera
JeTyTaTOB.

2.1.3. TloaroroBka miaHa pabOTHI OCYIIECTBISIETCS B COOTBETCTBHH C
MOPYYEHUEM TJIaBbl MyHHIIMITATLHOTO OKpyra. OTBETCTBEHHOCTH 3a (pOpMHUpOBaHUE
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U pealu3alMio IUTaHa BO3JIAraeTcs Ha MYHHIIMIIAIBHOTO CITy>Kalero 1o
OpraHu3alMOHHOMN paboTe.

2.1.4. TInan pa®oThI COEPKUT CIASAYIOUINES Pa3ICIIb:

- pa3paboTka MPOEKTOB HOPMATUBHBIX M HHBIX MpaBOBbIX akToB (CoBera
JIENyTaToB MyHUIIUMNAILHOTO okpyra CokonbHUKU (Hasnee — CoBET JAEMmyTaToB) s
BHECEHHs Ha paccMoTperne CoBera JAemyTaToB;

- IOATOTOBKA MPOEKTOB MPABOBBIX aKTOB arapaTta CoBera AemyTaToB;

- aHaNUTHYeCKas padoTa;

- OpTaHU3AIMOHHBIC MEPOTIPUSATHS,

- paboTa MmO peanu3anMM TMPaBOBBIX akTOB ammapara CoBeTa JEmyTaToB.
B myHKTHI maHa pa®oOThl BKIIOYAIOTCS CPOKH peanu3anvv u (GaMuius, UM,
OTUYECTBO OTBETCTBEHHBIX 3a IMOJTOTOBKY BOIPOCA.

2.1.5. Tlpemynoxkenuss B IulaH pabOThl HAIMPABJISIOTCS MYHHUIIUTIAIbHBIMU
CIyXallUMU ~ MYHHUIIMIAIBHOMY  CIIyXalleMy [0 OpraHuU3allMoOHHON paboTe
HE I03/IHEe, YeM 3a JIECATh KaJeHAApHbIX JHEH 0 Hadala IJIaHUPYyeMOro Nepro/a,
C YKa3aHHMEM OTBETCTBEHHBIX 3a MOJATOTOBKY, U CPOKOB peasU3aIlHH.

2.1.6. MyHununaibHbIi CIy>Kalluid M0 OpraHU3aluoOHHON paboTe 00001IaeT
MOCTYIIUBIIKE TPEAIOKEHUSI, TOTOBUT MPOEKTHl IUIaHa PadOThI, PACIOPSHKEHUS
anmapata CoBeTa JENMyTaTOB O €ro YTBEP)KIACHUW W TPEACTABISICT WX TJIaBe
MYHUITUTIATFHOTO OKpyTa.

OkoHYaTEeNPHOE PeIIeHNE O BKIFOUCHUN BOTIPOCA B IJIaH PaOOTH MPUHUMAECT
TJIaBa MYHHIIMITAILHOTO OKPYTa.

[TpoexTsl mmaHa paboTsl M pacnopsbkenus annapama Coséema NENyTaTOB O
€ro YTBEP)KIECHWW BHOCATCS Ha TOANMKCH TJIaB€ MYHHIIMIAIBHOTO OKpyra He
MO3/HEE, YEM 3a CEMb JIHEH 10 Hauaja TUIaHUPyEeMOro Mepuoa.

2.1.7. Ecnu 3aruiaHupOBaHHBIN BOMPOC MPEIIaraeTcs UCKIIOUNTh U3 IJIaHa
paboThl, OTBETCTBEHHBIM 3a TMOJATOTOBKY BONpoca HE TMO3[HEe, YeM 3a
YeThIpHAAIATh JHEW OO0 JaThl PAacCMOTPEHHS (OKOHYAHUS €ro BBIMOJTHEHHS)
BOIIpOca, oOpamiaercss K riaBe MyHUIIMIIATHLHOTO OKpyTra B MUCbMEHHOU (opme C
000CHOBaHUEM TAKOTO MCKIIFOUCHHUS.

2.1.8. KonTponb 3a BBINOJHEHHWEM IU1aHA pabOThI BO3JaraeTcs Ha
MYHHITUTIATBHOTO CITY>KaIllero 1Mo OpraHu3alMoOHHON padboTe.

2.2. TlogroToBka ¥ MpOBEACHUE COBEIIannii B anmapare CoBeTa JemyTaToB.

2.2.1. OmnepaTuBHbIC COBCIIAHHUS Yy TJaBbl MYHUIMIAIBHOTO OKpyra ¢
y4aCTHEM MYHHUITUTIATBHBIX CITYKAIIUX (Janee — OTiepaTUBHBIC COBEIIAHMS Y TJIABBI
MYHHITUTIATBHOTO OKpYyTa.

Co03bIB ONIEPATHBHBIX COBEIIAHUH Y TJIaBbl MYHUIIUITAIGHOTO OCYIIECTBIISCTCS
TJIaBOM MYHUITMIIAILHOTO OKPYyTa WIIA JTUIIOM, UCTIOTHSONIUM €r0 MOTHOMOYHSI.

OnepaTuBHBIE COBCIIAHWSA y TJaBbl MYHHUIUIAIBHOTO  TIPOBOJSTCS
eXEHEeJIeNbHO, KaK MpaBmiio, o noxeaensHukaMm B 10 vacoB 00 munyT. B cimyuae
HEOOXOJAMMOCTH TJlaBa MYHHUIIUIIAILHOTO OKPyTra MOXKET Ha3HAYUTh OTEPATUBHOE
COBEIIAHKE B IPyTOE BPEMSI.

Ha omepaTMBHBIX COBEMIaHWSIX Yy TJaBBl MYHHUIIMIIAILHOTO OKpyTa
paccMaTpUBaIOTCSl BOIPOCHI, TPEOYIOIIUME ONEPAaTUBHOTO pEUICHUs, a TaKke
3aCIIyIMBAETCs UH(POPMALIUSI O BHITIOJHEHUU MOPYUYECHUN, JAHHBIX HA MPEIbIIYIINX
OMEpPATUBHBIX COBEIAHUSX, O MPOJICTAHHON paboTe B TeUEHUE HEAENU U IUIaHE Ha



PEICTOSIYI0 HEIETIO.

Benenue mnpoTokosia ONMEpaTUBHOTO COBELIAHUS M KOHTPOJIb 3a €ro
UCIIOJIHEHUEM OCYIIECTBIIIET MYHUIHUIAIBHBIN CIyKalllui 10 OpraHU3allMOHHOM
pabore.

2.2.2. CoBemanus TIJaBbl MYHUIMIAIBHOTO OKpyra ¢ oOpraHaMu
TEPPUTOPHUAIBHBIX OOIIECTBEHHBIX CAMOYIIPABICHUM, a TaKKe MPEeICTaBUTEISIMU
OOIIIECTBEHHBIX OOBEAMHEHUHN, CO3JaHHBIX B COOTBETCTBUU C (eaepaibHbBIMU
3aKoHaMU (OOIeCTBEHHAsI OpraHu3aIlus; 00MEeCTBEHHOE BUKEHUE; 00IIIeCTBEHHBIN
doHm; OOIIECTBEHHOE YUYPEXKICHHE, OpraH OOIIECTBEHHON CaMOIesTeNbHOCTH;
MOJIUTUYECKAsT TapTus, a TaKXKe COI3bl (accoluanuu) OOIIECTBEHHBIX
00bEeIMHEHUI) U JEUCTBYIONIMX HAa TEPPUTOPUM MYHULIUNAIBHOTO OKpyTra (majiee—
COBEIIaHUS C OOIIECTBEHHOCTHIO).

Cogenianus ¢ 00IIECTBEHHOCTBIO MPOBOJATCS M0 MEpe HEOOXOIUMOCTH ISl
pelIeHUsT BOIPOCOB, MPEICTABIISIONIMX B3aUMHBIM MHTEpec s anmapara CoBera
JIENyTaToOB, OPraHOB TEPPUTOPUATBHBIX  OOIECTBEHHBIX  CaMOYIpPaBICHUH,
OOLIECTBEHHBIX O0BEINHEHUH.

Co3pIB  coOBelIaHUII C  OOIIECTBEHHOCTBbIO  OCYIIECTBISICTCS  TJIAaBOM
MYHUITUTIATIBHOTO OKpYyTa.

[ToaroToBka coBelaHuii ¢ OOIECTBEHHOCTHIO U OPTaHU3aLUs UX TIPOBEICHHUS
OCYLIECTBISETCS MyHUIUMIIATBHBIM CITY>KAIllM 10 OPraHU3aluOHHOM padoTe.

Ha coBemanusx ¢  OOIIECTBEHHOCTbIO IO MNPUIJAIICHUIO  TJaBbl
MYHULIMOAIBHOTO OKpyra MOTYT TMPUCYTCTBOBaTh MPEJICTABUTEIN OPraHOB
WCTIOJIHUTENbHOW BJAcTU Topoja MOCKBBI, AenyTatbl MOCKOBCKOM TOPOICKOM
JlymMbl, TllaBa MyHULMOAIbHOTO OKpyra gnemytatel CoBera  JI€MyTaToB,
IPEICTaBUTENIN CPEICTB MAaCCOBOW MH(OPMAITUH.

[Tpu mpoBeneHUM COBEIIaHUS C OOILIECTBEHHOCTHIO COCTABJISETCS CIUCOK
npuriameHHpix. CHHCOK COCTaBisieTcss B al(aBUTHOM TMOPSAKE, MPU OTOM
dbamMunusi, UMs, OTYECTBO W 3aHUMaeMas JOJKHOCTh MPUTJIAIICHHOTO MHUIIYTCS
MOJIHOCTHIO B HMEHHUTEIBHOM IAJIEKE€ C YKa3aHMEM OpraHu3alud W Homepa
pabouero Tenedona. CocTaBieHHE CIHCKA M OMOBEIICHUE JIUII, TPUTJIAICHHBIX Ha
ONEPAaTUBHOE COBEIIAHUE, OCYIIECTBISIETCS MYHHUIUIIAIBHBIM CIIyKalluM 10
OpraHu3allMOHHOMN padoTe.

Benenue mpoTokona coBellaHus ¢ OOLIECTBEHHOCTHIO M KOHTPOJb 32 €ro
WCIIOJTHEHUEM OCYIIECTBIISICT MYHUIIUMAIBHBIA CIyKAIIUid 0 OpraHu3allMOHHON
pabore.

2.3. Komuccuu u padouure rpynmnsl anmnapara CoBera JAemyTaToB.

2.3.1. B nenax pemieHusi BONPOCOB, OTHECEHHBIX K MOJHOMOYMSM anmapara
CoBera nenyTatoB MOTYT (hOPMHUPOBATHCSI KOMUCCHU (TIOCTOSTHHBIE, BPEMEHHBIE) U
paboune Tpynmel (manee—Komuccus, pabodas rpymma). Komuccus u pabouas
rpyIIa sSBISIOTCS pabounMu opranamu anmapara CoBeTa JIemyTaToB.

2.3.2. Komuccus o0pa3yetcs pactiopspkeHreM armapaTta CoBeTa JIemyTaToB U
NEUCTBYET B COOTBETCTBUU C TIOJOKEHHMEM O KOMHUCCUHU, YTBEPKIACHHBIM
pacnopsbkeHueM amnrmnapara CoBera JenyTarToB.

CoctaB KoMHcCcHM, €€ TIpejcenarelb M CEKpeTapb OIpeAeaoTCs
pacnopsbkeHueM amnmnaparta CoBeTa JenyTaToB.

2.3.3. Pabouas rpynma coszmaercs pacnopsbkeHueM anmapata CoBera



4
JEMyTaTOB JJi1 MOATOTOBKM IPOEKTOB MYHULIMIAIbHBIX HOPMATHUBHBIX U MHBIX
IPAaBOBbIX AKTOB, a TaKXX€ MAJI1 NOJATOTOBKM HHBIX BOIPOCOB, OTHOCSILUXCS K
noJHOMOo4MsIM amnmnapaTta CoBeTa JemyTaToB.

CoctaB pabodeil rpynmbl, €€ PYKOBOIAUTENb M CEKpETapb ONPEAEIIIOTCS
pacnopspkeHueM annapara CoBeTa J1emyTaToB.

2.3.4. Komuccun u paboude Tpynmnbl YOPA3AHSIIOTCA PaCHOPSIKEHUEM
annapata CoBeTa eIy TaToB.

3. MPABOBBIE AKTbBI AIIITAPATA COBETA JEINIYTATOB

3.1. IlpaBoBbiMM akTamu anmapata CoBera JeMyTaTOB WA JIUIOM,
HCIIOJIHSIFOLIUM €ro MOJHOMOYMS, MOCTaHOBIEeHHs annaparta CoBera JenyTaToB MO
BOIIPOCAM MECTHOTO 3HAYE€HHS W BOMNPOCAM, CBS3aHHBIM C OCYLIECTBIECHUEM
MEepEeAHHBIX MTOJIHOMOYHI, a TaKXke pacnopsbkeHusd annapara CoBeTa JeMyTaToB M0
BONpocaM opraHuzanuu pabotel anmapata CoBera JemyTaTtoB  (Janee—
nocra”osyieHne anmapara CoBeTa JeNyTaToB, pacnopsbkeHue ammaparta Cosera
JCTyTaTOB, MyHHIUITAJIbHBIC TIPABOBHIC AKTHI).

3.2. llopsaok MNOArOTOBKH, O(GOPMIIEHHS U XPaHEHUS MYHHUIMIAIBHBIX
IIPABOBBIX aKTOB.

3.2.1. OOuue nonoxKeHus.

3.2.1.1. TlocranoBnenusi amnmapata CoBera nemyTaToB o(OpMIISIOTCA Ha
onankax «llocranoBnenue annapara CoBeta JeMyTaTOBY», PACIOPSHKEHUS arapaTa
Cogerta nenyratoB—«Pacnopsikenue anmnaparta CoBeta JenyTaToBy (ganee — OJIaHKU
akToB). Ha OmaHkax akTOB pa3Memaercs rep0 MyHUUUIAIBHOTO OKpyra
CoxoNbHUKHY (faniee — repd MyHHUIUITATBHOTO OKPYTa).

brianky aKkTOB W3TOTaBJIMBAIOTCS THUIOTPAPCKUM CIocoboM Ha Oymare
dopmarom A4 (210 x 297 Mm).

MyHUITUNIATBHBINA CIYKAIMKA 10 OPraHU3allMOHHON paboTe MO MOPYUYEHHUIO
IJIaBbl MYHMIMIIAJBHOTO OKpyra pa3padaTblBaeT MaKeTbl OJIaHKOB akTOB U
IPECTaBIISIET X HA YTBEPXKACHHUE IJ1aBe MyHHUIIMITAIbHOTO OKPYTa.

[Tpu moAroToBKE MPOEKTOB MYHULIMIIAIBHBIX [TPABOBBIX aKTOB OJIAHKU aKTOB
He NpuUMeHstoTcs. [IpoeKT MyHMIIMIIaIbHOrO MPAaBOBOTO aKTa OQopMIsieTcss Ha
MPOCTHIX JIUcTax Oymaru ¢popmarta A4 ¢ ykazaHHEM Ha HEM BUJa TaKOTO aKTa.

3.2.1.2. BnHeceHue TmNPOEKTOB MYHHIIMMNAIBHBIX MPABOBBIX AaKTOB Ha
PacCMOTpPEHHE TJIaBbl MYHHUIIMIAIBHOIO OKpyra WM JIMLA, HCHOJHSIOIIETO0 €ro
MOJIHOMOYHSI, OCYIIECTBISECTCS MYHUIUNAIbHBIMU CIY>KallUMHU, MOJTYMHEHHBIMU
HEMOCPEICTBEHHO TJIaB€ MYHULIUIIAJILHOTO OKPYTa.

3.2.1.3. IloaroroBka NpPOEKTOB MYHHULHMIAIBHBIX [PAaBOBbIX aKTOB
OCYLIECTBISIETCS MYHUIIMNAIbHBIMUA CIY>KallUMH, BBICTYMAIOIIMMU B KauyecTBE
UCTIOJTHUTEIIEH (J1a1ee — UCIIOJTHUTEIH):

- TI0 IOPYYEHUIO TIaBbl MYHULIUIIATBHOTO OKPYyTa WX JIMIA, UCIOJIHSIOIIErO
€ro MOJIHOMOYHS;

- B COOTBETCTBUU C IJIAHOM PabOTHI;

- 110 PELIEHUIO OTBETCTBEHHBIX UCIIOJHUTENEH.

3.2.1.4. Cpoku TMOATOTOBKH MPOEKTOB MYHHUIIMIAIBbHBIX IPABOBBIX AKTOB
YCTaHABJIMBAIOTCSI COOTBETCTBEHHO IIABOM MYHHMIMIIAIBHOIO OKpYyTa WIIM JIMIIOM,
HCIIOJIHSIFOLIUM €0 OJIHOMOYHSI, OTBETCTBEHHBIMU UCIIOTHUTEIISIMH.
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3.2.1.5. HUcnonuurens (Ha JUCTE COTIACOBAHUS MYHUIUIAIBHOTO
npaBoBoro akta pekBu3uT « MICITOJIHUTEJIby):

- TOTOBUT MPOEKT MYHMIIMIAIBHOIO IIPABOBOTO aKTa C YYE€TOM TpeOOBAHMIA
HACTOSIIIIETO pa3iena;

- 0o0ecrieunBaeT COOTBETCTBUE IMPOEKTA MYHHMIIMIAIBHOIO IMPABOBOTO aKTa
(denepanbHBIM 3aKOHAM M WHBIM HOPMATHUBHBIM TPaBOBBIM akTaMm Poccuiickoii
denepanuu, 3aKOHAM W WHBIM HOPMATHBHBIM TPABOBBIM aKTaM ropoja MOCKBHI,
MYHUITUTIAJTFHBIM HOPMATHBHBIM W WHBIM TIPAaBOBBIM aKTaM, B TOM YHCIIC
PETYIUPYIOIIAM BOIIPOCHI TPOTUBOICHCTBUS KOPPYTIIIHH;

- o0ecreuynBaeT pa3MEIICHHE MPOEKTa MYHHUIIUIAIBHOTO HOPMAaTUBHOTO
MIPABOBOT0O aKTa, MOJUICKAIIETO HE3aBUCUMOM aHTHUKOPPYIIIMOHHON JKCIIepTH3E, Ha
opurmanpbHoM caiite ammapata CoBera jgemyTaToB B MHGOPMAaIMOHHO-
TEJIEeKOMMYHUKaIIMOHHON ceTu «HTepHeT» (Hasee — opUIMaNbHBIA CAliT) B JI€Hb
HaIpaBJICHUS MPOEKTa Ha COTJIACOBAHUE;

- HalmpapJisieT MPOEKT MYHUIIUITAILHOTO MTPABOBOTO aKTa HA COTJIACOBAHUE;

- obecrieunBaeT HaNpaBlieHWE MPOEKTa MYHHUIUIAIBHOTO HOPMATHUBHOTO
npaBoBoro akra B [IpeoOpaxkeHCKy0 MEKpallOHHYIO POKYPaTypy;

- OCYIIIECTBIISIET COTJIACOBAHUE MPOEKTa MYHHUIIUMIIAJILHOTO MPABOBOTO aKTa U
nopabaThIBaeT MPOEKT IO pe3yIbTaTaM COTIACOBAHUS;

- OCYIIECTBIISIET CIPABOYHYIO M KOHCYJNBTaTUBHYIO pabOTy MO H3JaHHOMY
MYHUITUTIATLHOMY IIPAaBOBOMY aKTYy.

3.2.1.6. [IpoeKT MyHHIIMTIAIIBHOTO TIPABOBOTO aKTa O BHECEHUW M3MEHEHUH B
paHee MU3JaHHBIM MYHULMNAIBHBIM MPABOBOM aKT WK O €ro OTMEHE (NMpU3HAHUU
YTPATHBIIIMM CHJIY) TOJATOTABIMBACTCS MYHHUIIUIIAILHBIMHU CIY)KaIlUMU, KOTOPBIC
MOATOTOBUII  (MPEACTAaBUINM) MYHUIMUNAIBHBIA TPABOBOM aKT, IO JICKAITAN
U3MEHEHHUIO WJIM OTMEHE (NMIPU3HAHMUIO YTPATUBIIUM CUiy). B cimydae oTcyrcTBus
yKa3aHHBIX MYHUIUMAIBHBIX  CIHYXalllMX MYHUIUNAIBHBIA  MPAaBOBOW  aKT
MOJITOTABJIMBAETCS TIO TMOPYYEHHUIO TJIaBbl MYHHUIIMIIAIBLHOTO OKpyra WIM JIUIIA,
UCTIOJIHSAOIIETO €r0 MOJIHOMOYHNS, UHBIMU MYHUITUTIATBHBIMU CITY>KAIIAMHU.

3.2.1.7. TloarotoBky mpoeKkTa MYHHUIIMIAIBHOTO MPaBOBOTO  aKTa,
NPUHUMAEMOTO BO HCIIOJIHEHHE PEIIeHUs] CyJeOHOr0 OpraHa, Ha OCHOBAaHHUU aKTa
IPOKYPOPCKOTO PEarupoBaHMsI, OCYIIECTBIISAIOT OTBETCTBEHHBIC HWCIOIHUTEIN U
UCTIOJTHUTEITU npu MOITOTOBKE OTMEHSIEMOTO (OTIPOTECTOBAHHOTO)
MYHHUITUTIATBPHOTO TPABOBOTO akKTa. B ciydae OTCYTCTBUS YKa3aHHBIX JIHII
MYHHUITUTIATBHBIA TMPABOBOM aKT TOJATOTABIMBACTCS WHBIMA MYHHUIIUITAIGHBIMHU
CIyXalUMH TI0 TOPYYCHHUIO TJIAaBhI MYHHUIIMIIAJLHOTO OKpyra WIH JIWIa,
MCTIOJHSIOIIETO €TO MOJTHOMOYHSI.

3.2.1.8. He pomyckaercst W3maHue MOBTOPHBIX MYHHUIIMIIAIBHBIX TPABOBBIX
aKTOB, €CJM HE BBIIIOJHCHBl paHEe TMPUHATHIE, KPOME CIydaeB, Korja
HEOOXOAMMOCTh  TPUHSTHS  HOBOTO  MYHHUIIMITAJILHOTO  TMPAaBOBOTO  aKTa
MPOJIMKTOBaHA N3MEHEHUEM OOCTOSITEIIbCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a Ka4e€CTBO COCTAaBJICHUS H O(OpMIIECHUS
MIPOCKTOB MYHUIIMIIATBHBIX TPABOBBIX AKTOB, 32 TOYHOCTh HMX COJCPKAHHUS U
NPaBUJIBLHOCTh COIJIACOBAHMSI BO3J1araeTcs Ha OTBETCTBEHHBIX HCIOJHUTENCH U
VICTIOJIHUTEJIEH.

3.2.1.10. Ilpu BHECEHMM B MYHUIUNAIbHBIM MPABOBOM aKT 3HAYUTEIHLHOIO



6
KOJMYECTBAa W3MEHEHUH, a TaKXe MpPU HEOJHOKPATHOM HX BHECEHHUH, CIEeAyeT
0(pOpMIISITh MyHUIIMTIATBHBIA MTPABOBOM aKT B HOBOWM pEeAaKIMU C OJJHOBPEMEHHBIM
OpPU3HAHUEM YTPATUBIIMMU CHIY JACHCTBYIOIIETO MYHMIIMIAIBHOIO IPABOBOTO
aKTa, a TaKKe T€X MyHUIIUIIAIbHBIX MPABOBBIX aKTOB, KOTOPHIMU BHOCHJIMCH B HETO
U3MEHEHMUSI.

3.2.2. OdopmieHne mpoeKTa MyHHUIIMITAILHOTO MPABOBOTO aAKTA.

3.2.2.1. 3aroyioBOK K TEKCTY.

3aroy0BOK K TEKCTY JOJDKEH OBITh KPATKHUM M COOTBETCTBOBATH COACPKAHUIO
JOKyMEHTa. 3arojloBOK HadymHaeTcs ¢ mpemiora «O» wmmm «O0» (o dyem
MYHUITUTIATEHBIN TIPABOBOM aKT).

3.2.2.2. TekcT MyHUIIMTIATBHOTO IPABOBOT'0O aKTa.

Texct nomkeH OBITh KpaTKuUM, CyTh MYHUIMIAJIBHOTO IPABOBOIO aKTa
JOJKHA OBITh M3JI0KEHA YETKO M MCKJIHYaTh BO3MOXHOCTb JBOSIKOTO TOJKOBaHUS
CMBICJIA.

B TekcTax MyHMIIMIIaIbHBIX IPABOBBIX AKTOB BO3MOYKHO MPUMEHEHHUE TOIBKO
OOLIENPUHATHIX WM O(PUIMAIBHO YCTAHOBJIEHHBIX COKpalleHuid. Hamucanue
HAUMEHOBAaHUW  OpraHM3alui, VYUpPEKIACHUH, NPEANPUATAA JIOJDKHO  OBIThH
oUIIHATBHBIM.

[Ipu MCHONB30BaHUM COKpALIEHUH HEOOXOIMMO COONI0AATh €IMHO0Opa3ue B
npezesiax OJHOT0 MyHUIIMIAIBHOTO MPABOBOIO aKTa.

TekcT neyataeTcst ¢ MOIYTOPHBIM MEXCTPOYHBIM HHTEPBAJIOM C OTCTYIIOM OT
3aroJioBKa B 2 WHTEpBaja: CTPOKA COCTOUT U3 66 TeUaTHBIX 3HAKOB TpHU
BEPTHKAIBHOM pacmoioxeHnn Tekcta W 104 3HaKOB TpU TOPU3OHTAILHOM
pacmoJIoKEHUH TeKCTa, ab3a1] HaunHaeTcs ¢ 6 3HaKa.

JlomyckaeTcst redaraTb TEKCT C OJMHAPHBIM MEXCTPOYHBIM HHTEPBAJIOM,
eclii Ha Jucte (Ipu OOBIYHOM HCIIOJIHEHWH) HE YMEUIAeTCs IMOCJIETHUN MyHKT
(0 KOHTpOJIE 32 BBIOJHEHUEM MYHHUIIUIIATEHOTO IPABOBOTO aKTa).

3.2.2.3. CtpyKTypa TeKCTa MyHHUIIUIIAILHOTO TIPABOBOTO aKTa.

Tekcr nocranoBnenus annapara CoBera IEMyTaTOB COAECPKUT, KaK MPABUIIO,
KOHCTaTUPYIOILYI0 M TMOCTAHOBIIOIIYIO YacTH, TEKCT PacCHOpsIKEHHUs arapara
CoBera nemyTaTOB—MOTHBUPOBOYHYK) M PACHOPSAUTENBbHYI0. Ecnu coxepxkanue
pacnopsbkenust anmapata CoBeTa JenyTaToB HE HYKIAETCS B IMOSCHEHUSIX, TO
MOTHUBUPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekThl ~MyHUIMNAIBHBIX TMPABOBBIX AKTOB B  KOHCTATHPYIOLIEH
(MOTMBHUPOBOYHOI) YacTH, KaK TPaBUIIO, COJCPXKAT OIEHKY COCTOSHUS JCN IO
paccMatpuBaeMoMy Bompocy. [Ipu 3ToM KoHCTatupyromas (MOTHBUPOBOYHAS)
4acTh J0JDKHA OBITh M3JI0’KEHA KPAaTKO U He mpeBbiiath 1/3 mokymenTa. Ccbuika Ha
3aKOHOJIaTEIbHbIE 1 HOPMATHBHBIE IIPABOBBIE AKTHI, B CBSA3U C KOTOPBIMU M3AETCS
MYHHIIMIIAIBHBIA TPABOBOM aKT, pacioyiaraeTcs B 3aBUCMMOCTH OT UX 3HAUUMOCTH.

KoHcratupyromias 4acte mnocTaHoBieHHs ammapata CoBera JAemyTaToB
3aKaH4yuBaercs cioBamu «anmnapaTt Cosera aenyTaroB COKOJBHUKH ITOCTAHOBIISIET
U JIBOETOYHEM.

MoTuBUpOBOYHAs YacTh pacnopsbkeHus ammapata CoBeTa [emyTaToOB HE
UMEET CHEeIUaTbHBIX 3aBEPIIAIOIINX CIIOB.

KoHncratupyromass (MOTUBUPOBOYHAsI) YacTh, KaK MPaBUJIO, HAYMHAETCS
cinoBamu «B nensx..», «B cBs3u..», «/lnsg peanuzanuu..», «B cOOTBETCTBUM..» U T.1I.
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3areM B IOBEIUTEIbHONW (OpME yKa3bIBAaeTCs, KOMY Kakue JeHCTBUS
IPEIIUCHIBAETCS BBINOIHUTD U B KAKHE CPOKH.

[ToctanoBmstoniast (pacnopsAUTENbHAs) YaCTh MOXKET COCTOSITh U3 ITyHKTOB.
JUig neranu3anuy  MpearuCchbiBa€MbIX JEMCTBUM IYHKTBI MOTYT JEIMThCS Ha
HNOJAIYHKTBI U a03aibl, ab3al] MOXKET BKIouaTh B ceOs neducel. Homepa nmyHKTOB
0003HavarOTCsl apaOCKUMHU IUppaMu MO TMOPSAKY, HOMEpP MOJAMYyHKTa COCTOUT U3
HOMEpA IMyHKTa U NOPSAIKOBOI0 HOMEpa MOAIMYHKTa Yepe3 ToUKy. A03all nevaraercs
C KpPacHOH CTPOKHU C IMPOMUCHOM OyKBBbI, Apyrux oOo3HaueHuid He umeer. [educ
revaTaeTcs ¢ KpaCHOM CTPOKM M HAYMHAETCs ¢ rpadudeckoro 3Haka «jaeducy (-) u
CTPOYHOU OYKBBI.

[IyHKTBI MyHUUMOAIBHBIX MPABOBBIX AKTOB TPYNIUPYIOTCA IO HUX
3HaYUMOCTH (0T HambOosee 3HAUYMMBIX BONPOCOB K BTOPOCTENEHHBIM) WM B
NIOCJIEOBATEIBHOCTH Pa3BUTHS TEMbI MYHHULIMIIAJIBHOTO IPABOBOIO AKTA.

[lopyuenus (3amaHusi) MAaOTCSl C YKa3aHUEM JODKHOCTH M (aMUIIUM
(HamprMep COBETHHKY IO OpraHU3aIlMOHHON pabote MBaHoBOM A.A.).

B Tekcre KUpHBIM MIPU(PTOM BBIIEISIOTCS:

- IIOJJHOE HAaUMEHOBAaHHWE  JIOJDKHOCTH, (aMWIMM W HWHULUAIbI
MYHHUIMIAIBHBIX CIyXKaIIUX, KOTOPBIM JAKOTCS NOPYUYECHUS;

- CPOKH UCHIOJIHEHUS,

- LAQPBI IO TEKCTY (CyMMBI BBIAEISIEMBIX CPEJICTB U T.1.);

- UHUOUANbl U (paMUIUs JIMIA, HAa KOTOPOTO BO3JIOKEH KOHTPOJb 3a
BBINIOJIHEHUEM MYHUIUIIAILHOTO MPAaBOBOIO AKTA,

- T[OJHOE€ HAWMMEHOBaHWE JOHKHOCTH, HWHULMAIBI W (QaMuius Jula,
MOAMKUCHIBAIOIIETO MYHHUIIUTAIBHBINA TPABOBOM aAKT.

3.2.2.4. llpunoxxeHwue.

3.2.2.4.1. TlpunoxxeHuss K MyHULIUTIAILHOMY TIPABOBOMY aKTy SIBJISIFOTCSI €TO
HEOTHEMIIEMOM YaCThIO.

[Ipy HaNMuUMKM HECKOJIBKUX MPWIOKEHHN MX HymepyroT. 3Hak Homepa (Ne)
nepes MopsIAKOBBIMU HOMEpaMU IPUIIOKEHUI HE CTABUTCS.

Hymepamus cTpaHull NPUIIOKEHUN NPOU3BOAUTCS OTACIBHO OT HyMEpaluuu
CTPaHMI] TEKCTa MYHUIIMIIAIIBHOTO ITPAaBOBOT'O aKTa.

Kaxnoe mnpunoxxeHne HMEET CaMOCTOSTENbHYI0 HyMEpaluilo CTpaHull,
HAYMHAIOLIYIOCS CcO BTOpoMl cTpanuubl. Homepa cTpaHui] NpOCTaBISIOTCS B
cepelrHEe BEpXHEro mojisi Jucta (Kak TMpU BEPTUKAIBHOM, Tak H TIpH
TOPU30HTAJIBHOM PACIIONIOXKEHUHU TEKCTA).

B BepxHem mnpaBoM yrily NEpPBOM CTpaHULBI MPHIOKEHUS YKa3bIBACTCS:
«IIpunoxxenne (MOPSAKOBBIM HOMEpP MPU HAIMYMKU HECKOJbKUX MPHUIOKEHUN) K
pacnopsbkenuto annapara Coseta nenytatoB COKOJIBHUKA OT 20 roaa
Ne ».

Ha3BaHue npuioxeHus A0HKHO COOTBETCTBOBATH HA3BaHUIO, IPUBEIEHHOMY
B TEKCTE€ MYHULMIIAJLHOTO IPABOBOI'0 aKTa.

3.2.2.4.2. IlpunoxxeHne K MyHHUIMIAIBHOMY MPABOBOMY aKTy MOKET HUMETh
MIPUJIOKEHUE U SIBIISIETCS €r0 HEOTHEMIIEMON YacCThIO.

[Ipy HamUUMM HECKONBKUX MPUIOKEHUM UX HyMepyroT. 3HaKk Homepa (Ne)
nepes NopsiAKOBBIMUA HOMEpPaMH MPUIIOKEHUM HE CTaBUTCSL.

Hywmepanusi crpaHul] NPWIOKEHUH IPOJOJIKAETCS HyMepalueld CTpaHUI]
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TEKCTa MPUIOKEHUS K MyHUIIMTIAJIbHOMY IIPaBOBOMY akTy (HOMepa CTpaHUIl
POCTABIIAIOTCS B CEPEUHE BEPXHErO MO JIUCTa (KaK MPU BEPTUKAIBHOM, TaK U
IPY TOPU30HTATILHOM PACIIOJIOKCHHU TEKCTA)).

B BepxHem mnpaBoM yrily NEpPBOM CTpaHUIIBI MPUIOKEHUS YKa3bIBACTCS:
«IIpunoxxenne (MOPSAKOBBIM HOMEpP MPU HAIMYMKU HECKOJBKHUX MPHUIOKEHUN) K
AIMUHUACTPATUBHOMY PETJIaMEHTy NPEIOCTaBICHUS MYHHUIIUIIAILHOW CIyTH TI0
pETHCTpallid  TPYAOBBIX  JOTOBOPOB,  3aKIIOYAaEeMBIX  paboTomaTelsIMUu  —
buznIecKuMu JUIIAMH, HE SIBJISTEOTITUMUCS WHIVBUTY ATbHBIMU
MpEANPUHAMATENIIMA, C pPaOOTHUKAMH, perucTpanmuu (QGakrta MpeKpaIicHus
TPYJOBOTO JJOTOBOPAY.

Ha3Banue mpuioxeHus MTOJDKHO COOTBETCTBOBATh HA3BAHUIO MPHIIOKCHHS K
MYHUIIUTIATLHOMY IIPABOBOMY aKTY.

3.2.2.5. O6s13aTenbHbIC MyHKTHl MyHUITUTIAIHHOTO MPABOBOIO aKTa.

MyHununaibHbie MPaBOBLIE aKThI JIOKHBI COJIEPKATh:

- TOJHBIE HAMMEHOBAHUS [IOJDKHOCTEHM W (aMuinidi MYyHHIIMTAIbHBIX
CITyaluX, KOTOPbIM JaeTCsl IOPYUCHHE;

- CPOKH UCIIOJIHEHHUSI IOPYUCHU;

- yKa3zaHWe O MPU3HAHUM YTPATUBIIMMU CHIIYy MYHHUIIMIAIBHBIX MPABOBBIX
aKTOB, JTUOO WX OTAEIBHBIX ITYHKTOB, €CIIM BHOBb HM3/IaBaCMbIii MYHHUIIUITAIEHBIN
MIPaBOBOM aKT UCKITIOYACT ACHCTBUE PaHEe MPUHATHIX;

- YKa3aHHE O CHATHH C KOHTPOJISI MYHHUIIMITAILHOTO MMPABOBOTO aKTa B CIIydac
€T0 BBITIOJIHCHUS JTNOO W3TaHKS HOBOTO B3aMEH paHee MPHUHSITOTO;

- TOpYYEHUsS O KOHTPOJE 3a BBHIMOJHCHHEM JAaHHOTO MYHHUIIAIIAILHOTO
MIPaBOBOTO aKTa.

3.2.2.6. TlopyyeHuss O KOHTpOJI€ 3a BBHINIOJIHEHUEM MYHUIUIIAIHLHOTO
IPaBOBOTO aKTa.

['MmaBa MyHHUIIUITAIEHOTO OKPYTa WJIM JIUII0, UCTIOJHAIOIIEE €r0 MOJTHOMOYHS,
MO>KET BO3JIOKHUTH KOHTPOJIb Ha ceOsl.

[Ipu BHeceHMH B MyHULIMIIAJIBHBIM MPAaBOBOM aKT M3MEHEHUM, KOHTPOJIb 3a
€ro  BBHINIOJIHEHMEM  BO3JIaraeTcsi  Ha  MYHMIMIAIBHOTO  CIY’Kallero,
OCYIIECTBIISIONIETO KOHTPOJIb 32 BHITIOJTHEHHEM PaHEe U3JaHHOTO MYHHUIIUIIAILHOTO
IIPaBOBOTO aKTa.

3.2.2.7. TIyHKTBI O XOJi¢ BBINIOJHCHHUS paHEe MPHUHATHIX MYHHUITUIATBHBIX
IIPaBOBBIX aKTOB.

B mpoekrax MyHHITMTATBHBIX MPABOBBIX aKTOB O XOJI€ BBHITIOJHEHHUS paHEe
NPUHATBIX ~ MYHHIIMITAJIBHBIX  TPABOBBIX aKTOB, B CiIydac HEBBITOJIHCHUS
coJiepKaluXcs B HUX MOPYYEHUH, YKa3bIBAIOTCS MPUYWHBI CPbIBA 3aJIaHUM, JIUIIA,
BUHOBHBIE B OJTOM, MPUMEHSEMbIE K HHUM B YCTAHOBJIEHHOM TIOPSIKE MEPHI
JTUCITUTUIMHAPHON W MaTepHAIIbHOW OTBETCTBEHHOCTH, a TaKX€ HOBBIE CPOKH
BBITIOJIHEHUS TTOPYUYEHUH.

K mpoektam Takux MyHHIIMTAIBHBIX MPABOBBIX aKTOB MPHUJIATaeTCs CIpaBKa
3a TOAMKCHIO JIWIA, BHOCHBIIETO MPOEKT MYHHUIIMIAIHHOTO MPABOBOTO aKTa, C
yKa3aHWEM TPUYUH HEBBITOJHEHHS W 00OOCHOBAaHMEM HEOOXOIMMOCTH IMPOJICHUS
CPOKOB HCITIOJHEHUSI MyHUIIUNIATBHOTO MPABOBOIO aKTa.

3.2.2.8. CtpykTypa 1 opopMIIeHHE JIUCTA COTIACOBAHUSI.

K kaxxnomy mpoekTy MyHUIMIIAIBLHOTO MPaBOBOTO aKkTa (3a UCKIIOYEHUEM
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KaJJPOBbIX) UCIIOJIHUTE/Ib 3aM0JIHSET JIUCT COIVIACOBAHMS, KOTOPBIM IeuaTaeTcsl Ha
000pPOTHOM CTOPOHE MOCJIEAHETO JUCTA MTPOEKTa MYHHITUTIATLHOTO MPABOBOTO aKTa.

PekBU3HUTHI IMCTa COTIaCOBAHMS:

- UCTIOJIHUTEb;

- MPOEKT COTJIaCOBAaH;

- pa3ocnarsb.

Bce pexBusuthl (kpome «PaszocnaThy) medaTaroTcsi IpOMMCHBIMU OyKBaMH B
MMEHHUTEIIFHOM MaJIeiKe.

PexBuzur «UCIIOJIHUTEJIb» — yka3biBaeTcsi [OKHOCTh, WHUIIHAJIBI,
bamMumuss w HOMEp TeneoHa MYHHUIMIAIBHOTO CIY’KAIEro, IMOATOTOBHUBIIETO
MPOEKT MYHUIIMTIATLHOTO MPABOBOTO aKTa.

PexBuzutr «IIPOEKT COI'JTACOBAH» — yKa3bIBalOTCAd JOJDKHOCTH,
WHULHAIB U (aMUIMN PYKOBOJAUTENCH CTPYKTYPHBIX TOApa3eincHuil (yKa3aHHbBIMU
B TEKCTE B KQUECTBE UCTOJHUTEIICH, KOTOPHIM JAAIOTCS TIOPYUICHUSA).

Buza u para cornacoBaHus, MPOCTABJISIOTCS CUHUMH YEPHUJIAMH JJIsS
OTJIHYHUS TTOJIMHHUKA OT KOIHH.

Cnucok auIl, COrIacoBBIBAIOIIMX MPOEKT MYHUIIMIAIBHOTO MPABOBOTO aKTa,
ONPEAEACTCS B KKJIOM KOHKPETHOM CJIy4ae OTBETCTBEHHBIM UCIIOJHUTEIIEM.

PexBusur «Pa3ociare» neyaraercs B JaTeIbHOM MaJeikKe.

B crniucok pacchUIky BKITIOYAKOTCA:

-  MYHUIUIAJIbHBIE CIy)Kalllhe, KOTOpbIe Ha3BaHbl B MYHHIUIAILHOM
MPaBOBOM AaKT€ B KayeCTBE MCIOJHUTENCH Wi 00s3aHbl PYKOBOICTBOBATHCS
JAHHBIM MYHUIMIAJIbHBIM TIPaBOBBIM aKTOM B CBOEMl paboTe, a Takxke
KOHTPOJIUPOBATH €r0 BBIMOJHECHHUE.

B toMm cnydae, korma aapecaTy JOJDKHO OBITH OTIIpaBiIeHO OoJjiee OJIHOTO
AK3EMILIAPA, JIeJIaeTCsl IOMETKA C YKa3aHUEM KOJIMYECTBA IK3EMILISIPOB.

B cinyyae Hamuuus NPWIOKEHUH K MYHUIUMIIAJIBHOMY IPAaBOBOMY akTy,
HaIpaBJIIEMBIX HE BO BCE ajpeca, CleayeT cAenaTh MOMETKY «0e3 MPUIIOKCHUS,
100 yKa3aTh KaKOe U3 MPUJI0KCHUHN HaAIIPaBIIICTC.

OTBETCTBEHHOCTh 3a NPaBWJIBHOCTh M IIOJHOTY CIHCKA PACCBUIKU HECET
OTBETCTBEHHBIN MCIIOJHUTEIIb.

3.2.3. Ilopsaiok cornacoBaHus MPOEKTa MyHULIUIIAIBHOTO IPAaBOBOIO AKTA.

3.2.3.1. IlpencraBieHue MNpoOeKTa MYHHUUHUIIAIBLHOTO MPAaBOBOTO aKTa Ha
coryacoBanue (Kpome KaJpOBBIX JOKYMEHTOB).

[IpoekT MyHHMIIMIIAIBLHOTO TIPABOBOIO aKTa BU3UPYETCS OTBETCTBEHHBIM
UCIIOJTHUTEJIEM, 3aTEM PACChLIACTCS UCIIOJIHUTEIEM Ha COTJIaCOBaHUE.

CornacoBaHue MPOEKTa MYHHUIIMIAILHOTO MPABOBOI'O0 aKTa OCYILECTBIISETCS
MOCJI€ TMOJYYEeHHS BCEX COTIJIACOBAHWM, Mepell BU3UPOBAHUEM IMIPOEKTa TIaBOU
MYHULIMIATBHOTO OKpYTa.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOCBPEMEHHOCTHh TPEJICTABICHUS IPOEKTA
MYHHUILIMIATBHOTO MTPABOBOr'0 aKTa HA COrJIACOBAHUE BO3J1araeTcsi Ha UCIIOTHUTEIIS.

[IpoekT MyHUIIMIIATILHOTO MPABOBOIO aKTa HAMPABIISIETCS HA COTJIACOBAaHHE
BMECTE C JOKYMEHTOM, Ha OCHOBAaHHUU KOTOPOrO MOATOTOBJIEH JIaHHBIA MPOEKT
(mopy4eHue Ha MOJATOTOBKY JOKYMEHTA).

@opMbI OTHPaBKUM Ha COTJIACOBAHUE MPOEKTa MYHHIUIIAIIBHOTO MPABOBOTO
aKTa MOTYT OBITh pa3JIMYHbIE: TUYHBIC TTOCEIICHUS, KypbepcKasl CBs3b. [I[puMeHeHne
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AJIGKTPOHHOW TIOYTHI, KaHAJIOB CBSI3U B paMKax JOKAITLHOM CeTH,
(aKCUMUIIBHON CBSI3H JUIsI COTJIACOBAHMSI HE JIOITYCKAeTCsl.

B mensx yckopeHHMs Tmporiecca COTJIACOBAHMSA, WCIOJHUTEIb MOXKET
paccpUIaTh MPOEKT MYHHUIMIAIBHOTO TPAaBOBOTO aKTa MapajiebHO, T.C.
HaTPaBIATh MPOCKT OJJHOBPEMEHHO HECKOJIBKUM COTJIACYIOIIHM.

3.2.3.3. Cpoku coriiacoBaHus MPOEKTa MyHUIIMTIATBHOTO IPABOBOT'O aKTa.

Cpok  paccMOTpeHHs TMPOEKTa MYHMIMIAIBHOTO  TPABOBOTO  aKTa,
MIPE/ICTABJICHHOTO Ha COTJIACOBAHME, HE JTOJKEH MPEBBIIIATh TPeX padouux AHEH CO
JHSI TIOCTYTIJICHUS MPOEKTA K COTJIACYIOIIEMY.

B ciyuae HempencTaBieHHs] HCIOJHUTENIO COTJACYIOMKUM WHGOpPMAIUU O
pe3ysbTaTaX pacCMOTPEHHsI MPOEKTa MYHHUIUMIAIBHOTO TIPaBOBOTO akTa B
YKa3aHHBIM CPOK, MCHOJHUTENb OGOpPMIISIET B MPOU3BOJIBHON (popme 3amucKy Ha
UM TJIaBbl MyHULIUIIAIBHOTO OKpPYyTa WM JIUIA, UCIIOJIHSIOIIETO €ro NOJTHOMOYHS, O
HECOOJIIOICHUN CPOKa COTJIaCOBAaHMA. 3amMcKa MOANMCHIBAETCS OTBETCTBEHHBIM
ucnonHuteneM. Ha nucre odopmienust aenaercs Haanuch: «CorjacoBaHue He
HOJIyYEHO.

CornacoBaHue JEHCTBUTENBHO B TEUEHHE OJHOIO MECSIIA.

B cimydae HeoOXOauMOCTH MpPOJUIEHHS CpPOKa COTJIACOBAHUS MCIOJHUTEINb
oOpamaercss K COTJacymoleMy ¢ TpochOOd MOATBEPAUTH COTJIacOBaHHUE, T.C.
MIPOBOAMT MTOBTOPHOE COTIIACOBAHME.

[Tpu moBTOPHOM MpEACTAaBICHUH HA COTIACOBAHNE MPOEKTa MYHHUIIUTIATHHOTO
MIPABOBOTO aKTa, JOPAOOTAHHOTO MO 3aMEUaHUsIM COTJIACYIOUINX, COTIIACOBAHUE HE
JOJHKHO TIPEBBIIIATH OJHOTO PaboUero JAHsl.

3.2.3.4. OdopmieHue corilacOBaHUs MPOEKTa MYHHUITUIAIBHOTO TPABOBOTO
aKra.

CornacoBaHue OCYIIECTBISICTCS IMyTEM BU3UPOBAHUS: HA JHUCTE O)OPMIICHUS
YKa3bIBAIOTCS JOJDKHOCTh, MHULMANBI, (amMuiIvs, MNOJAMUCH JIMLA, COTJIACyIOLIEro
IPOEKT, 1aTa COTJIaCOBaHUSI.

[IpaBo corjacoBaHusi MPOEKTa MYHUIMIAIBHOIO MPABOBOTO AaKTa HMMEIOT
MYHULIMNIAJbHBIE  CIIy)Xalllhe,  HEMOCPEACTBEHHO  NOJYMHEHHbIE  TJIaBe
MYHULIMINIAJIBHOIO OKpyra WM JIMIA, HCIOJHAIIIME HX oOs3aHHOCTH. Busa
3aMEIAIoNIeT0  JUIa JEeHCTBYeT Ha BpeMsl BO3JIOKEHHUsA 0Os3aHHOCTEH
PYKOBOJUTEIIS.

[Ipn HEOOXOIMMOCTH COTJIACOBAaHUS MPOEKTa C OOJNBIIUM KOJIWYECTBOM
COTJIACYIOUINX, JINCT COTJIACOBAHMSI MOXKET UMETh MpojobkeHne. Ha gnctom mucte
CBepxy nenaerca Hamnmuch: «[IpomomkeHwe UCTa COTJIACOBAaHHS TMPOEKTa
noctaHoBJIeHUs (pacmopsbkenusi) anmapara Coserta aemyTatoB «O... (3arojoBOK
MYHHIMIIAIBHOTO MPABOBOTO AKTA)».

3.2.3.5. Odopmienue pazHOTIACHN K MPOCKTY MYHHUITUTIATHLHOTO MPABOBOTO
aKra.

B cnyyae Hanuuus OJHO3HAYHBIX, HEOONBIIUX MO OOBEMY 3amMedaHUN IO
MPOEKTY MYHHUIIMIIAIBHOTO MPABOBOTO aKTa, OHM YKAa3bIBAIOTCS B TEKCTE MPOEKTa
(Ha mr0O60M CBOOOJHOM MECTE), a Ha JIUCTE COTJACOBAHUS PSAIAOM C TOJMHUCHIO
ykasbiBaeT: «C 3aMedaHusIMU 0 MyHKTY.. ..

Ecnu 3amedanus 3HauuTEIBHBI MO O0BEMY WM TPEOYIOT MOSICHEHHWH, OHU
M3JIaraloTcs Ha OTICIBHOM JIMCTE, & Ha JIUCTE COTJIACOBAHUS PSAOM C TOAIMHCHIO
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yKa3bIBaCTCSL: «C 3aMEYAHMSIMHU. 3aMeEYaHUs IPUIIAraroTCs.

Ecnu 3aMeuaHuss HOCAT NPUHLUIMAIBHBIA XapakTep, W COTJIACyKOUIUH C
UCIIOJTHUTENIEM UMEIOT Pa3IM4HbIE TOUKU 3pEHUS, 0(OPMIISIETCS JIMCT Pa3HOIJIACUH,
a Ha JINCTE COrJIacoBaHUs yKasblBaeTcs: «JIucT pasHormacuii npwiaraercs». JIucr
Pa3HOIIACHN MOJIMCHIBAETCS OTBETCTBEHHBIM MCIIOJHUTEIEM U NPEACTABISAETCS HA
PacCMOTPEHHE TJIABE MYHMIMIIAJBHOIO OKPYyra WJIM JIMIY, UCIHOJIHSIOIIEMY €ro
MTOJITHOMOYHS.

3.2.3.6. TloBTOpHOE COINTacoBaHUE MPOEKTa MYHHUIMIAIBHOTO MPABOBOTO
aKTa.

BHeceHne B MPOEKT MYHHUIIMIAIBHOIO IMPABOBOIO AKTa HE3HAYUTEIbHBIX, HE
MEHSIOIIUX CyTH aKTa U3MEHEHMI, HE BJIEUET 3a COOOM MOBTOPHOTO BHU3WPOBAHUS.
B nmaHHOM cily4ae HCIIOJHHUTENb JOJDKEH COIJIacoBaTh IPOEKT MYHUIMIIAIBHOTO
IPaBOBOrO aKTa C JIMIIOM, BHECHIMM 3amedaHus, anmnapara CoBera JIemyTaToB.
IIpn nosiBJIEHUM 3aMEUYaHUN, UMEIOIINX MPUHIUIINAIBHOE 3HAYEHHUE, UCTIOJHUTEND
JOJDKEH 3aHOBO COIJIACOBATh MPOEKT CO BCEMU COTJIACYIOIIUMHU.

OTBETCTBEHHOCTH 3a peleHue 0 1eJIeCO00Pa3HOCTH WIN
HEIIeJIECOO0Pa3HOCTH  MOBTOPHOTO  COIVIACOBAaHUSI ~ HECET  OTBETCTBEHHBIN
UCIIOJIHUTEIIb.

3.2.3.7 JlopaboTka mpoeKTa MYyHHUIIMIAILHOTO MPABOBOTO aKTa MOCIe
COTJIACOBAHMSL.

JlopaboTka MNpOEKTa MYHUUHUIAJIBLHOTO IMPABOBOTO AaKTa OCYIIECTBIISIETCS
WCIIOJIHUTEJIEM B TE€UEHUE 08YX THEW MOCIIE COTJIACOBAHUS BCEMH COIIACYIOIIUMH.

OTBETCTBEHHOCTh 32 COOTBETCTBHE BHECEHHBIX HW3MEHEHHM B €IUHBIN
AK3EMIUISIP MPOEKTa MYHHUIMIAIBHOIO IPABOBOIO AaKTa MO JOMOJHEHUSM U
3aMEYAHMSIM COMVIACYIOIIMX BO3JIAraeTCsl HA OTBETCTBEHHOI'O UCTIOJIHUTENS.

3.2.4. FOpuckoncynsT anmapara CoBeTa I€MmyTaTOB:

3.2.4.1. TIposepsier:

- COOTBETCTBHE INPEACTABICHHOIO NPOEKTa MYHHUIIMIIAIBHOIO IIPABOBOIO aKTa
denepanbHBIM 3aKOHAM M HWHBIM HOPMATHUBHBIM MPABOBBIM akTaMm Poccuiickoit
Penepanny, 3aKOHAM M MHBIM HOPMAaTHBHBIM IPAaBOBBIM aKTaMm ropoja MOCKBBI,
MYHHUIMNAIbHBIM HOPMAaTHBHBIM M HHBIM IIPaBOBBIM aKTaM, B TOM YHCJE
PEryJIUPYIOIIKUM BOIPOCHI TPOTUBOJAECHUCTBUS KOPPYIILIHH;

- YETKOCTh U OJIHO3HAYHOCTh TOJKOBAHUS (POPMYIHPOBOK;

- HaJM4Me B TEKCTE CChUIOK Ha (eiepajbHble 3aKOHBI U MHbIE HOPMATUBHBIE
npaBoBble akThl Poccuiickoii denepanuu, 3aKOHbl U HHbIE HOPMATUBHBIE IIPABOBBIC
akTel ropona Mocksel Poccutickonn denepanuy, MyHULIUNIAJIbHbBIE HOPMATUBHBIE U
MHBIE MPABOBBIE aKThI C TOYHBIM YKa3aHUEM UX J1aThl, HOMEpA U Ha3BaHUS;

- HaJIM4Me MpU HEOOXOJUMOCTU MyHKTOB 00 OTMEHE WJIM W3MEHEHUU paHee
IOPUHIATOTO MYHHUIMIAIBHOTO MPABOBOrO akTa, O(OpMIIEHHWE MOIIMUCH, HaIU4Yhe
BCEX HEOOXOMUMBIX COTJIAaCOBaHHMM (MPaBOMOYHOCTh COTJIACOBABILIETO, CPOK
JEUCTBUS COTJIACOBAHUS).

3.24.2. IlpoBoauT  aAHTUKOPPYNLHOHHYIO  OKCIEPTH3Yy  IPOEKTOB
MYHULMIIAIbHBIX HOPMATHUBHBIX MPAaBOBBIX AKTOB B COOTBETCTBHUU C IOPSIKOM,
YCTaHOBJICHHBIM anmapatoM CoBeTa JermyTaToB.

IIpy MONOXKUTENBHOM PELICHUH IPOEKT MYHHUIMIAIBHOIO IIPABOBOIO aKTa
BU3UPYETCS U HANPABIACTCS MyHULUIAIBHOMY CIIY’KaIlEMy 10 OpraHU3allMOHHON
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pabote

3.2.5. MyHUIMTIANIbHBIN CITY>KaIllMi TI0 OpraHu3aIllmOHHON paboTe MpoBEPsIET:

- NOpaBWIBHOCTh HCIOJb30BaHMS OJlaHKa, HaJIM4YME 3arojoBKa, €ro
COOTBETCTBHE COJICPKAHUIO TEKCTa, COOTHOUIEHUE pa3MepOB KOHCTATHPYIOLIEH
(MOTHBHPOBOYHOIN) M TOCTAHOBIISIONICH (pacHOpsIINTEIILHOM) YacTel, CTPYKTYpy
TEeKCTa, HAJIWYHWE OOs3aTEeIbHBIX ITYHKTOB O KOHTPOJIC, HAJWYHE CCBUIOK U
IIPUJIOKEHUM, NPABUIBHOCTh YKA3aHUs JOJDKHOCTEH, HAJIWYKME TNPUIIOKEHUU U
MPaBUILHOCTH X O(OPMIICHUSI, HAJTMIHUE JIUCTA COTIIACOBAHMS, CIIMCOK PACCHUIKM;

- KOMIUIEKTHOCTb MPEACTABICHHBIX TOKYMCHTOB.

3.2.6. IIpoeKT MyHHIMIATBHOTO TMPABOBOTO aKTa, IMPEICTaBICHHBIN C
OTCTYIUICHUEM OT YCTAHOBJICHHBIX HACTOSIIIMM pa3esioM TpeOOBaHWM, B TEUCHUE
mpex JTHEH MOJUIKUT BO3BPATY C YKa3aHUEM 3aMeUYaHUM.

3.2.7. [logroroBka MpoeKTa MyHHUIIUIAIBHOTO MPABOBOIO aKTa.

[IpoeKT MYHUIIMITAILHOTO TPABOBOrO akTa OGOPMIIIETCS HCIIOJHHUTENIEM B
COOTBETCTBHUH C TpeOOBaHUSIMHU HacTosIIero Perimamenra.

3aroyioBOK, TEKCT M MPWIOKEHUS MPOEKTa MyHUITUIAIHHOTO MTPABOBOTO aKTa
JIOJDKHBI OBITH MOAr0TOBIICHBI B hopmate Microsoft Word sBepcuu He Hmke 6.0 nim
nocnenytomue. [lpu stom popmupyertcs ¢aiiin, KOTOpbIA BKIIOYAECT:

- TeKCT MPOEKTAa MyHUITUTIATLHOTO TIPABOBOTO aKTa,

- JJUCT COTJIACOBAHUS;

- HeTIOCPEICTBCHHBIC MPUJIOKCHUS K MPOCKTY MYHHUITUIIATHHOTO TPABOBOTO
akTa (IpU X HAJIUYHH).

[lepBbIil JUCT MPOEKTAa MYHHULMIIAIBLHOTO IPABOBOIO akTa odopmisieTcs
cremyromuM o0pa3omM: BepxHee mnojie - 4,0 cm; HmkHee noie - 2,0 cM; eBoe mojie —
2,5 cM; paBoe noje - 1,5 cM.

3aroyioBOK MpPOEKTa MYHHIIMITAJILHOTO TMPAaBOBOTO aKTa IiedyaTtaeTcss Ha
12 ctpoke mepBOro JMCTa MPOEKTa, HA PACCTOSHUM 2,5 CM OT JIEBOTO Kpas JIUCTa
(6e3 KpacHOW CTpPOKH) C MEXKCTPOUHBIM HHTEpBajJoM 1, ero mpaBas TpaHuIa
Haxoautcsi Ha pacctosHun 10-11 cm ot neBoro kpas aucta. [[nmHa 3aroioBka B
OJIHOM CTpoKe cocTaBiisier He Oosiee 30 TmeYaTHBIX 3HAKOB. 3aroJOBOK
BBIPABHUBAETCA TaK, 4YTOOBI COCTOSITh W3 CTPOK OJMHAKOBOW IIMPUHBI 3a
UCKITIOUCHUEM TIOCIEAHEH CTPOKH, TP OTOM JIONYCKAaeTCS MCIOJb30BaHHE
MIEPEHOCOB. 3arojlOBOK UMEET KUPHOE HadepTaHWe. B KOHIE 3arojoBka TOYKa HE
CTaBUTCHL.

Jlanee Ha pacctossiHuu 1,5 cM OT HUKHETO Kpasi 3aroJIoBKa CIeAyeT OCHOBHOE
colepkaHue JTOKyMeHTa. Bce ab3ampl JOKYMEHTAa BBIPABHUBAIOTCS TaK, YTOOBI
CTPOKH UMEJIM OJIMHAKOBYIO IITUPHUHY, 32 UCKIIOUEHUEM IIEPBOM U MOCIACTHEH CTPOK
a63ara. AG3all HAYMHACTCS C KPACHOM CTPOKH, BEIMYMHA OTCTyIa KOTOpoH - 1,2 cwm.
TekcT, Kak npaBuio, neyaraercs ¢ 1,5 MeKCTpOUYHBIM UHTEPBATIOM.

B cnyuae, eciiu JOKyMEHT HE yMeIaeTcs Ha OJTHOM JIUCTE, OCTATbHON TEKCT
JToKyMeHTa odopmisieTcsl Ha CTaHAapTHHIX Juctax Gopmarta A4 (297 x 210 mm).
Pa3mepsr moseir cBepxy u cHu3y - 2,0 cM, cieBa W crmpaBa B 3aBUCHMOCTH OT
pacrnoyioxkeHus: Tekcta Ha aucte. Co CTOPOHBI MPOIIUBKY CTPAHUIIBI YACTOE TOJIE -
2,5 cM, TIPOTUBOIOJIOKHBIA Kpai cTpanuilel — 1,5 cMm. Bee ab3arpl qokymMeHTa Ha
BTOPOM W MOCJIEIYIOUX CTpaHULAX (HOPMATHUPYIOTCS TaKke Kak U Ha TMEPBOM
JIUCTE MPOEKTa MyHULIUIIAILHOTO ITPAaBOBOr'0 aKTa.
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Ha nocnemnem mmcre TekcTa NPOEKTa MYHHUIMNAIBHOTO IPAaBOBOIO
aKTa mepeJl MyHKTOM O BO3JIOKEHUU KOHTPOJIS JOJKHO OBITh HE MEHEE JIBYX CTPOK
IPEABIIYLIErO MyHKTA.

3.2.8. Ilopsimok mpeAcTaBieHUs] MPOEKTa MYHHUIIMIIAILHOTO MPAaBOBOrO aKTa
IUISl PACCMOTPEHUS U YTBEPAKIACHUA.

Pemienne 0 TOTOBHOCTH TMPOEKTa MYHHUIIMIAIBHOTO TIPAaBOBOIO akTa K
MPEJCTABIICHUIO HA MOJNUCH MPUHUMAET OTBETCTBEHHBIN UCIIOTHUTEb.

[TonnmucaHHbIi WM OTKJIOHEHHBIM TJIaBOM MYHHUIIMNAIBHOTO OKpyra Wi
JULOM, HCIOJHSAIONIMM €ro TOJHOMOYMS, MYHULMNAIbHBIM MPaBOBOM akT
MOCTYyNAeT K MyHUIIUIIAIbBHOMY CITy>KallleMy MO OPTaHU3allMOHHOU padoTe.

3.2.9. JopaboTka TMpoeKTa MYHUIHMIAIBHOTO TPABOBOTO akKTa IOCHe
pPacCMOTPEHHUSI €r0 TJ1aBOM MYHHUIUIIAJBHOIO OKPYra WM JIUIOM, WCHOJIHSIOIIAM
€ro MOJIHOMOYHS.

MyHULMNaNbHBI NPAaBOBOM aKT C 3aMEUYaHUSAMHU TJIABbl MYHUIMITAIBHOTO
OKpyra WIM JIUIA, MCIHOJHAIOIIETO €ro IMOJHOMOYHS, J0pa0aThIBACTCs
UCIIOJTHUTENIEM C YYETOM BBICKA3aHHBIX 3aMEYaHUN W JONOJHEHUH B CpPOK, HE
NPEBBIIAIOIIUNA  JABYX paboumx JHEH, KpoMe Ciy4yaeB, Korja TJIaBOM
MYHULHNAIBHOTO OKpyra WM JIMIOM, WCHOJIHSIOIIUM €ro MOJHOMOYHS,
YCTaHOBJIEH HHOU CPOK.

[Tocne nopaGoOTKU MPOEKT MYHUIIMIAIBLHOTO MPABOBOrO aKTa JOJDKEH OBITh
3aBU3UPOBAH UCIIOTHUTEIIEM.

[IpoekT MYHUIMIAIBHOTO IPAaBOBOrO  aKTa, NOANMCAHHBIA  271a60U
MYHULIMTATBHOTO OKpYra WM JIMIOM, HCIHOJHSIONIUM €ro IMOJTHOMOYMS, MOCIIe
NOpabOTKH, TMOCTYyNMaeT MYHULMNAIBHOMY CIyXKalleMy [0 OpraHu3allMOHHON
pabore.

3.2.10. lToanmucanue MyHUIIUITAIBHOTO TIPAaBOBOIO AKTA.

MyHuLMnanbHble MPAaBOBbIE aKThl MOMANKCHIBAET T[JaBa MYHULUNAIBHOTO
OKpyTa WX JIUIO, UCIIOJIHSIOIIEE €r0 MOJHOMOYUS.

B cinydae, korma MyHUUIMNAJIbHBIA MPABOBOM AakKT TMOJMUCAH JIAIIOM,
UCIIOTHSIOIINM TTOJTHOMOYMS IJ1aBbl MYHHIIUIIAJBHOTO OKPYTa PEKBU3UT «IIOJIHCH
obopmisieTcss  ciaeAyronmM obpasom: «VcromHSOmMMA  MOJTHOMOYMS — TJIaBbI
MYHULIUNAIBHOTO OKpyra COKOJBHUKHY» W Jiajiee YKa3bIBAIOTCA €ro WHUIIUAIBI U
bamumnms.

3.3. Perucrpauus, pacchiika U (HOPMUPOBAHHME [€71 MYHHUIIMIAIbHBIX
MIPaBOBBIX AKTOB.

3.3.1. MyHuIMNaIbHbIEC MPABOBBIC aKThHI MOCJE UX MOAMUCAHUS MEPEeaatoTCs
MYHULUTATIBHOMY CIIy’KallleMy 10 OpraHu3allMOHHON paboTe Ha WX PErucTparluio,
o(OopMIICHUE U PACCHUIKY COTJIACHO CITUCKY PACCBHUIKH B JIBYXJHEBHBIN CPOK.

MyHunMnanbHble MPABOBBIE aKThl IO KAaJAPOBBIM BOIMPOCAM IOCIE UX
MOANMCAaHUS TEPEIal0TCs MyHULIUTTAIIBHOMY CIYy’KallleMy, Ha KOTOPOrO0 BO3JI0KEHbI
00s13aHHOCTH 110 BEJICHUIO KaJAPOB, KOTOPbIN OPOPMIISIET UX B IBYXTHEBHBIN CPOK.

Brecenne kakux-muOO WCHpaBICHUW B TMOANMUCAHHBIE MYHHIIUTATBHBIC
MIPABOBbBIE AKTHI HE JOMYCKAETCS.

3.3.2. Peructpanusi MyHUIIMNAIbHBIX TPABOBBIX AaKTOB MPOU3BOAUTCS B
COOTBETCTBUM C HOMEHKIATYPOM [€J B TEUECHHE T0/la B TOPSAKE BO3pPACTAHMS
HOMEPOB.
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Haroi MYHMIIMIIAJBHOTO MPaBOBOIO aKTa SBISETCS Jara uX
perucTpanuu, KoTopas, Kak IpaBuiIo, JOJDKHA COBIAAATh C AAaTOM MOJIUCAHMSL.

3.3.3. Paccbuika MyHHLIMIIATBHOTO IPABOBOTO aKTa.

[ToanvcaHHbI MyHUIIMNANBHBINA IPABOBOM aKT PacChUIAETCSl B COOTBETCTBUU
CO CIIMCKOM PAacCChUIKU B TPEXIHEBHBIN CPOK CO JIHS €r0 MOJIUCAHMS.

Pacchuiky MYHUIIUATIATHHOTO PaBOBOTO aKTa OCYIIECTBIISICT
MYHULMIAIBHBIA CITyKallMi IO OPraHU3aMOHHON padoTe.

Ha xaxxmom »K3eMIUIsipe pacchlIaeéMOro MYHHIIMIIAJBLHOTO TPAaBOBOTO aKTa
npoctaBisiercss Haanuch «Bepno» wumm «Komust BepHa», KOTOpas 3aBepsieTcs
nevarbio « /s mokymenToBy». [lpu pacceiike MyHUIIMTIAIBHOTO MPABOBOTO aKTa B
CTOPOHHHKE OpraHU3aIlMi 3aBEpUTENIbHAS HAIIUCh KpoMe ciioBa « BepHo» comepxKut
JIOJKHOCTh, WHULMANBI, (aMHINI0O MYHHUIMIAIBHOTO CIY’KaIlero, 3aBEPUBILIETO
JOKYMEHT.

3.3.4. opmupoBaHue 1€ MyHULIUIAIBHBIX TPABOBBIX AKTOB.

[ToanucanHbple MyHUIIUTIIAJIBHBIE TIPABOBbIE aKThl (POPMUPYIOTCS B OTIEIIbHBIE
Jella B TEYEHHE Troja B IMOPSAJIKE BO3pacTaHUs HOMEPOB B COOTBETCTBUU C
YCTaHOBJICHHBIM MOPSAKOM PETUCTPALIMY U HOMEHKJIATYpOH J1e.

Jlenno MyHUIIMIIAJIBHOTO IPABOBOT'0 aKTa BKJIKOYAET B ceOsl:

- TOATTMHHUK MYHHIIUIIAJIHHOTO MTPABOBOTO aKTa;

- IPUJIOXKEHUS K MyHUITUTIAIEHOMY ITPAaBOBOMY aKTYy;

- JINCTHI COTJIACOBAHUM U JIMCTHI pa3HOTIIACUM (€CIIU UMEIOTCS).

MyHnununaneHeie  ciayxkamme amnmapara CoBeTa JemyTaToB  0Os3aHbI
COXPAHATh TOCTYMHBIIKE 3aBEPEHHbIC KOMUH MYHHUIIUIAIBHBIX MPABOBBIX AKTOB,
KacaroIuecs uX JeATeIbHOCTH, 10 MUHOBaHMS HAaOOHOCTH, HO HE MEHEe IISATH JIET,
[OCJI€ Yero KOMUHU MOTYT ObITh YHUYTOXEHBI B YCTAHOBJICHHOM HOPSIKE.

3.3.5. 3aMeHa pa30ociIaHHbIX SK3EMIUIIPOB MYHUIIMIIAIBHBIX TPABOBBIX AKTOB.

3aMeHa pa30CIaHHBIX 3K3EMIUISIPOB MYHMIIMIIAJIBHBIX MPABOBBIX aKTOB IpPU
oOHapyxeHun opdorpa@uIecKuX MWW TEXHUYSCKUX OIMMOOK MOXKET OBITh
IPOU3BE/IEHA TOJIBKO C MUCbMEHHOTO pa3pellieHus TJIaBbl MyHUIMIIAILHOTO OKpYyTa
WINA JIUIA, UCTIOJNHAIOIIEro ero nosHomouus. [Ipy HEOOXOAMMOCTH HCTpaBICHUS
(3amMeHbl) Jake OJHOTO CJIOBAa WJIM 3HAaKa MPOU3BOJUTCS 3aMEHa IOJHOIO JIMCTa
MYHHIIATIAJTHFHOTO MPABOBOTO aKTa, MPU ITOM COXPAHAETCA HyMEpalus CTpaHUII
MYHHIIATIAJTHFHOTO MTPABOBOTO aKTA.

B »stom cmywae wucnomHuTeNnb  OQOpPMIISIET,  3aMEHSEMBIA  JIHCT
MYHHIIATIAIHHOTO MIPABOBOTO aKTa, CASAYIOUIIM 00pa30oM: Ha BEPXHEM I10JIE€ HOBOTO
(M3MEHEHHOT'0) JHCTa JiefaeTcss Haanuch «B3ameH pa3ociiaHHOrO» (MpU 3aMeHe
HECKOJIBKHX JINCTOB HAJIKCh JENAeTCs Ha KaXKAOW CTpaHUIIC) M YKa3bIBAaeTCs J1aTa,
HOMEp U Ha3BaHHWE MYHHIIMIAJIBLHOTO MPABOBOTO aKTa, B KOTOPOM IMPOU3BOJUTCS
3aMeHa JIMCTOB (MpU 3aMEHE MEepBOM CTpaHUIBl — JaTy, HOMEp M Ha3BaHUE
YKa3bIBaTh HE 00513aTENBHO).

Jleno MyHUIMIAIBLHOTO MPaBOBOrO akTa (MOAJMHHUK) IOMOJIHIETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JIUCTAMH).

3.3.6. XpaHeHue NOVIMHHUKOB MyHHIIUITATbHBIX MPABOBBIX aKTOB.

[JonnMHHUKKM ~ MYHUUUOAQIBHBIX ~ TPAaBOBBIX  aKTOB  XpaHATCA Y
MYHHLIMINAIBHOIO CIIy’Kalllero MO OpraHU3allMOHHOM paboTe B TEUEHHE IATH JIET,
3aTeM NepealoTcsl Ha XpaHeHue B apxuB annapara CoBeTa J1eIyTaToB
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3.4. BneceHue W3MEHEHUH B MYHHUIIMIIAJbHBIA MPABOBOM aKT, OTMEHA
WJIM IPU3HAHUE YTPATUBIIUM CUITy MyHUIMIIAJIIBHOTO MPABOBOTO aKTa.

3.4.1. VI3MeHeHUsT BHOCSTCS TOJIbKO B IMEpPBOHAYAIBHBIM MYHMIIMITAIBHBIN
IIPaBOBOM akT. BHeceHMe HW3MEHEHHWW B MYHULMUINAJIBHBIM IPABOBOW aKT «O
BHECEHUHM HM3MEHEHUW» He aomyckaercs. [IpaBuna odopmiieHuss MyHUIIMIAIbHBIX
MPABOBBIX AKTOB O BHECEHUM H3MEHECHHN B MYHHUUUIIAIBHBIE IPABOBBIC AKTHI
IIPUBEICHBI B IPWIOKEHUHU K HacTosAeMy PernameHnry.

3.4.2. [1pu BHECEHNH U3MEHEHHUM B MyHHIIMITAILHBINA MPABOBOM aKT B MEPBOM
IyHKT€ O BHECEHWHM HW3MEHEHHMI JAeTCs CChUIKA: «(B PENAKUUHU PaCIOPSHKEHHS
annapata CoBeTa JemyTaToB — JaTa, HOMEp)», NPH 3TOM YKa3bIBalOTCS BCE
MYHHULIMIAIbHBIE IPABOBBIE AKTHI I10 BHECEHUIO U3MEHEHUN B HOBOU PEAKIINU.

3.4.3. Buecennem M3MEHEHHI B MYHUIIUIIATIbHBIN TIPABOBOM aKT CUUTAETCS:

- JIONOJIHEHHWE  MYHHUIMIIAJIBHOTO  IPABOBOTO  aKTa  CTPYKTYPHBIMHU
aneMeHTaMu (MIyHKTaMH, MOANMYHKTamH, ab3anamu, aeducamu), MPUIOKCHUSIMHU,
cioBamu, nudpamu;

- 3aM€Ha cJI0B, Hudp;

- HW3JIOKEHWE B HOBOW pEJaKkIMU 3arojioBKa, MOTHUBHPOBOYHOM 4YacCTH,
CTPYKTYpHOTO 3JIeMeHTa (ITyHKTa, ab3ana, neduca), mpuioKeHUs;

- HCKJIFOYEHHE U3 TEKCTa MyHUIIMIIATBHOTO MPAaBOBOIO aKTa CJIOB, U(pP.

3.4.4. MyHUIMManeHbIA TPABOBOM AaKT M3Aa€TCd B HOBOM pPEIaKIMH C
ONHOBPEMEHHBIM NPU3HAHUEM YTPATHUBIIMM CHIY pAaHEE JEWCTBOBABILETO
MYHHLIMIIAIBHOTO ITPABOBOr'O aKTa B CIIy4asix, €CIH:

- HEoOXOOMMO  BHECTH  H3MEHEHHus,  TpeOymwlue  nepepadoTKu
MYHHLIMIATBHOTO MPABOBOI0 aKTa IO CYIIECTBY U HE MO3BOJSIOIIME ONPAHUYHUTHCS
HOBOM pPEAaKLMEN OTIEIBHBIX €r0 CTPYKTYPHBIX DJIEMEHTOB;

- HEOOXOAMMO BHECTH B MYHHIIMNAIbHBIA TPABOBOM aKT W3MEHEHWS,
3aTPAaruBaroIIKE MOYTH BCE €TI0 CTPYKTYPHBIE DJIEMEHTHI,

- COXpaHAIOT 3HAYECHHWE TOJBKO OTHEIbHBIE CTPYKTYPHBIE DJIEMEHTHI
MYHHUIMITAJIIBHOTO MPAaBOBOI'0 aKTa, IPUYEM YaCTUYHO;

- HEOOXOAMMO BHECTHM H3MEHEHHUS B MYHHIIMMAIBHBIA TPABOBOM aKT,
IIPU3HAHHBIN YTPATUBIIUM CHIIy B HEOTAECIUMON YaCTH.

3.4.5. YTpaTUBIIMM CHITY IPU3HAETCA MyHULIMIIAIbHBIN PaBOBON aKT:

- BBIIIOJIHCHHBIH,

- (pakTHUECKU yTPATUBIINNA CUITY;

- OTPAaHUYEHHOTO CPOKA JEUCTBUS, ECIIU CPOK €ro IEUCTBUSA UCTEK;

- B CBAI3U C U3MEHEHHUEM 3aKOHOIATENIbCTBA.

MyHUIUITAIBHBIA TPABOBOM aKT MPU3HACTCA YTPATUBLIMM CWIY C MOMEHTa
BBIX0/1a OTMEHSIOIIETO MyHULIUIIAIBHOTO IIPAaBOBOI'O AKTa, €CIIM B HEM HE YKAa3aHO
MHOE.

3.4.6. MyHuIunaabHbIA MPABOBOM aKT MOXKET ObITh OTMEHEH

- I10 PELIEHUIO Cy/1a;

- 110 aKTy NMPOKYPOPCKOI'O pearupoBaHus;

- IO PEUICHUIO YIOJHOMOYEHHOI'0 OpraHa rocyJapCTBEHHOW BJIACTU ropoja
MockBbl (B 4YacTH, pEryJUpyIOLIed OCYIIECTBIEHUE OpraHaMud MECTHOIO
CaMOYyIPaBJIECHUs OTHAEJBHBIX IMOJHOMOYMM TOopoAa MOCKBBI, NEPEAAHHBIX UM
3aKOHamMu ropojia MockBbl):
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- I10 PEILICHUIO IJIaBbl MYHULMIOAJIBHOIO OKpyra WIH JIWIA,
HCITOJTHSIOIIETO €T0 ITOJTHOMOYHS.

3.4.7. Ecnmu B MyHUITUIIAJIBHOM ITPAaBOBOM aKT€ UMEIOTCS IMYHKTBI, KOTOPHIMH
MPU3HABAIUCHh YTPATUBIIMMHU CHUJIy paHEe H3JAHHBbIE MYHUIIMIAIbHBIC MPaBOBBIC
aKThl, TO TIpM HEOOXOAMMOCTH TPHU3HATh yTPATHUBIIUM CHJIY JaHHBIN
MYHUIUIIAIBHBIA TPABOBOM aKT OH IPU3HAETCS YTPATUBIIMM CHUJIY IOJHOCTBIO
HE3aBUCHUMO OT HAJIMYUS B HEM TaKUX IYHKTOB.

Ecnmu nmoanmexammil npu3HAHUKO yTPATUBIIUM CHIIy IYHKT, HOANYHKT HIIH
ab3a1l CONMEpKUT yKa3aHWE Ha MPHIOKEHUE, KOTOPOE COOTBETCTBEHHO JOJDKHO
YTPaTUTh CUJIY, TO NPU3HAETCA YTPATUBIIMM CHIIy TOJIBKO 3TOT IIYHKT, 3TOT
MOAMYHKT WJIM 3TOT a03all, a MPUJIOKEHHWE OTACIBHO HE YKa3bIBACTCS, XOTS OHO
TOXE OYJIeT CYNTATHCS YTPATUBIIUM CHITY.

Ecnu B myHKTe, MOANMYHKTE WM ab3alie MYHHMIIMIAILHOTO MPABOBOTO aKTa
HApSIy C YTBEPKICHUEM MPHUIIOKECHUS COJIEPKATCS YKa3aHUs, KaCAIOIIMNECS IPYTUX
BOIIPOCOB, COXPAHSIOIIUX CBOE 3HAYCHHUE, a MPUJIIOKCHUE IOJJICKUT MPU3HAHUIO
YTPATUBIIUM CHJIY TIOJTHOCTBIO, TO IPU3HACTCA YTPATUBIIUM CUJTY 3TOT ITYHKT, 3TOT
MOAMYHKT WJIK ATOT a03all TOJIbKO B YaCTH, OTHOCSIIEHCS K TPUIIOKECHHIO.

3.4.8. OT™MeHa WM TPU3HAHUE YTPATUBIIMMH CHJIY IYHKTOB, IOJIIYHKTOB,
a03aneB (CTPYKTYpPHBIX SJIEMEHTOB) OTMEHSET WIM MpeKpaniaeT JIelCcTBUE
CTPYKTYPHOTO 3JJIEMEHTAa MYHUIMIAJIBHOTO TIPAaBOBOTO aKTa COOTBETCTBEHHO,
CO3/IA€T HOBYIO PENAKIHMI0O MYHHUIHUNAILHOIO MPABOBOTO aKTa M HE SBISIETCA
BHECCHHUEM M3MCHEHUH.

4. O®OPMJIEHUE CJYXKEBHBIX JOKYMEHTOB AIIITAPATA
COBETA JEIIYTATOB

4.1. O6mue TpeboBaHus K OPOPMIICHUIO CITY>KEOHBIX JOKYMEHTOB.

4.1.1. CnyxeOHble TOKyMEHTHI (MUChbMa, TOKJIAJHBIC 3AMUCKH, CITY>KEOHBIC
3alHUCKH, CIPaBKH, 3asABKH, 3asBICHUA W T.I.) COCTABISIFOTCS W OGOPMIISIOTCS
MYHUITUTIATBHBIM CITY)KAIllUMHA B COOTBETCTBUHU C HACTOSIIIMM PersiaMeHToM.

4.1.2. CnyxeOHble nokyMeHTB odopmisitorcss B ¢gopmare Microsoft Word
Bepcuu He Hike 6.0 Wi MoCenyroIue, ¢ UCIoib30BaHueM mpudToB Times New
Roman pasmepom 12-14 xerneii, oAMHAPHBIM MEXCTPOYHBIM MHTEpBajioM. Hauamno
a03ana ycTaHaBiauBaeTcs yepe3 12,7 MM OT TpaHUIIbI JIEBOTO MO TOKYMEHTA.

Pasmeps! moseii Kaxxaoro JUCTa TOKyMeHTa, O(OPMIICHHOTO Kak Ha OJaHKe,
TakK B 0e3 Hero, JOKHBI OBITh HE MEHEE, MM

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HuxHee.

Pazmepsl mosnieli ipu opopmiieHHH TOKyMEHTa C 00OPOTHOM CTOPOHHI JIUCTA,
MM

10 — neBoe

20 — paBoe

BepxHee 1 HIDKHME MOJIs1 OCTalOTCs 0€3 U3MEHEHH.

4.1.3. CnyxeOHble TOKYMEHTHI B (hopMe nucem odopMISIIOTCS Ha OJIaHKax
yTBEPXKJAECHHOI0 00pasiia (Janee — 61aHku Jj1s1 nucem). [lucbma u uHbIie ciiy>keOHbIe
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JTOKYMEHTBI JIOJIKHBI UMETh ONpENENIEHHbII  COCTaB  PEKBU3HUTOB,
PaCIoJIOKEHHBIX B OPAJIKE, YCTAHOBICHHOM HACTOSIIIUM PerimamMeHToM.

4.1.4. B anmapare CoBeTa JemyTaToB MCIOJIb3YIOTCS OJaHKU IJIsi MHCEM
«Annapar Coeta aemytatoB CokoidbHUKH». [IpuMeHeHre OJIaHKOB JOIMYCKaeTCs
JUIOM, UCTIOJHSIOIMM MOJTHOMOYHS TJIAaBbI MYHHUIIMIAIBHOTO OKPYTa.

4.1.5. Ins odopmieHus mopydeHHH (3aaHuii) HCMOJb3yeTcs OJaHK IS
PE30TIOLIUI:

- C yKa3aHWEM JOJDKHOCTH TJIaBbl MYHHIIMIAIBHOTO OKpyra — «l7aBa
MYHUITUTIAIEHOTO OKPYyTay;

- 0e3 ykazaHUs JOJDKHOCTH TJIaBhl MYHHIIMIAIBHOTO OKpyra — «ammapar
CoBera nemytatoB. [lpumeHeHne ONaHKOB TOMYCKAETCS JUIOM, HWCITOJHSIIOITAM
MOJIHOMOYHS TJ1aBbl MYHHUIIUITAIEHOTO OKPYTAa.

4.1.6. Ha Omankax g TMCEM U PE3OJIONMA pas3Memaercsa repo
MYHUITUTIATBHOTO OKpYyTa.

4.1.7. bnaHku mnHCEeM U PE3OJIOUUNA M3rOTABIMUBAIOTCA THUIOTPAPCKUM
ciocobom Ha Oymare dopmaToM cooTBeTcTBeHHO A4 (210 x 297 wmm)
1 A6 (105 x 148 mm).

4.1.8. MyHununaidbHbI CIy)XKalllMd 10 OpPraHU3aIlMOHHON paldoTe IO
MOPYYCHHUIO TJIaBBl MYHHUIIMIIAJLHOTO OKpyTa pa3pabaTbiBaeT MakeThl OJaHKOB
MACEM M PE30JTIONUIN, W TIPEACTABISICT X Ha YTBEPKIACHUE TJIaBE MYHUIIUITAIEHOTO
OKpyTa.

419. [ns BedeHHWs «BHYTPEHHEW» TMEPENHUCKH ONaHKKM THUCEM He
NpUMEHSIOTCS. «BHyTpeHHss» mepenucka o(OpMIIIeTCsl Ha TPOCTBIX JIMCTax
Ooymaru ¢opmata A4.

4.1.10. Bo Bcex OCTaJbHBIX CiIy4yasx TpPUMEHEHUE OJAHKOB [JIsi IMHCEM
00s13aTeBHO.

4.2. PeKBUBUTHI CITYKEOHBIX JOKYMEHTOB.

4.2.1. Ilpu coctaBieHur U OQOPMIICHHH CIIYKEOHBIX JTOKYMEHTOB JOJIKHBI
coOmoiaTbes TpeOOBaHMS U TIpaBUiIa, 00ECIICUMBAIOIINE UX FOPUIAMYECKYIO CHITY,
CHOCOOCTBYIOIIME ONEPATUBHOMY MCIOJHEHUIO U MOCIEAYIOIIEMY HUCIIOIb30BAHUIO
B CIIPABOYHBIX IIEJISAX, @ TAKXKE CO3/IaHUIO TIPEAMOCHUIKH JUIsl MAITMHHOM 00paboTKu
uH(popMaIuu.

OOs3aTeTbHBIMH ~ PEKBH3UTAMH  JOKYMEHTOB  SIBIIAIOTCS:  JaTa |
PETHCTPAlIMOHHBIA HOMEp, TEKCT, TMOJNMUCh, IedaTh (B ClydasX, TPEOYIOIIHX
JIOTIOJTHUTEIHHOTO YIOCTOBEPEHHSI TOKYMEHTA).

PekBU3HUTHI CIyKEOHBIX JOKYMEHTOB OTACISAIOTCS APyr OT japyra 2 — 3
MEXCTPOYHBIMA HHTEPBAJIaMHU.

4.2.2. HaumeHoBaHHE BUJA CIY>KEOHOTO JOKyMEHTa YyKa3bIBaeTCsl Ha BCEX
JOKyMeHTaxX (akT, TPOTOKOJ, CIpaBKa, 3asBICHUE U T.I.) KpPOME IHCEeM U
«BHYTPEHHEW) MEPEIUCKHU.

4.2.3. Jlatoit cimyxeOHOrO MOKYMEHTa B 3aBHCHMOCTH OT €ro BHJA H
Ha3HAYCHMUSI SIBIISIETCSI:

- 1aTa MOAMHUCAHUS;

- JlaTa perucTpaiuu;

- JlaTa cOCTaBJIeHUs! (IPUHATUS PEIICHHMS ) — ISl IPOTOKOJIOB COBEIIAHUM.

Hara cioyxeOHOTO JOKyMeHTa B (QopMe TnucbMma (Jajee — THChMA)
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yKa3bIBaeTCs B CIelUalbHO O0003HAUEHHOM MecTe OnaHkKa I
nuceM. llpu «BHyTpeHHeW» mepenucke Ha JHUCTe OyMmMarn pEeKBU3UT «aara
JOKYMEHTa» yKa3bIBaeTCs OT T'PaHHIIBI JIEBOTO 1oJisl M Ha paccTossHuu 30 — 40 MM oT
BEPXHET0 Kpasi JICTA.

Jlaty nokymenta odopmisitoT apaOckuMu 1uppaMu B CIEAyIOUIeH
MIOCTICIOBATEIILHOCTH: JICHh MECSIIA, MECsIl, To1. JleHb MecsIa u Mecsiiy 0(pOpPMIITIOT
ABYMs TapaMu apaOCKuX WHUQp, pa3IeieHHBIMH TOYKOW;, TOJ — YETBIPbMS
apabckumu 1ppamu (tdpooe opopmiienne ngatel — 11.03.2014) OykBeHHO-
g poBoe opopmitenue aatel — 11 mapra 2014 roxa).

B mpoTokonax ® JAOKyMEHTaxX, COJEpXalluX CBeJACHHUS (UHAHCOBOTO
XapakTepa, MPeIIoYTHTEIHHBIM SIBIISIETCS OyKBEHHO-TI(PPOBOE 0(hOpMIICHHE TATHI.

4.2.4. PerucTtpalliOHHBIA HOMEp JIOKYMEHTa — O3TO TMOPSIKOBBIA HOMED,
JOTOJTHEHHBIM HMHIEKCOM Jiefla [0 HOMeHKJarype nen. IlpocraBmsiercss B
CHenuatbHO O0O3HAYEHHOM MeECTe — Ha YpPOBHE WM TOCJE PEKBU3UTA «Zara
TOKYMEHTa.

Ccplika Ha PETUCTPAIIMOHHBIA HOMEpP M JaTy MOCTYIHBILErO JOKyMEHTa B
00s3aTEIbHOM TIOPSIIKE YKa3bIBae€TCS HA JIOKYMEHTax-OTBETaxX TMOJ JaToil u
HOMEPOM JIOKyMEHTa-OTBETA.

4.2.5. PekBU3UT «ajipecar) yKa3bIBaeTCs Ha OTIPABIISIEMBIX HCcbMax. [Tuchma
aJIpeCylOTCs B OpPraHM3allid, CTPYKTYpHBIC TOApA3CICHHs, KOHKPETHOMY
JTOKHOCTHOMY HUTH (PH3MUECKOMY JIUILY.

[lpu angpecoBaHMM mNHChbMA JODKHOCTHOMY JIMILy WHHIIMAIBI YKa3bIBAIOT
nepea pamuinneit, HapuMmep:

['maBe  ympaBbl  palioHa
roposia MockBbl
N.0. ®amunus

[Ipu agpecoBanuy mrchbMa (GU3UICCKOMY JIMITY MHUIMAIBI YKA3bIBAIOT MOCIIES
dbamunuu.

[lepeHOCHUTHh MHUITUAJIBI HA CIICAYIONIYIO CTPOKY (OTASIBHO OT (haMUINH) WU
OCTaBJISATh HA MPEIBIAYIICH CTPOKE HE PEKOMEH Ty ETCH.

[Ipn HampaBiICHUU MHCbMa HECKOJIBKHUM OIHOPOJIHBIM OPTaHU3AMAM HX
CJIeyeT yKa3biBaTh 000OIICHHO.

[Ipun ampecoBaHuu TUChMa JOKHOCTHOMY JIMITY WCTIOJHUTEIBHOW BIIACTH
ropoga MOCKBbEI HaWMEHOBAaHHME JIOJDKHOCTH YKa3bIBA€TCS B COOTBETCTBHHU C
HAaUMEHOBAaHHEM, ITPUBEJCHHBIM B JIOKYMEHTE O HA3HAYCHUH Ha JIOJKHOCTD.

[TncbMoO HE TOIDKHO cojaeprkaTh Oosiee 4eThipeX aapecaTtoB. CI0BO «KOTHS)
nepea BTOPBIM, TPETHHM, YETBEPTHIM aapecaTaMu He CTaBUTCS. [Ipu 3TOM KaxKblid
AK3EMIUISIp MHUChMa JIOJDKEH ObITh oopMileH Ha OJlaHKe M TMOJIHKCAH, a ajapecar,
KOTOPOMY HampaBJISIeTCs] KOHKPETHBIA SK3EMILISIP, OTMEYACTCSI.

Ecnu muceMo HarpaBisieTcsi Kak OTBET, TO MEPBBIM aJIPecaTOM YKa3bIBACTCS
aBTOP WHUIIMATUBHOTO MHCHhMA.

[Ipn wnHanpaBneHnn mnwchMa OOJEE HYEeM B UYETHIPE ajpeca, MHHUCHMO
Pa3MHOXAETCSA C TMOAMMCAHHOTO JK3eMIuisipa (MOMJIMHHUKA) COTJIACHO CITUCKY
PACCBUIKH, TP TOM aapecar yKa3bIBaeTcs OOOOIIEHHO WM Ha KaKIOM IHCHME
YKa3bIBAIOT TOJBKO OJHOTO ajpecara. B 3Tom cimydae aapecaTtaM HampaBIISTFOTCS
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KOITMH TTUCEM.

B cocraB pekBusuTa «agpecar» JOIKEH BXOAUTH MOYTOBBIM ajapec, Mpu
ATOM CJIEAYET COOMI0IaTh CIEAYIOMIUNA MOPSI0K HAITMCAHNUS .

- HaUMCHOBaHHUE ajpecaTa — HAUMEHOBaHHE oOpraHu3anuu  (Mpu
aJpecoBaHUU (PU3MUECKOMY JIUIY — (DaMUIIHS, UMsI, OTYECTBO);

- Ha3BaHUE YJIHIIBI, HOMEP JJ0Ma, HOMEP KBapTHUPBHI;

- Ha3BaHUE HACEJICHHOT0 MyHKTa (TOpoJ, MOCEJIOK U T.1I1.);

- Ha3BaHUe 00J1acTH, Kpasi, aBTOHOMHOI'0 OKpyra (00JacTh), pecryOuKH;

- cTpaHa (11 MeXAYHAPOIHBIX MIOYTOBBIX OTIIPABICHUN);

- IOYTOBBIN UHJIEKC.

Hamnpumep:
I'maBapxus ropoga MockBsI
yi. [Ipodcorosnas, 1.80,
Mocksa, 117393
WIIH:

[[BeTuky B.B.
yin. Ocennss, 1.10, kB. 3,
r. Ps3anb, Pg3anckas 061., 390000

Anpec He IpOCTaBIsIETCS Ha NMUChMax, HAIPaBIIIEMbIX JTOJKHOCTHBIM JIUIIAM
rocyJlapcTBeHHOM Biacth Poccuiickon @enepauun, a TakkKe B Oprasbl
WCTIOJIHUTEIIBHOW BJIACTH TOPOa MOCKBBI.

B koHme cTpok aapeca 3HaKW MpPENUHAHUS HE CTAaBSTCS, B CEpeIUHE CTPOK
3HAaKM COXpaHSoTCsA. JlomyckaeTrcs HEHTPUPOBATh KAKIYH CTPOUYKY PEKBH3UTA
«azxpecaT 1Mo OTHOUIEHUIO K CaMOW JITIMHHOW CTPOKE.

PexBusut «anpecar» neuyataercs Ha pacctosauu 110-120 MM oT eBoro kpast
mucta 6ymaru 1 Ha 10-20 MM HUKE pa3AeTUTENbHON MOIOCH MEXIY PEKBU3UTAMU
OJlaHKa Ul MHCEM IPH UX MPOJOJIBHOM PACIONIOKEHUH; Ha OJIaHKaxX Ui MHUCEM C
YTIIOBBIM PACIIONOX)eHuEeM peKkBU3UTOB — Ha 20-40 MM OT BEpXHETo Kpasi JIUCTA.

JlormyckaeTcs BhIICICHUE PEKBU3UTA «aIpecaTy KUPHBIM HIPU(TOM.

4.2.6. Tekct cny>ke0HOTO JOKyMEHTa MOXKET COJEPKATh 3ar0JI0BOK, KOTOPBIH
OTpaXkaeT coJiep’KaHue JOKYMEHTa B BIJI€ OTBETA HA BOIPOC «O YEM?».

3aroyioBOK mevyaTaeTcs OT IPaHUIIbI JIEBOTO MMOJISA, MO PEKBU3UTAMU «aTa U
PETUCTPAIIMOHHBIA HOMEP JOKYMEHTa» WM «CChIJIKA Ha PErHCTPAIlMOHHBIN HOMED 1
JaTy MOCTYNUBIIETO JOKyMEHTa» (Ha JOKyMEHTax-OTBeTax). J[JMHa 3arojoBka B
OJIHOM CTpOKE He JI0JKHA npeBbimath 80 MM. JlomyckaeTcs BblIEJIEHUE 3aroJIoBKa K
TEKCTY KUPHBIM MIPUPTOM.

4.2.7. TekcT muchbMa CTPOUTCA B 3aBUCUMOCTH OT BHJA (pa3HOBUIHOCTH)
JTOKYMEHTA.

TekcT nucbma I0JKEH, KaK MPaBUIIo, COCTOSTh U3 IBYX OCHOBHBIX YacTeu. B
NepBOM YacTHW M3JaraeTcss MNPUYHMHA, AAIOTCS CCHUIKM Ha OCHOBOIIOJAraroliue
JOKYMEHTBI, W COJEPKUTCS HMHPOpMAIUs IO CYIIECTBY paccMaTpuBaeMoOro
BOIPOCA, BO BTOPOIl — BBIBOIBI, IPEIIOKEHHS, PEIICHUS U MTPOCHOBI.

TekcT nuchbMa 10mycKaeTcs MoApa3IesITh Ha pa3/eibl, MOApPa3ieibl, TyHKTHI
Y TIOJIITYHKTBI, KOTOPbIE TOJKHBI OBITh TPOHYMEPOBAHbI apaOCKUMHU LU Ppamu.

TexcT mucebmMa JODKEH M3/IaraThCsl YE€TKO, MOCIEA0BATEIbHO, KPATKO U HE
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HOITYCKAThb ABYCMBICJIICHHOI'O TOJIKOBAHMA.
HpI/I HalpaBJICHUHU IIHCbMAa B aApPeC KOHKPETHOIO AJOJDKHOCTHOI'O JMIa
AOITYCKACTCA HAYMHATb TCKCT C IICPCOHAJIBHOTO 06pameHH;1 K aapecary ¢
HCIIOJIB30BaHHUCM CJIOB <<YBa>Ka€MLII>’I)) HJIN «KyBaXacMasid», HAIIpUMCpP:

Yeaowcaemwiti Koncmanmun [lempoeuu!

[Ipn anmpecoBaHMM MNHCEM B HHBIE OPraHU3aldU JOIMYCKAETCS TaKXKe
oOpalnieHe ¢ UCIOIb30BAHUEM CIIOB «TOCIOJINHY», HAIIPUMED:

Veaorcaemwviii cocnooun Heanos!

WA
Tocnooun Heanos!

B KkoHIe Tekcra mepen MOIIUCHI0 BO3MOXKHO TIpocTaBiieHHe ciioB «C
yBaXCHHEM» (TMINYTCS C MPOIMKMCHON OYKBBI, BHIPAaBHHUBAIOTCS IO JICBOMY Kparo,
sansmasi nocie Hux He cmasumcs). OTHOBPEMEHHOE WCIOJIb30BaHUEC CJIOB
«YBaKaCMBII» U «C YBAKCHUEM» HE PEKOMEHIYCTCSI.

IIpu odopmieHnr mHMCbMa Ha JABYX M 0OoJiee CTpaHMIIAX BTOpas U
MOCJICAYIOIIUE JOJDKHBI OBITH IpOHyMepoBaHbl. HoMepa cTpaHUIl JTOJDKHBI OBIThH
IIPOCTABIICHBI MOCEPSANHE BEPXHEIro IO JUCTa apaOCckumu mudpamu 0e3 cioBa
«CTpaHUIa» («CTpP.») U 3HAKOB MPCITUHAHHUS.

4.2.8. OrMeTka O HaJIMYUU TPUIOKCHHUS, YIOMSHYTOTO B TEKCTE,
odopMIISIETCS TI0 CIIeAyIoIIeH dhopme:

[Ipunoxenue: Ha 1. B JK3.

Ecan ecthb IMPUIIOKCHHA, HC HA3BAHHBIC B TCKCTC, TO HMX HAMMCHOBAHHA
HCO6XOI[I/IMO NNepeUUCINT € YKa3aHMEM KOJIMYCCTBA JIMCTOB B KaXXKJIAOM
MMPUIIOKCHHUHU W YHKCJIa UX JK3CMILUIAPOB, @ TAKKEC YKA3aHHUEM aJApC€COB, B KOTOPLIC
IMPUIIOKCHHUC HAITPABIIACTCA, HAIIPUMED:

[IpunoxeHus:

1. Konus pacnopsiokenus anmnapara Cosera gemyratoB oT 00.00.0000 Ne 000
«HA3BaHUE» U MIPUJIOKEHHUE K HEMY, BCETO Ha 2 JI. B | 3K3.

2. Konusg pacnopsbkenus anmnapata Cosera aemytatoB ot 00.00.0000 Ne 000
«Ha3BaHMEY», BCETO Ha 3 JI. B 2 9K3. B TIEPBBIH ajipec.

Ecnu mpunosxenust cOpomropoBaHbl, TO KOJTMYECTBO JTUCTOB HE YKA3bIBAIOT.

OTMeTka O HAJIMYMW TPUIIOKECHUS TIEYATaeTCsl OT TPAHUIIBI JIEBOTO IOJIS
MMcbMa, 4epe3 1 cTpouKy Mmocie TeKCTa miuchma.

4.29. Tloamuce sBisieTcss 0OS3aTENbHBIM  PEKBU3UTOM  CIY>KEOHOTO
JOKyMeHTa. B cocTraB moanmucu BXOIAT: HAWMEHOBAHHWE JOJDKHOCTH JIWIIA,
MOJAMKCABIIETO JOKYMEHT, JWYHAas MOAMHCh W ee pacimmudpoBka (MHHUIHAIBI,
bamumms).

[Ipn wucnosib30BaHMM OjlaHKAa Ha TMEPBOM (TUTYJIBHOM) JIUCTE TIOJHOE
HAaUMEHOBaHUE JIOJXKHOCTU YKa3bIBaTh HE TpeOyeTcs, Mpu oOpMIIEHUH JOKYMEHTA
Ha JIBYX U 00Jiee CTpaHUIIAaX YKa3bIBAECTCS MOJTHOE HAUMEHOBAHKE JIOJKHOCTH.

[Ipn moanmucaHuu Ciy)KeOHOro JTOKYMEHTa HECKOJIBKUMHU JOJKHOCTHBIMU
JUIAMU UX TOJIUCH pPaclojaratoT OJIHY Haja JpPYrol B MOCIEAOBATEIbHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMOM JJOKHOCTH.
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[Ipy moamucaHuu CIyXKEOHOTO JOKYMEHTa  HECKOJBKUMHU  JIUIAMH
PaBHBIX JIOJDKHOCTEH WX MOAMKCH PACIIONaralT Ha OJJHOM yPOBHE.

B cnyxeOHBIX JOKYMEHTaX, COCTABJIICHHBIX KOMHCCHEH, YKa3bIBalOT HE
JOJHDKHOCTH JIUI, TOAMMCHIBAIONINX JOKYMEHTBI, a HMX OOS3aHHOCTH B COCTaBe
KOMHCCHH B COOTBETCTBHH C paclpeielieHueM (TpeaceaTeNlb KOMUCCUH, CEKpeTaph
KOMUCCHH, YICH KOMUCCHH).

Ecnu nuiio, mpaBoMOYHOE MOAMKCATH CIIYXEOHBIH TOKYMEHT, OTCYTCTBYET,
TO JOKYMEHT MOXET TMOAMUCHIBAaTh JIMIIO, HCIOJHSIOMIETO €ro TMOJTHOMOYHS
(00s13aHHOCTH), WJIM €r0 3aMecTuTeNb. [Ipu 3TOM JOKYMEHT meperedyaTrbiBaeTcs,
yKa3pIBaeTCcs (haKTHUecKass AOHKHOCTh JIWIA, TOJIMUCABIIETO JTOKYMEHT, U €ro
WHUTIAAITBI U (aMIUTHS: «UCTIOTHSIONUN TTOJTHOMOYHS ...» WU «3aMECTUTEND ...».

He nomyckaercss moAMUCHIBaTH JOKYMEHTHI C TMPEJIOTOM «3a» U
IPOCTaBIIEHUEM KOCOM YepThI Mepe]; HAMMEHOBAHUEM JOJIKHOCTH.

Hcnonb3oBanue (PakCUMUIBHOTO BOCIPOM3BENCHUS TOAMUCH C TOMOIIBIO
aHAJIOroB COOCTBEHHOPYYHOM IMOJITUCH JOITYCKAECTCs MPH MOAMHCAHUHN JOKYMEHTOB
CIIPaBOYHO-MH(GOPMAIIMOHHOTO XapaKTepa: MPUTJIAllIeHU, CIPaBOK, U3BEIICHUN U
Ap.

B ammapare CoBeTra nemyTaToB HCHONb3yeTCs (HaKCUMUIBHBIA aHAJOT
TTO/IMKCH TJIaBbl MYHHUIIMITAIGHOTO OKPYTa.

N3roToBnenne (HakCUMUIBLHOTO BOCIIPOU3BEICHUS TTOAIMUCH OCYIIECTBIISCTCS
MYHUITUTIAIBHBIM ~ CTY)KallldM TI0 OPTaHW3allMOHHOW paboTe Ha OCHOBAaHUU
MopydeHUs (3a7aHus) TIIaBbl MyHHIIUTIAIIBHOTO OKPYTa.

HanMeHoBaHME TOJDKHOCTH TI€YaTaeTCs OT TPAHUIIBI JIGBOTO MMOJIS JOKYMEHTA,
pacmdpoBKa MOAMKMCH — Ha YPOBHE MOCIEAHEH CTPOKH HAMMEHOBAHUS JOIKHOCTH
C IpOOEIOM MEeXAy MHULIUATIAaMU U haMUITHEH.

4.2.10. Ortmerka 00 UCHONHUTEIC BKIOYACT WHULIHAIBI, (PaMUTIHIO
UCIIOJTHUTENIS CITy)KEOHOTO JOKYMEHTa U HOMEp €ro clTy>keOHOoTro TenedoHa.

OTMeTKy 00 MCHOJIHWTEJE PacMojiararoT Ha JUIEBOW CTOPOHE IMOCJIEIHETO
JUCTA CIY)KEOHOTO JOKYMEHTa (KpoMe 3asiBJICHUH B CYJbl) B JICBOM HIDKHEM YTIIY
(oopmisieTcst ¢ ucnosnb3zoBaHueM Ipudra pazmepom Ha 2 — 4 KerJisgi MEHbIIIE, YeM
TEKCT JOKYMEHTA), HallpUMep:

T./]. Huxonaesa

(495) 111-11-11

4.2.11. Buza corjacoBaHus TPOCTaBISETCSA Ha TPOEKTaX CIYKEOHBIX
JIOKyMEHTOB, TPEOYIONINX TMPEIBAPUTEIHLHOTO PACCMOTPEHUS MYHHIIMIAIbHBIMU
CIIY’KalllUMH (BHYTPEHHEE COTJIACOBAHUE).

®opMoOil BHYTPEHHEIr0 COTJIACOBaHUS SIBISECTCS BU3WPOBAHUE CITY>KEOHBIX
JTIOKYMEHTOB. Bu3a BKJItOYaeT JIMYHYIO MOJIMKUCH BU3UPYIOIIETO, €€ pacuiu(poBKy U
IaTy BU3UPOBAaHMS, TMPU HEOOXOAUMOCTH MOXKHO YKa3blBaTh JIOJKHOCTh
BU3UPYIOLIETO.

[Ipy Hanuuuu 3aMeUaHuil MO CIYy)XEOHOMY JOKYMEHTY COTJIaCOBaHHUE
opOpMIISIIOT ~ CIAEAYIOIIUM 00pa3oM: «3aMEYaHHUs MPUIIATAIOTCS» HMIH  «C
3aMEUYaHUSIMHU IO MYHKTY..» (I[P BHECEHUU 3aMEUaHU B TEKCT JOKYMEHTA),
MOJIMHKChH, €€ pacimudpoBKa, AaTa.

Busbl cormacoBanusi JOJDKHBI MPOCTABIATHCSA HA TOJIMHHUKAX CITYKEOHBIX
JIOKYMEHTOB, 33 UCKJIIOYEHHUEM OTMPABIISIEMBIX JOKYMEHTOB, KOTOPbIE BU3UPYIOTCS
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Ha KOUSIX.

4.2.12. IlpumeneHnue nevatei.

4.2.12.1. Ha city»eOHbIX JOKYMEHTaX, TPeOYIOIMMNX 0CO00T0 YI0CTOBEPEHHUSI,
CTaBUTCA Tedarh. lleyaTh ymocToBepsieT MOMJIMHHOCTH TMOJIUCH JIOJKHOCTHOTO
Juna MO0 COOTBETCTBUE KOMHUHU MOJIMHHUKY.

4.2.12.2. B anmmapate CoBeTa ACMyTaTOB UCIIOIB3YIOTCS CASAYIOMINUE KPYTIIbIe
nevarTu:

- ¢ uzoOpaxeHueM repba MyHHUIMIAILHOTO OKpyra «amnmapaT Coserta
nernytatoB COKOJBHUKNY (J1ajiee — repOoBas 1eyvarh);

- « /1711 TOKyMEHTOBY.

4.2.12.3. T'epOoBOil meyaThiO 3aBepsETCS MOIMUCH TIaBbl MYyHHUIUIAIBHOTO
OKpyTIa WM JIMA, UCIIOJIHAOIIErO €ro NOJTHOMOYHS,

[TpumepHBIli TepedyeHb JOKYMEHTOB, 3aBEpPSEMBbIX TI'epOOBOM MEYAThHIO:
XOoJaTaiicTBa, XapaKTEPUCTUKH, CIpPaBKU O CTa)xe padoOThl, TPYAOBbIE KHUXKKH,
(uHAHCOBBIE  JOKYMEHTBI, JOBEPEHHOCTH, KOHTPAKThl, JOTOBOpBI, HHBIE
JOKYMEHTBI, TpeOYIOIIKEe TAKOTO 3aBEPEHHUSI.

['epboBasi mevarh XpaHUTCS y TJaBbl MYHUIIMITAJILHOTO OKpyra WM JIHIIA,
UCTIOJHSIOUIETO €T0 MOJHOMOYHSI.

4.2.12.4. Tleyatp «/Ins MOKYMEHTOB» HCIIONB3YETCS JJIsl 3aBEPEHUS KOIMUH
JOKYMEHTOB, JJIsi POCTABIICHUS HA PA3IUYHBIX JOKYMEHTaX KaJpOBOTO XapakTepa,
Ha BBIMHUCKAX U3 MIPOTOKOJIOB H JIp.

[leyatp XpaHUTCA y MYHHUIMIAIBHOTO CIY)KaIllEro IO OpraHU3alMOHHON
pabore.

4.3. 3aBepeHne KOIMUH CITy)KeOHBIX TOKYMEHTOB.

Konust ciy:xe0HOro 10KyMeHTa 3aBepseTCs MYyHHUIMIIAIbHBIM CIIYXallUM IO
OpraHU3aIMOHHOMN padoTe.

3aBepuTenbHas Haanuch «Bepno» nnu «Komnust BepHa» NMpOCTaBIIETCS HUXKE
pekBusuTa «lloagnuce» u cocrapnsiercs no popme:

Bepuo (Konus BepHa)
JOJKHOCTh JMYHAs TOJITUCH pacidpoBKa MOAMUCH
J1aTa 3aBepeHUs KOIHNH

3aBepuTenbHAsI HAAMKUCH YA0OCTOBEPSIETCS MeUaThio « /i TOKYMEHTOBY.

3aBepuTeNbHAsT HAANUCHh YKA3bIBA€T, KEM MW KOrJa HW3rOTOBJIEHA KOIIHS,
1eyaTh MPUIAET KOMHMH JTOKYMEHTA FOPUINYECKNN CTATYC.

3anpemaeTcss BbIAAaBaTh 3aBEPECHHBIC KOMHMHM JTOKYMEHTOB BBILIECTOSIIUX U
VHBIX OpTraHU3aLUM.

4.4. OtmeTKa 00 MCIOJHEHUU CITY>KEOHOTO JIOKYMEHTa U HallpaBJIEHUU €ro B
JIeJI0 JIOJDKHA BKIIIOYATH CIIEAYIOIIME JaHHbIE: KpaTKue CBEACHUS 00 HCIOIHEHUH
(ecnmu OTCYTCTBYET AOKYMEHT, CBUIETENIbCTBYIOUIMM 00 HCHONHEHHH), ciaoBa «B
Neno», JAara, TOANUCh WCHOJHUTENS WIM PYKOBOAUTENS  CTPYKTYPHOIO
MOAPA3JEIEHUsA, B KOTOPOM HCIIOJHEH JOKYMEHT.

4.5. Tlpu HeoOXOOUMOCTH HOTApPUATBLHOTO 3aBEPEHUs, KaK CIyKeOHBIX
NOKYMEHTOB, TaK M JPYyI'MX JOKYMEHTOB, IOATOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHUI0 OCYILIECTBISET MYHULMNAJIBHBIA CIyXallUi MO0 OpraHW3alMOHHON
pabore.
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5. O°POPMJIEHUE TOBEPEHHOCTH

5.1. JIoBepeHHOCTb — JIOKYMEHT, yJOCTOBEPAIOLIUI Mepeaady MOIHOMOYMN
IJIaBbl MYHMIMIAIBHOTO OKpPYra WIM JIMIA, HCIIOJHSIOLErO €ro IMOJHOMOYUS
MYHUIMNAIBHOMY  CIYy’KallleMy Ha  IIPEACTaBICHUE  HHTEPECOB  TJIABBI
MYHUIMNAIBHOTO WM JIMLA, UCIOJHSIOLWIETO €ro IOJTHOMOYMS WM COBEpPLICHUE
KaKuX-I1100 AEHCTBUIA.

Cpoxk fAeiCTBUSL JIOBEPEHHOCTH OIPEAENAECTCS TJIaBOM MYHULHIIAIBHOTO
OKpyTa WJIH JIULIOM, MCIIOJHSIOIUM €ro MoaHoMouus. Eciu cpok B JOBEPEHHOCTH
HE yKa3aH, TO OHa COXPaHAET CUJIy B TEUYEHHUE T'0J1a CO JTHS €€ BbIIAUU.

5.2. JloBepeHHOCTb OpopMIIsieTCs Ha OJIaHKE IS ITHCEM.

5.3. O6s3aTenpHbIE PEKBU3UTHI JOBEPEHHOCTH:

- PErUCTPALIMOHHBII HOMEp U /1aTa BbIJAuH;

- 3ar0JIOBOK «/[0BEpEHHOCTHY;

- JOJDKHOCTh, (pamMuius, HMs, OTYECTBO (IIOJHOCTHIO) MYHHUIMIAIBHOTO
CITY’KalIero;

- IEpEYEHb NEPEIABAEMBIX TIOJIHOMOYNIL;

- CPOK JEHCTBUS JOBEPEHHOCTH;

- MOJNMUCH IJIaBbl MyHULMIIAJBHOTO OKpyra WM JIMLA, UCIOJHSIOLIETO €ro
[OJIHOMOYHS;

- repOoBast MevyaTth.

JlononHuTENbHBIE PEKBU3UTHI (7151 BEACHUS TPAXKAAHCKUX JI€T):

- MACTIOPTHBIE JAHHBIE YIIOJIHOMOYEHHOIO JIUIA;

- 00pazel NOJANMCH YIOJTHOMOYEHHOTO JIMIIA.

5.4. Peructpanuio u Bbauy JOBEPEHHOCTEH, a TaKKe y4eT MOJIHOMOYUN IO
JIOBEPEHHOCTSM BEJET MYHUYUNAIbHBIU CTYKAIUN M0 OPTaHU3alIMOHHOM padoTe.

6. OPTAHM3ALIASI PABOTHI C KOPPECMIOHAEHIIME

6.1. Ilpuem, nepBuuHas 00pabOTKa, TOCTaBKAa U OTIPABKAa KOPPECTIOH ICHIINH.

6.1.1. [Ipuem u oTnpaBka KOPPECIOHACHIIMN OCYIIECTBIISETCS CJIEIYIOMUMU
crocodamu:

- yepe3 Mo4YTOBOE OT/AEIICHUE;

- HAPOYHBIMHU, Kypbepamu;

- JIMYHO;

- C UCIIOJIb30BaHUEM (PaKCUMUIIBHON CBSI3H;

- C UCTIOJIb30BAHUEM DJICKTPOHHOM MOYTHI.

6.1.2. Ilpuem u  oTOpaBKa  KOPPECIOHJAEHUMU  MPOU3BOJUTCS
[EHTPAJIU30BaHHO, 3a WCKJIIOUYCHHEM (DAKCUMWIBHOW, TenedOHHON CBSI3M U
BJIEKTPOHHOM TOYTBHI.

6.1.3. Tlopsimoxk perucrpauvd W NOPOXOXKIEHUS  KOPPECHOHJIEHIIUH,
noctynusleld B annapat CoBera JemyTaToB U OTIIpaBiisieMoi u3 ammapara CoBera
JEMyTaTOB JIOOBIM W3 TEPEUYUCICHHBIX CIIOCOOOB, YCTAaHABIMBAETCS HACTOALIUM
Permamentom.

6.1.4. llenTpanu3oBaHHBIA NpHUEM, MNEPBUUHYIO 00pabOTKy, IOCTaBKYy H
OTIIPaBKY KOPPECIOHACHLUN OCYIIECTBISCT MYHHUIMIIAIBHBIA CIIy)Kallui 110
OpraHu3aIoOHHON paboTe.
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Jomyckaercs npuMeHeHne (aKCUMHIBHOW CBS3M U DIIEKTPOHHOMN
TIOYTHI JJIs TIPHEMa U OTIIPABKH KOPPECIIOHICHIINH.

6.1.4.1. IIpu mpuemMe OT HAPOYHBIX KOPPECHOHICHIIMU B PA3HOCHON KHUTE
OTIIPaBUTEIIS CTABUTCS JaTa U MOANKUCH MyHHUIIUITAILHOTO CITY’KaIero, MPUHSBIIETO
JOKYMEHT (IIpM TpueMe Ta3eT W JKypHAIOB - BpeMsl TMOCTYIUICHWsS), Ha KOIUHU
JTOKyMeHTa — mTamn anmnapara CoBeTa JIemyTaToB.

6.1.4.2. KoppecnonaeHuus, MmocTynuBiias Ha (akc-aBTOMaT B Hepabouee
BpeMs, B BBIXOJHBIE U TMpa3IHUYHBIC JHHU, TEpPeNacTcs MYyHHUIUIATBHOMY
CIIy’aIleMy II0 OpraHu3alMoOHHOW padote, st ee 0OpaboTku He mo3muee 9.30
CJIeyIoIIero pabovero JHS U MOJICKHUT PETUCTPAIIMU B IEPBOOUYECPEIHOM MOPSIKE.

6.1.4.3. Ilpu mnpuemMe KOPPECMOHICHIIMU MPOBEPSETCS MPABUIBLHOCTD
aJpeCOBaHUS U LIETTOCTHOCTh YIaKOBOK.

OmurboYHO JTOCTaBICHHAS KOPPECTIOHICHIIMS BO3BpAIIACTCs OTIPABUTEIIO C
MOSICHEHUEM TIPUYMHBI BO3BpaTa HE TMo3aHee 3 pabouux JHEW ¢ MOMEHTa
MOJTyYESHHUSI.

6.1.4.4. Bce nmocTynuBIINE KOHBEPTHI C KOPPECTIOHACHITUEH BCKPBIBAIOTCS (32
UCKIIFOUCHUEM COJIepKallluX TMOMETKY <«JIMYHO», a TaKKe KOPPECHOHJCHIIMM Ha
MHOCTPAHHOM $I3bIKE, KOTOPBIE MIEPEAAIOTCS aJjpecaTaM B HEpacleuyaTaHHOM BHUJIE).

[Ipn BCKpBITHH KOHBEPTOB C KOPPECHMOHACHIIMCH MPOBEPSICTCS HATHYNE
JIOKyMEHTOB, YKa3aHHBIX B HUX MPHIOKEHUH, a TAKXKE HATHYNAC YAOCTOBEPSIOIMINX
PEKBU3UTOB (TIOJIMKCH, IEYATH U JIp.).

B cnydae oOHapyxkeHus HeAOCTaud JHOO OTCYTCTBUSI HEOOXOIUMBIX
PEKBU3UTOB, KOPPECIIOHCHITHS BO3BPAIIACTCS OTIPABUTEIIO C YKAa3aHUEM IPUYNH
BO3BpaTa.

6.1.4.5. Ha Bceit koppecnionaeHiuu, nocrynusmei g0 17.00 tekymero aus,
IIPOCTABIIACTCS IITAMII C YKA3aHUEM JIaThl TEKYIIETo JTHA (JaThl MOCTYILJICHUS).

Ha xoppecnonneniinu, noctynusiiei mocne 17.00, npocrasmisieTcs: mramm ¢
yKa3aHUEM JaThl CIENYIONIEro paboyero aHsl.

6.1.4.6. Ha xoppecnoHIEHIIUIO, TPEOYIOIIYI0 CPOYHOTO PACCMOTPEHUS
IPOCTABIIACTCA IITaMII C YKa3aHUEM JaThl TEKYIIETO JHA (IHS MOCTYIJICHUS) BHE
3aBUCUMOCTH OT BPEMEHU HX TMOCTYIUICHHWS, JOCTaBKa TJIaB€ MYHHUIIUMAIBLHOTO
OKpyra WId JIHMIy, WCIOJHIIONIEMY €ro IOJIHOMOYHS, OCYIIECTBISETCS
HEe3aMeJIUTENBHO.

6.1.5. Beigaua BXois111e KOPPECTIOHICHIIMN OCYILECTBISETCS MO POCIIHCH.

JlocTaBka CpOUYHOM KOPPECIIOHACHLMU OCYILECTBISECTCS B TEYEHHUE OJHOTO
qaca MocJie ee MOCTYTUICHUS TI0J] POCTIHCh.

6.1.6. OTnpaBka KOPPECHIOHACHIIUN MPOU3BOIUTCS MOCIIE €€ PETUCTPALIUH.

[Ipu oTripaBKe KOPPECTIOHACHIINY MPOBEPSIOTCS HATUYIHE:

- aJjpeca ¢ UHJIEKCOM;

- HCXOJISIIIIETO HOMEPa;

- (hamuMy UCTIOTHUTENS ¢ YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUJIOKECHUIA;

- TIOJIITUCH.

6.1.7. MyHuIMNaNdbHBIN CIyKaIlMi 10 OpraHU3allMOHHON padoTte, B ciiydyae
HETNPaBUIHLHO O(DOPMIIEHHOW KOPPECTIOHJCHITMH TPUTIIAMIAET UCTIONHUTENS K cede
110 KOPPECIIOHICHITUU CPOYHOTO XapaKTepa /ISl UCIIPABICHUS HEJOCTATKOB.
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6.1.8. Koppecnionneniusi oTnpaBisieTcsi  BHEIIHUM  ajpecaram
4yepe3 )KypHaJbl PETUCTpaIluU B TEUCHHE JTHS.

KoppecnonaeHius cpo4HOro Xapakrepa, KOPPECHOHIIEHIUS, MO KOTOPOM
YCTaHOBJIEH CPOK MCIIOJIHEHHS OT 1 10 5 JHel, oTnpaBiisgeTcs BHEIIHUM ajipecaTtaM
1o ¢akcy, Wik UCTIOJTHUTEIEM COOCTBEHHOPYYHO, €CITU MOPYUYCHUS IO UCTIOTHEHUIO
(pe3odronun ) KOPPECTIOHICHITUN TPEOYIOT ONIEPATHBHOTO PEIIICHUSI.

6.1.9. lonmyckaercs Bbiaua KOPPECIOHACHIINK Ha PYKH aBTOPY WIH afpecaTy
Y TIPOM3BOJUTCS MYHHUIIUIIATBLHBIM CITYKAIIUM T10 OPTaHW3allMOHHOW padoTe, 1moj
POCIIHCH TOTydaTesl.

Brimaua KOppPECHOHICHIIMM W3 apXvBa MPOU3BOJUTCS MYHUITUTIATBHBIM
CIIy’KallliM TI0 OPTaHM3AIlMOHHON paboTe C pa3pelieHus: TJaBbl MyHHUIUIATIBEHOTO
OKpYyTa WIH JIUIA, UCTIOJIHSIONIETO €r0 MOJTHOMOYHS, MO/l POCIHCH B )KypHAJIE.

6.2. Peructpanys KOppecroH ICHIIUH.

6.2.1. Peructpanuu moasie’KuUT BCS KOPPECHOHACHIMS, TpeOyrolias y4eTa u
UCIIOJIb30BAaHUSI B CHPABOYHBIX IeisaX (Kak co3gaBaeMas B ammapate CoBeta
JIENyTaToB, TaKk M TocTymnawoomas B anmapar CoBeTa JEMyTaToB U3 JAPYTHX
OpraHu3alvii U TPaKJIaH).

OO0s3aTenbHON  PEerUCTpallud  MOJJICKUT KOPPECIOHACHIUS, Tpelyromias
oTBeTa (KaK BXOJAIIasl, TaK U UCXOAIIas).

He noyiexxuT peructpanuu cieayromas KOppecrnoHICHIIHS:

- CTaTUCTUYECKHUE CBEIICHMUSI,

- OyXTaJITepCKUE JOKYMEHTHI;

- ”H(OPMAITMOHHBIC MaTePUaJIbl, TPUCIIAHHBIC IS CBEICHMUSI,

- IEPUOANYCCKUE U3AHUS;

- MIO3/IPaBUTEIBLHBIC MMUChMA U TEJIETPAMMBI;

- yueOHbIEe TUTaHbBI, TPOTPAMMBI;

- OTYETHI;
- peKJIaMHbIE TIPOCIIEKTHI, OYKJIETHI, OPOIIIIOPHI.
6.2.2. Perucrpanus KOPPECIOHACHIIUU OCYILIECTBIISIETCS B

aBTOMATU3UPOBAHHOM JIMOO PYYHOM pEKHUME B JEHb €€ TOCTYIUICHHUs, 3a
UCKITIOUCHUEM CITy4aeB, YKa3aHHBIX B HAcTOsIIeM Permamenre.

6.2.3. Ilpuem (mepemaua) TenedoHOTpAMM,  aAJPECOBAHHBIX  TIJIaBe
MYHHIIANIAJTHPHOTO OKpyra WM JIMIy, HWCIOJHAIIIEMY €ro IOJHOMOYHS,
NIPOU3BOAUTCS MYHHIIMIIATBHBIM CIy’KallldM 10 OpraHU3allMOHHON paboTe, ¢
peructpanueii TenegoHorpaMm B CrieMaIbHBIX KypHaIax.

6.2.4. MyHuuunanpHble CiyXallle, Y4acTBYIOIIME B TMPOLECCe CO3JaHus,
peTUCTpallud ¥ XpPaHEHWS KOPPECIOHMICHIIMU, HECYyT OTBETCTBEHHOCTh 3a
COXPaHHOCTh, KaK CaMON KOPPECIOHACHIINU, TaKk W HWHPOpMAIMK O HEWl B 0aszax
JAHHBIX, a TaKXKe 3a OINEpaTUBHOE TMpEACTaBICHUE HEOOXOAMMOW HWHOOpMAITUU
KpYTY JIHI], UMEIOIINX MPaBO Ha €€ MOTyUYeHHE.

6.3. [Topsimok paboOThI C KOPPECTIOHICHIIMEH, TIOCTYTAIONICH W OTIPABIIIEMON
MOCPEICTBOM (DAKCUMUITLHOM CBSI3H.

6.3.1. Llentpanbubiii pakcuMuibHbIN anmapaT anmapata CoBeTa JemyTaTOB
paboTaeT B aBTOMaTHYECKOM PEKUME KPYTIIOCYTOUHO.

6.3.2. Ilocrynaromas mo ¢akcy KOpPPECIOHJCHIMS TMepenaercs s
pETUCTpAIMKA MyHHUIIMITAILHOMY CIIy)KallleMy 110 OpTaHU3aIllMOHHON paboTe.
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6.3.3. [lepenaua KoppecroOHIESHIIUH o dakcy
POU3BOJUTCS MYHULMMAIBHBIMU CIIyXalluMu C (aKCUMWJIBHOIO —armapara,
YCTaHOBJICHHOTO B PUEMHOM.

6.3.4. Ilepenaya KOppeCNOHICHIINU C LIEHTpaiIbHOro (pakca anmapara Coera
JIENyTaTOB MPOU3BOAMUTCS MYHHULUIAIBHBIM CIY)KAIllUM [0 OpTraHU3al[MOHHON
pabore.

6.4. PaccMoTpeHne KOppeCOHCHITHH.

6.4.1. PaccmoTpenue koppecrmoHaeHIuM B anmapare CoBeTa JemyTaToB
MpeAnoaraeT nepeaady KOPPECHOHICHIIMK TJIaB€ MYHUIMITAIGHOTO OKPyTra WA
JUITy, WCTIOJHSIOMIEMY €ro TOJHOMOYHS, [JIi TPHUHATHS pPEIICHHs TI0 €e
HCIIOJTHEHUIO, TOMHCAHUE PE3OITIOLINU.

6.4.2. Pe3ynbrarhl paccMOTpPEHHUS KOPPECIOHICHIIMU OTPAKAIOTCS B
PE30ITIOLIHSX.

Koppecnionneniuss MOXXET HMETh HECKOJIbKO PE30JIIONUM (OJHOTO HWIU
HECKOJIBKUX JOJKHOCTHBIX JIMI[) COOTBETCTBEHHO ATarnam paccMorpenust. [Ipu stom
MOCJICYIOIINE PE3OTIOIUU HE JTOJDKHBI TyOJIHpPOBaTh MEPBYIO U IPOTUBOPEUUTD €,
B HUX JIOJKEH KOHKPETU3UPOBATHCS MOPSIOK UCTIOTHEHUSI KOPPECTIOHICHIIUU, CPOK
€€ UCMOJIHEHUA (C YYETOM KOHEUYHOI'O CPOKa MCIOJHEHUSI YCTAHOBIEHHOTO MEPBOM
PEe30JII0IUEN ) U UCTIOTHUTEb.

JlomyckaeTcsi BO3MOXXHOCTh TMOBTOPHOTO PACCMOTPEHHUS KOPPECIOHICHITHH
NP MU3MCHEHHH OOCTOSATENBCTB Jieja. B 3TOM ciydae KOppECHOHACHIMS BHOBb
MIPEACTABISICTCS TJIAB€ MYHHUITMTIATBHOTO OKPYra WM JIMILY, WCIOJHSIOIIEMY €T0
MTOJTHOMOYHSI, © KOTOPBIE BIIPaBe JaTh HOBOE MOPYUYEHUE C YUETOM M3MEHHUBIIUXCS
00CTOSITELCTB U OMPEACTUTH IPYTUX UCTIOTHUTEICH.

6.4.3. KoppecnoHneHiusi HampaBisieTCsi Ha HCIOJHEHHWE B COOTBETCTBUU C
PE30ITIOLIUSAMH.

6.4.4. MyHUIIMAIGHBIA ~ CIOyXXallMAd TI0  OpraHU3alMOHHON  pabore,
o0ecreuyrnBaeT COUCIIOIHUTENCH MO TMOPYYCHHUSM TJaBbl MYHUIUIIAIBLHOTO WITU
JUI1A, UCTIOJTHSIOIIETO €T0 TOJTHOMOYHS, HEOOXOAMMBIM KOJTMYECTBOM KOTIHH.

6.5. IToaroroBka u opopMIICHUE PE3OTIOIIHM.

6.5.1. Pe3omtonius odopmiisiercs Ha OJaHKE YCTaHOBIEHHOTO oOpasiia. biank
PE30JIIOIUU  CKpEIUIsieTCsl € KOppecrnoHjeHiuel. Pe3omtonuss MoXKeT ObITh
odopmIieHa 1 Ha caMOil KOPPECTIOHICHIINH.

6.5.2. B cocTaB pe3ostoiiuu BXOAAT CICAYIOIINE JIEMEHTHI:

- UcHoJHUTETh (haMUIUS W WHUIHAIBI MYHUIUIIAIBLHOTO CIYXKaIeTro
(MYHUIIUITAJIBHBIX CTY’KAIUX ), KOTOPOMY JaeTCsl MOPy4YCHUE);

- CoJIepKaHue MOPYUCHUS (MJIM HECKOJBKUX MOPYyUYCHUH);

- CPOK HCTOJIHEHHUS MOPY4YeHUs (B CIy4yae HaJUYMs HECKOJBKUX MOPYUYEHUMN
JUTSI KQXKJI0TO UCTIOTHHUTEIISI CBOM).

JlonmomHuTenbHO (3HaK +) MOTYT OBITh YKa3aHbl ()aMWINA W WHUIHAAIBI
MYHUITUTIATIBHBIX CIYXKaIIUX, KOTOPHIM JaHHAs KOPPECTOHJEHIIMS HaMpaBIseTCs
TUTst TH(OPMAIIUH WK YYACTHUS B PEIICHUH BoTpoca (Mpu HE0OX0IUMOCTH).

Psnom ¢ ¢amunueld MyHUIIMIAIBHOTO CIIy’Kalllero, Ha KOTOPOE BO3J1araeTcs
KOHTPOJb 32 XOJIOM WCIOJHEHUs KOPPECHOHJICHIIUU, JellaeTcsd IOMEeTKa —
«KOHTpOIBY.

[Ipy Hanuuuu B PE3OJIONUU HECKOJbKUX HWCIOIHUTENICH YKa3bIBAeTCs



27
OTBETCTBEHHBIN MCHOJHUTENb («OTB.»), JHOO UM CUMUTAETCA JHUIO, YKa3aHHOE B
PE30JIOLUHU MTEPBBIM.

[Ipy HanmMuuu B PE3OJIONMHM HECKOJBKUX OTBETCTBEHHBIX HCIOIHUTENEH
KKl U3 HUX JTOKJIAJbIBAECT O BBHINOJIHEHUH MOPYUYECHHS TIJIaBE MYHUIUMIAIBHOTO
OKpYyTa WIH JIUILY, UCTIOJTHSIONIEMY €TI0 MOJIHOMOYHS, CAMOCTOSITENBHO.

Ecnu cpok wucronHeHuss B pPE30NIONMM HE yKa3zaH, 3TO O3HA4aeT, 4To
WCHOJIHEHUE TIPEAYCMOTpEHO B TeueHne 30 1OHEH CcO JHA PErucTpanuu
KOPPECIOH ICHITUH.

6.6. Oopmiienue ucxonadieit KOPPECIOHACHIINH.

6.6.1. Hcxonsmias koppecHoHIACHIMS (B TOM YHCIE W WHHUIUATHBHAN)
MOAMKCHIBACTCS TJIABOW MYHHUIIUIIAILHOTO OKPYTa WJIA JIUIIOM, UCIIOJIHSIONIIM €ro
MOJIHOMOYHS.

6.6.2. Mcxopsmas koppecnoHaeHIus odopmisieTcss Ha ONaHKax IMHCEM B
COOTBETCTBHUH C TPEOOBAHUSIMU, U3JIOKEHHBIMU B HacTosieM PerimamenTe.

6.6.3. Wcxoasmias KOpPpeCHOHACHIMS MPUHUMAETCS K OTIpaBKe: B Clydae
HampaBJCHUs B OJUH aJpec — B JIBYX OJK3EMIUISpax, B cllydae HaIpaBICHUS
HECKOJIBKUM ajJjpecaTaM — B TaKOM KOJHMYECTBE DK3EMIUIIPOB, KOTOPOE
COOTBETCTBOBAJIO OBl KOJIMYECTBY aJ[pecaToB Ha KOPPECIIOH ICHIIUH TLTIOC JIBA.

OK3eMIUTAp UCXOMSIIEH KOPPECTOHAEHIMU (KOMHUs), OCTAIOIIUNCSI B Jele
anmaparta CoBeTa JIenmyTaToB, TOJDKEH ObITh 3aBU3UPOBAH UCIIOJIHUTEIIEM.

Hcxopsmmas KOpPPECMOHACHIMS TepeaaeTcss s OTIPaBKUA MOJHOCTHIO
0(hOpPMIICHHOI.

6.6.4. Ilocne wcmoMHEHUS KOPPECTIOHCHIIMA HUCXOMSIIUM HOMEPOM OTBETa
SIBJISICTCS €T0 BXOJISAIITUN HOMED, TaHHBINA MTPU PETUCTPALIHH.

6.7. dopmupoBaHue /e, UX XpaHEHHUE, OpraHU3aIMsl CIIPABOYHON paOOTHI.

6.7.1 ®opmupoBaHue [eJd, HX XpaHEHHE, CIIpaBOYHas paboTa 10
3apETUCTPUPOBAHHON KOPPECIOHACHIMK (KaK BXOIAIICH, TaK M HCXOJSIICH)
OCYIIECTBISIETCS MyHHUITUTIATIBHBIM CITY>KAIllM 110 OpraHU3allMOHHOM padoTe.

6.7.2. MyHuUIMnaibpHbIe CIy>Kalue OTBEYAIOT 34!

- COXPaHHOCTh MOCTYMAIONIeH K HUM KOPPECTIOHACHIIMM W HHPOpPMAIUUA O
Hel B 0a3e JaHHBIX:

- coOmroficHre CpOKOB XpaHEHHs (B COOTBETCTBHHM C YTBEPXKICHHOMU
HOMEHKJIaTypou Aein);

- CBOEBPEMEHHYIO MOATOTOBKY W Tepenady el B apxuB ammapata CoBeta
JeTyTaToB (B COOTBETCTBUU C YTBEPKICHHOW HOMEHKIIATYPO J1e).

6.7.3. 3akOHUEHHbBIC JCJIONPOU3BOJCTBOM JieJla B TEUCHHE JIBYX JIET WU
APYTOTo, COTJIACOBAHHOTO B YCTAHOBJICHHOM TOPSIKE CPOKa, OCTAIOTCS B ammapare
CoBera pgemyTatoB i CHOPAaBOYHOM pabOThl, a 3aTeéM B COOTBETCTBUU C
HOMEHKJIATYypOH JIeJ CAAIOTCS B apXHB.

Odopmiienne aen [is mepesaydl B apXuB MPOU3BOJIUTCS MYHHITUTIATBHBIM
CITy KaII[M TI0 OpTraHU3aIlMOHHON padoTe.

6.7.4. Jlena 3a UCTEKIIMI TOJ TOJKHBI ObITH OGOPMIIEHBI M 3aKPBITHL A0 1
MapTa TeKkymero roaa. OmHCH COCTaBISIOTCA OTACIBHO Ha Jieja IMOCTOSHHOTO
XpaHeHus; jaena BpeMeHHoro xpanenus (csoimie 10 ner). Ha nena BpemeHHOTro
xpanenus (10 10 5iet) onucu He COCTaBISIOTCA.
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7. PABOTA C MYHULIUTIAJIbHBIMHA MTPABOBBIMU AKTAMMU, COAEPKAIIUMUA
CJHYXKEBHYIO HHOOPMALNIO OT'PAHUYEHHOI'O PACITPOCTPAHEHUA

7.1. Pabota ¢ MyHHIIMITAJIGHBIMHA TPABOBBIMU aKTaMHU, COJCPKAIUMU
CIy)eOHyr0 WHGOPMAIMI0 OTPAaHWYEHHOTO PACIPOCTPAHCHHS, OIPEACIIICTCS
3aKoHoAaTenbCcTBOM Poccuiickon denepannn u HaCcCTosIMM PernameHnTom.

7.2. OTHeceHHEe MYHUIMIIAJIBHOTO MTPABOBOr'0 aKTa K KaTErOPUU JIOKYMEHTOB,
cojepkamux HHGOPMALUIO OrPAaHUYEHHOTO PACHPOCTPAHEHHUS, MPOU3BOJUTCS
TOJBKO MO OCHOBAHUSAM, IPEIYCMOTPEHHBIM 3aKOHOJAATEILCTBOM Poccuiickoit
denepanum.

OcHOBaHMEM ISl OTHECEHUSI MYHUIIUNAIBLHOTO MPABOBOT0 aKTa K KaTEropuu
JOKYMEHTOB, COJiepkKalux HWHQOPMAIMIO OTrPaHUYCHHOTO pPaclpOCTpaHEHUs,
SIBJISICTCSI:

- 3al1UTa HHPOPMAITUH, COCTABJISIONICH CITyKEOHYIO TallHy;

- 3al[UTa UHPOPMAIIH, COCTABJISAIONICH KOMMEPUYECKYIO TallHY;

- 3alUTa HUHPOPMAITUH, COCTABISAIONICH TPOPECCHOHATBLHYIO TalHY;

- 3amuTa MHPOpPMAlMH, COCTABISIONICH JHMYHYIO WIH CEMEHHYIO TailHy
rpak/iaH;

- 3ammTa uHGOpPMaIlUKU, COCTABIIAIONIECH MHBIE BUABI TallH, B CIIydasX, €CIU
Takasi 00s13aHHOCTh IPEAYCMOTpEHa (PeiepaIbHbIMU 3aKOHAMU;

- 3al[1Ta MePCOHATBHBIX TAHHBIX TPaKJaH ((PU3NUECKUX JIUII);

- 32111 Ta NEPCOHAJIBHBIX IAHHBIX MYHUIIMIIAJTBHBIX CITYXKaIIIHX;

- 3aIUTa WHBIX BUJOB KOH(HICHIIMAIBHBIX CBEJACHUHN B CIIydasx, €ClId Takas
00s13aHHOCTH TMPETYCMOTPEHA 3aKOHOJaTeILCTBOM Poccutickoit deneparnmm.

7.3. TIlepedyenbr BOMpPOCOB, KOTOpBIE HE MOTYT COJEpXKAThbCs B
MYHMITUIIAIBHOM TMPAaBOBOM aKT€, OTHECEHHOM K KaTEeropud OrpaHUYEHHOIO
pacnpoCcTpaHEHHUS:

- MpaBa, CBOOOIbI U 00SI3aHHOCTH YEJIOBEKA U TPAK/IaHUHA;

- mosiHoMo4Ms arnnapara CoBeTa JenyTaToB;

- IesITeNbHOCTH anmaparta CoBeTa JAenyTaToB,;

- UCTI0JIb30BaHKE OIOKETHBIX CPEJICTB;

- HWHBIE BOMPOCHI, HEIOMYCTUMOCTb OTpPaHUYEHHUS] JOCTYNMa K KOTOPBIM
YCTaHOBJIEHA 3aKOHOIATENBCTBOM Poccuiickoint denepanum.

7.4. HepomycTMMO OTHECEHHME MYHMIIMIAILHOTO TIPaBOBOI'O aKTa K
KaTeropuu JIOKYMEHTOB, coepKaIux nH(popMarnuio OTPaHUYEHHOTO
pacrpoCcTpaHEeHus, B ClIyJasx:

- COJIEp’KaHUs B HEM BOIIPOCOB B COOTBETCTBUHM C MEPEUHEM, OMPEACTICHHBIM
MyHKTOM /.3 Hacrosiuiero Pernamenra;

- BHECEHUsS] H3MEHEHHWH, OTMEHbl WU MNPHU3HAHUS YTPATUBIIUM CHILY
MYHULIMIAIBHOTO MPAaBOBOr0 aKTa, HE OTHECEHHOT0 K KaTEropudh OrPAHUYEHHOTO
pacrpocTpaHeHus.

7.5. Joctyn x wuHpopmamuu o0 jAestenbHocTH anmapata CoBeta
OTpAaHUYMBAETCA B CJIOydasX, €CJIM YyKa3aHHas wuHopMalus OTHECEeHa K
uH(OpMaIINK, COCTABISAIONICH TOCYAapCTBEHHYIO WM CITY>KEOHYIO TailHYy.

7.6. Pemienrie 00 OTHECEHWHU MYHMITUTIAIBLHOTO MPABOBOTO aKTa K KaTEropuu
JIOKYMEHTOB,  COJAEpXKallMX  CIY)KeOHyro  HHGOpPMAIMIO  OrPaHUYEHHOTO
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pacnpocTpaHeHusi, NPUHUMAETCS, KaK MPaBUJIO, HA CTAJIMU CO3[IaHUS MPOEKTa
MYHUIIMIAIBHOTO TPAaBOBOIO aKTa NpH BKIOYEHMM B HEro CBEJACHUU
KOH(UIEHIIUATLHOTO XapakTepa U 0o(OopMIIIeTCS MOMETKONM B MPaBOM BEPXHEM
yTIy IyTeM MpOoCcTaBiieHUs mTamia «JJis ciyke0HOT0 oJIb30BaHUs .

Pemenne 00 OTHECEHMM MYHHIIMIIAIILHOTO MPAaBOBOTO aKTa K KAaTErOpHUH
JOKYMEHTOB,  TOJUICKAIIAX  OTPAHWYCHHUIO  PACTIPOCTpaHEHHS  (IOCTyma),
MPUHUMACTCS TJIABOM MYHHUIUIAILHOTO WM  JIUIIOM, HCIOJHSIONIMM  €T0
MTOJTHOMOYHSI, Ha CTAJNH CO3/IaHUs MPOCKTa MYHUIIMITAIILHOTO TIPABOBOTO aKTa MPHU
BKJIFOYCHUHM B HETO TIEPCOHAJBHBIX TAHHBIX M CBEJCHUH, YKa3aHHBIX B MyHKTE 7.7
Hacrosmero Pernamenra.

7.7. CmeneHusi, coaepiKalluecss B MYyHHUIIMIAIBHBIX IPABOBBIX aKTax II0
KaJIpOBBIM BOIIPOCAM, MOJUICKAIUX OTPAHUYEHUIO TOCTYTIA:

- 0 Ha3HAYCHUH, MEPEBOJIC HA JOJKHOCTh U OCBOOOKICHHH OT JTOJDKHOCTH
MYHUITUTATBHBIX CITYKaIINX;

- O NMPUMEHEHUWU U CHATUM JUCUUIUTMHAPHBIX B3BICKAHUH, O MPOBEACHUU
CITy>K€OHOM MPOBEPKU B OTHOIICHUH MYyHUITUTIATBHBIX CITYXKaIIHUX;

- 00 yTBEpXKJIEHUM IIITATHOTO pPACIHUCAHUSA, O BHECCHHM HW3MEHECHHU B
MITATHOE paclucaHue ¢ uHpopmalmeln 0 YHCICHHOCTH, JTOJDKHOCTHBIX OKJIalax U
doHIE OTIATHI TPYIa MYHHUITUTAIBHBIX CITYKAIIHX;

- 0 IPUCBOCHHH KJIACCHBIX YHHOB MYHHUIIUIIAJILHBIM CITY KAIIlAM;

- 0 TPEAOCTAaBICHHH OTIYCKOB MYHHUIIMIIAJIBHBIM  CIyKalluM, 3a
WCKIIFOYCHHEM TJIaBbl MYHHUITMTIATBHOTO OKpYyTa WM JIUIA, HMCIOJHSIONMIETO €ro
MTOJTHOMOYHSI, (B TOM YHCJIE TIO YXOIy 32 P€OCHKOM M BBIXOJIy M3 OTITyCKa TI0 YXO1Iy
3a peOCHKOM 10 JOCTH)KCHHS MM BO3pacTa TpeX JieT, 03 COXpaHEHUsS JEHEKHOTO
coJiepKaHusl, yueOHOT0 OTITyCKa); 00 yTBEepKIAeHUH rpaduka OTIYCKOB.

- 00 n3MeHeHnn haMUIIuU, UIMEHHU, OTYECTBA MYHUIIMITAJIBHBIX CITYXKaIUX, 32
UCKJIFOUCHHUEM TJIaBbl MYHMIIMMAIBHOTO OKpYra WJIM JIHMIA, WCIOIHSIONIETO €ro
MIOJITHOMOYHS.

7.8. I'maBa MyHMIIMIIAJILHOTO OKpyra WIH JIMIO, WCIOJHSIONIEE €ro
MOJIHOMOYHSI, TPUHSABIIUM perieHue o0 OTHECEHWH ClIykeOHoW uHdopmaIuwy,
3a(pUKCUPOBAHHON B MYHUITMIIAJILHOM MPABOBOM aKTe, K KATETOPUU OTPAHUYEHHOTO
pacnpoCcTpaHEHUs, HECET IEePCOHATBHYI0 OTBETCTBEHHOCTh 32 OOOCHOBAHHOCTH
IPUHATOTO PEIICHUS.

7.9. JlokymeHntupoBaHHas uH(opManus ¢ mnomeTkond «lis ciayxxkeOHOro
MOJIB30BaHUD 0O€3 PE30JIONUH TJaBbl MYHHUIIMIAIBHOTO OKpyra WM JIWIIA,
UCTIOJTHSTFOIIIETO ero TIOJTHOMOYHS, HE TIO/IJTCXKUT pasriameHuIo
(pacpocTpaHEeHHIO).

7.10. Cusatue nometku «Jlmsi CiryKeOHOTO TONIB30BAHUS» MPOU3BOIUTCS B
CBS3U C yTparoil KoH(puaeHHuaibHOCTH wuHpopManuu. llomeTka moramaercs
MOAMKCHIO TJIABBI MYHHUIIMITAJILHOTO OKpyra WX JUIa, HUCIHOJHSIONIETO €ro
MTOJTHOMOYHSI.

8. HICITIOJITHEHHUE U KOHTPOJIb UICITIOJIHEHUSI MYHUIIMIIAJIbHBIX
ITPABOBBIX AKTOB, CIY’KEBHBIX JOKYMEHTOB, IIPOTOKOJIOB
COBEIIAHUMU, A TAK/KE PE3OJIIOLIUU

8.1. UcnomHeHWe MYHHMIIMTAIBHBIX TIPABOBBIX  aKTOB,  CIIYKEOHBIX
JOKYMEHTOB, POTOKOJIOB COBEIIAHUI, PE3OJIFOLIUM.
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8.1.1. Cpok ucrnojgHeHus.

8.1.1.1. Cpok WCHOJHEHHS OIpeeseTcsl KaJeHAapHOW JaTod Wiu
HUCTEUCHUEM IMI€pHOJIa BPEMEHM, KOTOPBIA HCUHUCISIETCA TOJaMHU, MECSIaMu WIIH
JTHSIMU.

['omoBblE M MeCSYHBIE TIEPUOJBI BPEMEHU HCUMCISIOTCA KaJCHIApHBIMU
JTHSIMU; CPOK MCTIOJTHEHUS, YCTAHOBIICHHBIN B THAX, UCYUCIISICTCS pa0OYNMHU JTHIMHU.
CpoK HCHOJIHEHUS, YCTAHOBJICHHBIM KaJeHAApPHOW NaTOW, HCTEKaeT B JICHb,
YCTaHOBJICHHBIN B PE30JIFOLUU.

CpoOK UCIONIHEHHMSI, HICUUCIIIEMBIN MecALleM, UCTeKaeT yepe3 30 KameHaJapHbIX
JTHEW, HE cuuTas HepadouuxX Npa3JHUYHBIX JHEW, 3a HCKIIOYEHUEM CpPOKOB
WCTOJIHEHUS, YCTAHOBJIEHHBIX 3aKOHOJATEIBLCTBOM. B ciydae yCTaHOBIEHHUS
3aKOHOJIATEILCTBOM CpOKa PACCMOTPEHHUSA «B TEUYCHUE MECALA», «B MECAYHBIN
CPOK» CpPOK HCHOJHEHUA HCTEKAeT B COOTBETCTBYIOIIECE YHCIIO CIEAYIOUIETO
MecsIa, a €CIM B CICAYIOIIEM MECSIE TAaKOTO YHUCIA HET, TO CPOK HMCIIOJHEHHS
HMCTEKAET B IOCJIEIHUN JEHb TOTO MECSIA.

CpoK HCMOJIHCHUS, UCUYUCIAEMBIN HENENeH, HUCTEKaeT uepe3 S5 JHEW, He
cuyuTas HepaboUMX Mpa3JHUIHBIX U BBIXOJIHBIX JHEH.

CpoK WUCIOJHEHUS, WCUMUCIISEMBIM HSAMH, HMCTEKAeT B IMOCJICAHUN JCHb
WCTIOJTHEHUSI IOPYYEHUS, HE CUMTas HEpaOOUMX MPA3THUYHBIX U BHIXOAHBIX JHEH.

Ecnu mocnegnuit JIeHb Cpoka MPUXOAUTCS Ha HepabOuyuil JIeHb, JTHEM
OKOHYAaHUS CPOKA CUUTAETCS J€Hb, MPEAICCTBYIONINI HEpaboueMy JTHIO.

8.2.1.2. Cpok HCHOJIHEHUS NMOPYUYEHHUs], COAEPKALIETOCS B MYHHULMIAIbHOM
MPABOBOM AKT€, YKa3bIBACTCS B TEKCTE MyHUIIMNIAIBHOTO MTPABOBOTO AKTA.

CpOK BBINOJIHEHUSI MYHUIIUNIAIBHOTO MTPABOBOTO aKTa B LIEJIOM OMPEACIACTCS
II0 CPOKY WCIIOJIHEHUS TMOPYYEHHUs, SBISIFOIIETOCS MOCICAHUM B  YHCIE
MEpOIPUITUNA, W TOPYUYEHUN, NPEITyCMOTPEHHBIX MYHHUIMNAIbLHBIM IPABOBBIM
aKTOM.

B Tex ciydasx, Korja B MyHUIMIAJIbHOM IIPABOBOM aKTE€ HE OMpPECCHbI
CPOKM MCIOJHEHUS MOPYUYCHHUH, TO CPOK MCIOTHEHUS MYHUIIUIIAIHLHOTO MPABOBOIO
aKTa B II€JIOM — TPU MECSIa CO JHS MOJAMUCAHUS MYHUIIMIAILHOIO MPABOBOI'0 aKTa
WJIM BCTYIUJICHUSI €TI0 B CUJTY.

[Iponnenue cpoka UCMOJHEHUS OTACIBHOIO MOPYUYEHUS, COACPKAIIErocs B
MYHHUIUIIAIIBHOM TPAaBOBOM aKTE€, MOXET OCYIIECTBISITECA B paMKax CpoKa IO
MOCIECIHEMY TYHKTY MYHHIMIIAIBHOTO MPAaBOBOrO AaKTa JOJLKHOCTHBIM JIAIIOM,
VCTIOJIHSIFOIIIMM KOHTPOJIb 32 €T0 BBIMIOJIHEHHUEM B 1I€JIOM, HA OCHOBAaHUHU JIOKYMEHTA,
000CHOBBIBAIOIIETO MPUYMHBI HEBBITIOJIHEHUS TTIOPYUYCHHUSI, MEPHI 10 UX YCTPAHEHHUIO
U TIPEJITIOAKEHNUS] O HOBOM CPOKE UCIIOJIHEHUS MIOPYUYCHMUS.

B cinydae ecnum MyHULIMIIAIBHBIM MPaBOBOM AaKT HE BBIITOJIHEH B ILEJIOM B
YCTAHOBJICHHBIN CPOK, TO JIOJDKHOCTHOE JIMIIO, HA KOTOPOE BO3JI0KEH KOHTPOJIb 32
€ro BBINOJHEHUEM, HAIMPABJSIET TIJ1aB€ MYHHIUMIAIBHOIO OKpyra WIH JIHILY,
HCTIOJHSAIONIEMY €ro MOJHOMOYMS, 3alKMCKy C yKa3aHWEM MNPUYUH HEBBIOJIHEHUS
MYHUILIMNAIBHOTO TMPAaBOBOTO aKTa, MeEp, MNPUHATBIX IO HUX YCTPAHEHUIO, U
MPEUIOKEHUEM O HOBOM CPOKE €TI0 BBITIOJTHECHHUS.

Pemienre o npojieHMu CpoKa MCTIOJHEHUS MYHUIMITAILHOTO MPAaBOBOr0O aKTa
NPUHUMAETCS TJIAaBOM MYHMIMIIAIBHOTO OKPYra WJIM JIMIIOM, HCIOJHSIOINIUM €ro
IIOJIJHOMOYHS.
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W3MeHeHne Ccpoka BBINOJHEHUS MYHHIMOAIBHOTO  IIPAaBOBOIO  aKTa
POU3BOAUTCS ITyTEM MPUHATHUS (M3JaHUs1) MyHUIIMIIAIBHOTO MPABOBOIO aKTAa.

MyHuIMNaNbHBINA MPAaBOBOM AKT CHUMAETCS C KOHTPOJS HAa OCHOBAHUHU
CIpaBKkH (OTYETa), cojaepxkalie HMHPOPMALUIO O BBINOJHEHUU BCEX MOPYUCHHI
MYHULHANAIBHOTO MPABOBOTO aKTa, 32 MOAMMUCHIO TOHKHOCTHOTO JIMIA, HA KOTOPOE
BO3JI0’KEH KOHTPOJIb 32 BBIIOJIHEHHEM MYHUIUAIIAIBHOTO MPABOBOT'O aKTa.

CHsiTHE C KOHTPOJISI MYHMIIMIIAIBLHOTO MPABOBOI0 aKTa OCYIIECTBISETCS IO
YKa3aHUIO TJIaBbl MYHHUIUITAIIBHOTO WJIH JIMI[A, UCTIOJHSIONIETO €0 MOJTHOMOYHS.

OcHoBaHMEM ISl CHSITUS MYHMIIMIIAIBHOIO IMPABOBOTO aKTa C KOHTPOJS
SIBJISICTCSL:

- €r0 BBINIOJIHEHHUE;

- TpuHATHE (BBEIEHWE B JCHCTBHE) HOBOTO MYHHUIIMIIAIBLHOTO IMPaBOBOTO
aKTa, OTMEHSIONIETO JEHCTBUE MPEKHEro (B CBS3M C M3MEHEHUEM OOBEKTHBHBIX
yCJIOBUM, TPUHSATHUEM IIPABOBBIX aKTOB U T.JI.).

8.2.1.3. Cpok WHCHONHEHUS MPOTOKOIBHOTO TOPYYEHUS ONPEACISIETCS B
IIPOTOKOJIE U UCUUCIISAETCS C JaThl IPOBEICHUS COBEILIAHUS.

PemieHne o0 mNpoaeHHMM CpOKa MCIIOJHEHUS IMPOTOKOJAa Ha OCHOBE
IIPEJIOKEHUST OTBETCTBEHHOI'O 3a KOHTPOJIb IMPOTOKOJIA B LIEJIOM MPUHUMAECTCS
IJ1aBOM MYHUIIMIATBHOTO OKPYTa WU JULIOM, HCIIOJHSIOIIUM €0 MOJIHOMOYHS.

Pemienne o CHATMM NOPOTOKOJA COBEHIAHHWS C KOHTPOJSA B CBA3U C €r0
BBITIOJIHEHUEM, MIPOBEICHUEM IMOBTOPHOTO COBEIIIaHUA, MPUHATHEM
MYHUILIMTATBHOTO MPABOBOTO aKTa (MCUYEPHBIBAIOIIECTO MOPYUYCHHUS, COAEpKaIIuecs
B IMPOTOKOJIE) MO TMPEIIOKEHUI0 OTBETCTBEHHOTO 3a KOHTPOJIb MCIOJHEHUS
MPOTOKOJIa, TPUHUMAETCS TJaBOM MYHUUMNAIBHOIO OKpyra WM JIAIIOM,
VCTIOJIHSIFOLLUM €r0 TOJTHOMOYHSL.

PemieHne 0 CHATMHM C KOHTPOJS OTAEIBHOTO IOPYYEHHs, YKAa3aHHOTO B
POTOKOJIE, W NPOMJICHUH CpPOKA €ro MCIOJHEHUS [PUHUMAETCA TJIaBOU
MYHHILUIIAJIIBHOTO OKpYyra WJIM JIMIOM, HWCHOJIHSIOIMM €ro IOJHOMOYHS, IO
MIPEIJIOKEHUIO OTBETCTBEHHOIO 38 KOHTPOJIb UCIIOJHEHUS IPOTOKOJIA.

HcnonHeHrne MPOTOKOJBHBIX IOPYUYEHUH, COAEPXKAIIUMXCA B IPOTOKOJIAX
ONIEPAaTUBHBIX COBEIIAHUN B CTPYKTYPHBIX NOAPA3ACICHUSAX, OCYIIECTBISIETCS B
COOTBETCTBHM C HACTOSIIIIUM ITYHKTOM COOTBETCTBEHHO.

8.2.1.4. UcnonHeHne nopy4yeHus O NPUBEAEHUA MYyHULANIAIIBHOTO ITPABOBOTO
aKkTa B COOTBETCTBHE C (QefiepaibHBIMU 3aKOHAMU W HWHBIMH HOPMATUBHBIMU
IpaBoOBbIMU akTaMu Poccuiickon Penepannu, 3aKOHAMU Y1 UHBIMU HOPMAaTHBHBIMU
MPAaBOBBIMU akKTaMud ropoAa MOCKBBI, YCTaBOM MYHHUIMNAILHOIO OKpYra,
HOPMATHBHBIMM M TIPpaBOBbIMH akTamMu (CoBeTa JAENMyTaTOB OCYILIECTBIAECTCS B
TEUCHUE TPEX MECSIUEB CO JHS BCTYIUIEHUS WX B CHIIY, €CIM HWHOE HE
MPEAYCMOTPEHO  COOTBETCTBYIOMIUM  (hefiepaibHBIMA ~ 3aKOHAMU W WHBIMU
HOPMaTHBHBIMU MPaBOBbIMU akTamu Poccuiickon denepanuu, 3aKOHAMUA U UHBIMU
HOPMATUBHBIMM TPABOBBIMH aKTaMu TropoAa MOCKBbI WM MYHHIIUIAIbLHBIMU
MIPABOBBIMU aKTAMH.

8.2.1.5. Vcnonnenue mnopydeHUil, 3a(pUKCUPOBAHHBIX B PE3ONIONHIX U
CHA0XKEHHBIX CHEIMATbHBIMUA MOMETKAMHU, OCYIIIECTBIIAETCS B CJIEIYIOIIEM TOPSIKE:

- HOpYYEHUs C TOMETKOW «HE3aMEIJIMTEIbHO» HCIIOIHSIOTCS B TEUYCHUE
OJIHOTO JIHS CO JIHS MOJANKCAHUS U PErUCTPALMU PE3OIIOLINH;
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- IOPYYCHUS C IOMETKONM «BEChMa CPOYHOY» HMCIIOJHSIOTCS HE MO3HEE IBYX
THEW cO THS MOJAMMCAHUS U PETHCTPAIIH PE30TIOIHH,

- TIOPYYCHUS C TIOMETKON «CPOYHOY» WCIOIHSIOTCSA HE MO3THEE TpeX THEH co
TTHSI TIOATMCAHUS U PETUCTPAIINU PE30ITIOINY;

- TIOPYYCHUSI C TIOMETKOH «OIEepaTHBHO» HCIIONHSIOTCS HE TO3/HEE JECATH
JHEH co IHS MOANUCAHUS U PETUCTPAIIUN PE30TIOIIH.

[ToMeTKkH CpPOYHOCTH UMEIOT IMPaBO MPOCTABIATH TJlaBa MYHHUIUIAIBHOTO
OKpyTa WJIH JIUI0, UCTIOTHSIONIEE €T0 MOJIHOMOYHSI.

[Ipy mpocTaHOBKE TOMETOK CpPOYHOCTH  BBINICYKA3aHHBIMH  JIUIIAMH
MYHHUIMIIATBHBIA ~ CIyXallMd  TO0  OpraHM3alMoHHOM  paboTe  00s3aH
HE3aMEeUIUTEIHHO JTOBECTH 10 CBEACHUS HCIOIHHUTENEH MH(GOPMAIMI0O O CPOUHOM
HOpYYEHUH.

Eciu B yCTaHOBIIEHHBI CpPOK HCIHOJHEHHE JOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIOJHHUTENEM HE IMO3JHEE, YeM 3a JBa JHS /10 UCTEUYEHUs CpoKa
UCIIOJIHEHUSI, TOTOBUTCSl CIpaBKa Ha MM IJIaBbl MYHMIIMIAIBHOTO OKpyra WU
JUIa, WCIOJHAIOIIETO €ro IOJHOMOYHUS, C OOOCHOBaHHEM HEOOXOJUMOCTH
IPOJICHUS CPOKa.

Pemenne o CHATUU C KOHTPOJIS MOPYUYEHUH (MPOAJICHUM CPOKA MCIOJHEHUS
MOpPYYEHHUs1) TPOU3BOAMTCA TJIABOM MYHHMIMIIAIBLHOTO OKpyra WIH JIUIOM,
MCTIOJTHSIOIIIUM €T0 TTOJTHOMOYHSI.

OcHOBaHHEM I CHATHUS C KOHTPOJISI MOYKET CITY>KUTh:

- CIIpaBKa UCTIOITHUTENSI O PE3yJIbTaTaX BHITIOTHEHUS MTOPYUCHHUS,

- KOIHUS TOJMUCAHHOTO W 3apETUCTPUPOBAHHOTO OTBETa KOPPECHOHICHTY,
HAIpPAaBIIEHHAS C COMIPOBOAUTEIHHBIM JOKYMEHTOM.

8.2.1.6. Tlopsgox WCHOMHEHWS MYHUIMIAIBHBIX TPABOBBIX  AKTOB,
CIIy’K€OHBIX JOKYMEHTOB, IPOTOKOJIOB COBEIAHUH, a TAKKE PE30IOIHH.

HcnomHeHne  OCyIIECTBISIETCS B COOTBETCTBUM C  IOPYUYEHUSIMH,
CoJIepKaIIMMUCS B YKA3aHHBIX JTOKYMEHTAX.

Ecnu B pe3ononuu B Ka4eCTBE WCIIOIHUTENS YKa3aHbl HECKOJIBKO JIUI] U HE
ONpe/eNieH OTBETCTBEHHBIM HCIIOJHUTENb, OTBETCTBEHHBIM 32 IOJTOTOBKY
00001IeHHON HMH(OpPMAIIUU SIBJISIETCS JIUIO0, YKa3aHHOE B PE30JIIONHUH TEPBHIM
(mamee - OTBETCTBEHHBIN UCITOTHUTEND ).

JIumo, ykazaHHOE B PE3OJIOIUH OTACIBHO OT OCHOBHBIX HCIIOJHHUTENEH CO
3HAaKOM +, MPUHUMAET y4acTHe B paboTe Hall JOKYMEHTOM IpU HEOOXOIUMOCTH, TI0
COOCTBEHHOMY YCMOTPEHHIO (TIO CITy>KEOHBIM TOKYMEHTaM, KOPPECIIOHICHITHH).

CoucnoHUTENW HE TO3[AHEE, YeM 3a TPU JHSA JO HCTEYCHHS CpOKa
UCTIOJTHEHHsI 00s3aHbI MPEICTABUTh OTBETCTBEHHOMY HCIIOJTHUTEIIO CIIPABKU IS
0000IIeHNsT ¥ COCTABJICHHS OTYeTa JHMOO COOOIIAIOT CBOE€ MHEHHE TIO0
HCIIOJTHSIEMOMY BOIIPOCY B Jpyroil ¢opme, ycTpauBarolleil OTBETCTBEHHOTO
WCTIOJTHUTEJIA.

OTBETCTBEHHOMY HMCIIOJIHUTENIO 1a€TCS IPABO CO3bIBA COMCIIOHUTENCH.

CoucrnoaHUTENM B PpPaBHOM CTEMEHM HECYT OTBETCTBEHHOCTh 32
KauyeCTBEHHYIO U CBOEBPEMEHHYIO MOJITOTOBKY BOIPOCA.

8.3. KoHTpOsIb MCTIONIHEHUsI MYHUIIMIIATBHBIX MPABOBBIX aKTOB, CIIYKEOHBIX
JTOKYMEHTOB, IIPOTOKOJIOB COBEIIAHUH, PE30TFOIIHIA.

8.3.1. KoHTpoJIb UCTIOTHEHUSI MyHHUITUITAILHBIX TTPABOBBIX aKTOB, CITY)KEOHBIX
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JIOKYMEHTOB, IMPOTOKOJIOB COBEILIAHUM, @ TaK)Ke Pe30JIIOLHM (1aee — UCTIOJTHEHUE
JIOKYMEHTOB) BKJIIOYAET B c€0s KOHTPOJb 32 KAU€CTBEHHBIM (TIOJTHOTa U TOUHOCTB)
U CBOEBPEMEHHBIM (CPOKHU UCIIOJIHEHHUS ) UCTIOJIHEHUEM JIOKYMEHTOB.

8.3.2. B kxommneTreHIuI0 JHIla, OTBETCTBEHHOI'O 3a KOHTPOJb HCIOIHEHUS
JIOKYMEHTA WJIU SBJISIONIETOCS OTBETCTBEHHBIM UCIIOJHUTEIEM JJOKYMEHTA, BXOJIUT:

- OpTraHU3aIsl BEITIOJHEHUS MOPYUYEHUH, 3a(DUKCUPOBAHHBIX B JOKYMEHTE;

- KOOPAWHALMSA JEATEIbHOCTH UCITOJIHUTENIEN U COUCIIOHUTENEH;

- KOPPEKTUPOBKA CPOKa MCIIOJHEHUS JOKyMEHTa B paMKaX KOHEYHOTO CPOKa
WCIIOJTHCHHSI IOKYMEHTA B I1EJIOM;

- TpUHATHE Mep I Oe3yCJIOBHOTO BBHITIOJIHCHHS COJCPXKAIIMXCA B
JNOKYMEHTE IOPy4YECHUM;

- TOATOTOBKAa M TIPEACTABJICHHUE JIMILY, TIOJMUCABIIEMY JOKYMEHT WU
JaBIIeMy MOpYy4YeHUe, oTueTa (CIpaBKU O BHIMOJIHEHUH JTIOKYMEHTA B 1IEJIOM).

B ciyyae eciu mopyueHue He BBIIIOJHEHO, JIMII0, HA KOTOPOE BO3JIOKEH
KOHTPOJb 32 HCIOJIHEHHUEM JIOKyMEHTa, YCTAaHABJIMBACT KOHEYHBIM CpPOK
BBITIOJIHEHUS JIAHHOTO TOPYYEHHUS B paMKaxX CpOKa MO TMOCIAEAHEMY IYHKTY
JIOKyMEHTA.

8.3.3. KoHTposb HCIOTHEHUS  MYHHUILMIAIBHBIX  IPABOBBIX  aKTOB
BO3JIAraeTcCsi, Kak MpaBuiI0, Ha OJTHO JIUIIO.

KoHTpons wWcTHOMHEHUS TOpydYeHHH, 3a(UKCUPOBAHHBIX B IPOTOKOJIAX,
MOXET OBITh TIOPYYCH HECKOJBKHM JIMIIaM B COOTBETCTBUU C paCHpeeiICHHUEM
00s3aHHOCTE.

KoHTposb WCHONHEHHS TOpPYYEeHHH, 3a(UKCHPOBAHHBIX B PE30JIONMSIX,
MOXET OBITh TIOPYYCH OJHOMY WM HECKOJIBKUM JIMIIAaM B COOTBETCTBHH C
pacmpenenieHueM 00s13aHHOCTEH.

B ToM cnydae, ecii KOHTPOJIb BO3JI0XKEH (MO PE30JIIOIUSAM — HCIIOJTHEHHE
MOPYYEHO) Ha HECKOJBKUX JHI, TO 0000maer marepuan (TOTOBUT HTOTOBYIO
CIIPaBKY) B ILIEJIOM I10 MCTIOJHEHUIO MYHHUIIMIIAJLHOTO MPABOBOTO aKTa, PE30JIIOIIUU
TO JIUIO0, KOTOpPO€ B MYHHIIMIAIBHOM IPAaBOBOM aKTE, PE3OJIOLUUA 3HAYUTCS
NIEPBBIM, €CITU HET IPYTUX YKa3aHUM.

KoHTposb 3a HCTIOTHEHHEM TIOPYYECHHI TJlaBa MYHHUIIUMIIAILHOTO OKPYTra WIH
JIU1I0, UCTIOJTHSIOIIEE €0 MTOJTHOMOYHSI, BIIPaBE€ OCTABUTh 3a COOOIA.

8.4. ITopsaoK OCYIIECTBICHUSI KOHTPOJIS.

8.4.1. KoHTpOoab WCHOJHEHUS JTOKYMEHTOB OCYIICCTBISICTCS B PYYHOM
peXKUME C UCIOJIb30BAaHUEM KYPHAJIOB PETUCTPAIMH WA B PEXKUME DJICKTPOHHOTO
JeJOMPOU3BOCTBA.

8.4.2. llenTpann3oBaHHOMY KOHTPOJIIO MO CPOKaM M Ka4yeCTBY HCIIOJHEHUS
MOJIJIeXkKAT BCE JOKYMEHTHI, TIOCTABJICHHBIE HA KOHTPOJIb.

8.4.3. KoHTpOMb OCYHIECTBISETCS KakK OMNEPATHBHBIMH  METOJaMU
(MCTIOSTE30BaHME CPEICTB CBSI3M, OpraHU3AIIMsI POBEPOK U COBEIIAHUM U T.1.), TaK U
TPaAUIIMOHHBIMU (TIOJTydeHHEe WH(GOpPMAIMU OT HCIIOJIHUTENST B BUJE OTBETOB,
CIIPaBOK, OTYETOB U T.[I.).

MyHULIMTIATBHBIA  CIY)Kallliii 10 OpraHuM3aluOHHOW  pabote  (mpu
HEO0OXOIMMOCTH) HANIOMUHAET UCIOJIHUTEISIM O CPOKaxX MCIOIHEHUS MOpPYyUYEHUH,
KOTOPBIE UCTEKAIOT B MPECTOSIINUNA EPUO]I.

JlomyckaeTcsi 3ampaiiuBaTh MHPOPMALMIO O XOJE MCIOJHEHUS JOKYMEHTa
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WIM  TOpy4YeHUsT A0  HCTEUEHHS] KOHEYHOIO CpoKa B MOPSIAKE
YIPEXKAAIOLIET0 KOHTPOJIS.

8.4.5. Vcnonuutenu oOs3aHbl NPEICTaBUTh WH(OOPMAIUMIO O BBINMOJIHEHUU
NOPYYEHU HE MO3AHEE, YEM 32 JIBA JIHS 10 OKOHYAHUS KOHTPOJIBHOIO CPOKA.

8.5. Ha ocHoBanuu aHanu3a MUCBMEHHOW HWHQOpMaIu, MPeACTaBIIEMOM
WCTIOJIHUTEISIMH, TJIABE MYHUIHUNAIBHOTO OKpPyra WU JIMIY, UCHOJHSIOIIEMY €ro
MIOJTHOMOUYHSI, IOKJIAIbIBACTCSI MH(POpPMALIHS O XOJE€ UCIIOTHEHUS TOKYMEHTOB.

9. TH®OPMAIIMOHHOE OBECIIEYEHUE U UHO®OPMATHU3ALIUA
JAEATEJIBHOCTHU AIIITAPATA COBETA JEIIYTATOB

9.1. HudopmanmonHoe obecneueHue gestenbHocTu anmapara Cosera
JIENyTaTOB HAMpPaBJIEHO Ha 00eCIeYeHHUE TJIaBbl MyHUIIUIIAILHOTO OKPYTa WM JIUIIA,
UCIIOJHSIOMIETO TMOJHOMOYMS, MYHUUUIAIBHBIX CIYXalluX JTOKYMEHTaMH U
uHpopManueil, HeoOXOJUMBIMU JIJIsl PEIICHUs BO3JI0XKEHHBIX 33aJa4 (opyueHuil), a
Takke Ha oOecrieueHrne HWHPOPMHUPOBAHUS M PA3bACHEHHS O JCSATEIbHOCTU
arnmapara CoBeTa eIy TaToB.

B anmapate CoBera nemyTatoB 3ajgauyy WH()OPMaIMOHHOTO oOecredYeHus
BBIIOJIHSIET MYHULMIIATIBHBIN CITyKalllUid 10 OpraHU3alluOHHON padoTe.

DopMBbI U CpeACTBa IPEIOCTABICHUS U PACTIPOCTPAHEHUSI HHPOPMALIUU:

- aJJpecHasi pacchlIKa 3aBEPEHHBIX KONUN MYHHUIMIAIBHBIX [IPABOBBIX aKTOB,
HOPMAaTHBHBIX U MHBIX IPABOBBIX akTOB COBETA JIEMyTaTOB,;

- pacchUIKa MJIaHOB paOOThI, TOBECTOK COBELIAHUMN Y TJIaBbl MyHHUIIUIIAIEHOTO
okpyra wuHpOpMAIMK O EXKEHeAeNbHbIX Meponpuatusx amnmapata CoBera
JENyTaToB;

- IPEJOCTABJICHUE KOIIUI TOKYMEHTOB M BBIIKMCOK U3 HUX I10 3aIpoCy;

- pasmMemenne uHbopManuu Ha oduimanbHOM caiTe anmapara CoBerta
JENyTaToB;

- onyOnukoBaHue uWHGMOpMAUMU B O(UIMAIBHBIX IEYATHBIX CPEACTBaX
MaccoBOM MH(GOPMALIMK MYHHUILIMITAIIBHOTO OKPYTa;

- nepenaya MHPOpPMALMM Yepe3 CUCTEMY DSJIEKTPOHHOM TMOYTHI ammnapara
Cogera ienyTaToB.

9.2. Nudopmanmonnsie pecypcbl anmnapata CoBera JIeMyTaToB MO JOCTYITY
(BO3MOKHOCTHU MCIIOJIH30BAHMUSA) MOAPA3IEISAIOTCS HA TPU KaTErOpUU:

- pecypchl, coJiepKaIiiue OTKPHITYIO (00IIeI0CTYTHY0) HH(DOPMAIIHIO;

- pecypchl, cofiepKaire cayke0Hyo nHhopMaIuio;

- pecypchl, coiepxaiiue HH(QOpMAaIHMI0 OTPaHMYEHHOTO PAaCIpOCTPAHEHUS
(mocryma).

K «kareropum OTKpBITOH WHPOPMAIIUA OTHOCUTCA HWHGOpMAIIUS, HE
SABJISIIOIIASICA  CITy>)KeOHOW wH(MOpMaImel, W JOCTYNl KOTOpPOM HE OTrpaHUYCH
3aKkOHOIaTenbCcTBOM Poccuiickon Denepanum.

K kareropum cmyxeOHONM wuHpOpMalMM  OTHOCUTCS  HMH(OpMaLus,
npenHa3HaueHHas JUIsl WCIOJIb30BaHUS TJIABOM MYHMIIMIAIBHOTO OKpyra Wi
JUIOM, HUCHOJHSIOMIUM €ro MOJHOMOYMS, MYHHUIMNAIbHBIMU CIYKAlllUMH TpU
BBITIOJIHEHUM UMHU CBOMX (YHKUIHMOHAIBHBIX OOS3aHHOCTEH M HE OTHOCAILIASCA K
KaTeropusiM  OTKPHITOM  HHpopManMu W MHPOPMALMH  OTPAHUYEHHOTO
pacrpocTpaHeHus (JoCTyma).
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K KaTeropuu uH(OpMaAIMU  OTPAHUYEHHOTO pacnpocTpaHeHus
(moctyna) oTHOcUTCA MHGOPMAIMS, BKIIOYAIONIAs CBEACHUS KOHPUIECHIUATBHOTO
xapakTepa (KOMMepyeckas U Ciy>keOHas TalHa, MEepCOHAIbHBIE JaHHBIE O
rpaxxaaHax u apyras undopmanus). O6paiienue ¢ nHbopmaleil orpaHu4eHHOTo
JIOCTyIla OCYUIECTBIISIETCS B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
denepanum.

9.3. Obparmienue ¢ AJOKYMEHTaMH, COACPKAIUMU CBEIICHUS, OTHECEHHBIC K
rOCyapCTBEHHOM TailHE, OCYUIECTBIISIETCSI B COOTBETCTBUU C TOJIOKCHUSIMH,
PETJIAMEHTUPYIONUMHU TIOPSJIOK paboOThl W TpaBuja pabOThl C YKa3aHHBIMHU
JIOKyMEHTaMH.

OTBETCTBEHHOCTh 3a OPraHU3AlMI0 3allUThl CBEICHUI, COCTABIISIOUIUX
rocyJlapCTBEHHYIO TaliHy, B amnmapare CoBeTa JemyTaToB WU JIMIIO, UCTIONHSIOIIEE
€ro MOJIHOMOYHS.

10. ”THOOPMATTU3ALMA AEATEJIBHOCTHU ATIIIAPATA COBETA JEINIYTATOB

Henpro wuHbBOpMaATH3aAIUK JAesITenbHOCTH anmapata CoBera JemyTaToB
SBJISIETCS ~ CO3JaHWe  YCIOBUM  JUIS  YJIOBJICTBOPEHHMS  HMH(POPMAIIMOHHBIX
NOTPEOHOCTE MYHHMITUIIAIBHBIX ~ CIIY)KaIlllUX, IOBBIIICHUS OIEPATUBHOCTH U
JTOCTYITHOCTH MH(OPMAIIHUH.

OnHolt W3 OCHOBHBIX BHYTPEHHUX 3a1ad HMHGOPMATU3AIMU  SBISICTCS
CO3JIaHUE DJIEKTPOHHOTO JOKYMEHTOOOOpOTa U JEJONpPOU3BOJICTBA arapara
Cogera ienyTaToB.

11. ZOI'OBOPHBI U COI'JIAIIEHUA

11.1. O6mue TpeGoBaHuUs.

[ToarotoBka, oQopmieHue, NOINUCAHUSA, YTBEPXKICHUS, BBIIOJIHEHUS H
MpEeKpalieHusl ACHCTBUS JOTOBOPOB, COIJIALIEHUM, KOHTPAKTOB, W T.I. (Hajee —
JIOTOBOPOB), 3aKJIIOYA€MbIX TIJIABOW MYHHUULHUIIAJBHOTO OKpYra WM JIMIIOM,
UCTIOJHSIOUIUM €r0 MOJIHOMOYHS, C CyOBEKTOM OCYIIECTBIISIETCS B COOTBETCTBUU C
3aKOHOJATENLCTBOM Pocculickon denepanu U HACTOAIIMM Pa3JIeJIOM.

11.2. TekcT mpoekTa 0roBOpa, MOAMKUCHIBAEMOTr0 TJIABOM MYHHUIUNIATHLHOTO
OKpyra WM JIMLIOM, HCIHOJHAKOIIMM €ro IOJHOMOYHMS, IOArOTABIMBAECTCS
MYHULUIIATIBHBIM CIIY’KallUM B COOTBETCTBHH C JaHHBIM €My MOPYYECHHEM (Jajee —
HCTIOJTHUTETD).

BO3MOXXHO NpHUHATHE HCIOJHUTEIEM 3a OCHOBY WM B ILEJOM (Ipu
OTCYTCTBUM 3aMEYaHUM | MPEeJIOKEHUN) TEeKCTa JOroBOpa, MPEAJIOKEHHOTO
cyObeKTOM (CyObEKTaMM) JOTOBOPHBIX OTHOIIeHWH ¢ anmapatom CoBera
JENyTaToB.

11.3. OcHoBHBIE TpeOOBaHUS K OPOPMIICHHUIO JOTOBOPOB.

11.3.1. JloroBopbl AOJDKHBI COOTBETCTBOBATH O0s3aTEIbHBIM I CTOPOH
npaBujaM, YCTaHOBJIICHHBIM HOPMATUBHBIMM MPaBOBbIMM akTamMu Poccuiickoi
®enepanuu 1 ropoga MockBsl.

11.3.2. IlognuceiBaeMble TOTOBOPHI TOJKHBI COJIEPIKATH:

- HAMUMEHOBAHMUE;

- mpeaMOyiny (BBOJHYIO 4YacTh), B KOTOPOM MOTYT YKa3bIBaTbCSl OCHOBHBIE
LETH;
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- J1ary, HOMEp JAOroBOpa, MECTO NOANUCAHUS, HAMMEHOBAHUE CTOPOH;

- IPEIMET MPABOBOTO PETYIUPOBAHUS;

- PACKpBITHE UCIOIb3YEMbIX TEPMUHOB U MOHATHH (MPU HEOOXOIUMOCTH);

- IpaBa U 00sI3aHHOCTH CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- CIIOCOOBI ¥ IOPSAAOK 0OecTieueHus 0053aTeNbCTB CTOPOH;

- OCHOBaHUSI MIPEKPAILCHUS U TPUOCTAHOBJICHUS UX JACHCTBUS;

- IOPSA0K pa3peleHus CIIOPOB;

- CPOK U YCJIOBUS BCTYIUIEHUS B CUJLY, CPOK JICUCTBHUS;

- CBEACHUSA O PErucTpalid U MECTE€ XpaHEHUs JOKyMeHTa (mpH
HEOOXOUMOCTH);

- PEKBU3UTHI CTOPOH, HAMNMEHOBAHUE JIOJKHOCTH, (haMUTTUU, UMEHH, OTYECTBA
JIU1, TTOANUCHIBAIOIIUX I0TOBOP;

- MECTO JJIs MOAIMCH JIULl CTOPOH, MECTO JIJISl POCTAHOBKU NE€YaTH CTOPOH.

JloroBopbl OGOPMIISIIOTCS, KaK MPAaBUIO, B KOJMYECTBE HSK3EMIUISPOB IO
YUCIy CTOpPOH AoroBopa. llocie moanucanusi Kaxaplil SK3eMIUISIP JOTOBOpPa UMEET
OJIMHAKOBYIO IOPUJMYECKYI0 CHJIYy, O 4Y€M B TEKCT JIOrOBOpa BKJIOYAETCS
COOTBETCTBYIOLIEE IIOJIOKEHHUE.

Bce ucnpaBieHus W JOMOJHEHUS] B TEKCTE MOJAMMCHIBAIOTCS CTOPOHAMU U
3aBEPSIOTCA MEYaTIMU CTOPOH.

[loanuicu CTOPOH TOJ JBYXCTOPOHHUM JOTOBOPOM paCIOJIAraroTcs ApYyT
MPOTHUB JIpyTa, TP MHOTOCTOPOHHEM — OJiHa oA Apyroil. [loanuck npeacraBuTens
annapata CoBeTa JAeMyTaToB Ha OOOMX 3K3EMILIIpax JI0rOBOpa YJIOCTOBEPSETCS
repOOBOI MEeYaThio.

[Ipu odopmiieHnHr MOTOBOpa CTOPOHBI HE JOJKHBI BKJIIOYATh IMOJOKEHUS,
koTopbie conepxkarcs B Koncturynuu Poccuiickoit ®deneparuu, deaepanbHbIX
3aKOHAaX, 3aKoHax ropoda MOCKBBI (IJI1  JIOTOBOPOB C  CYyOBEKTaMH,
PacIoJIOKEHHBIMA W 3apPETUCTPUPOBAHHBIMU B TOpojie MoCKBe), U BCIEACTBUE
ATOTO SBJISIOTCS O0S3aTeNbHBIMU K HCHOJHEHUuto. [IpuinoxeHus K IoroBopam u
COTJIAIIICHHUSIM COCTAaBIISIIOT WX HEOTHEMJIEMYIO 4YacTh M 00JIaal0T OJMHAKOBOM
IOPUINYECKON CUIIOM C OCHOBHBIM TEKCTOM JIOKYMEHTA.

11.4. TlpaBoBas »SKcHepTh3a, IOANUCAHUE, PETUCTpAIlUs, KOHTPOJb 3a
BBITIOJIHEHHUEM JIOTOBOPA, 0(OPMIICHHE aKTOB BBIITOJIHEHHBIX pa0OT MO JOTOBOPAM.

11.4.1. IIpaBoBast 3KkcnepTH3a.

[IpaBoBas sKcriepTH3a MPOBOAUTCS B CIEAYIOIIEM MOPSIKE:

- TPOEKT JOroBOpa IMPEJCTaBIAETCS IOPUCKOHCYIbTY anmapara CoBerta
JenyTaroB. BmecTe ¢ IpoeKTOM J0roBopa MNPEACTaBISIOTCS BCE MPHUIOKEHUS,
YKa3aHHbIE B TEKCTE JOTrOBOpa, a TAKXKE JIOKYMEHTBhI, Ha KOTOpPbIE B IPOEKTE
JIeaeTcsl COOTBETCTBYIOIIAS CChIIKA (3a HMCKIIOUeHHEM (elepabHBIX 3aKOHOB,
3aKOHOB ropoja MOCKBBI, MHBIX HOPMAaTHMBHBIX IPAaBOBBIX AaKTOB Poccuiickou
®denepanuu 1 Topoia MOCKBBI, OIyOJIMKOBAHHBIX B YCTAHOBJICHHOM TOPSIZIKE);

- B CpOK, He Oojee Tpex pabouux aHEH, IOpUCKOHCYNbT ammapaTa CoBeTa
JIENyTaTOB MOJArOTABIMBAET 3AKIOYEHUE MO MPEACTABICHHOMY IPOEKTY J0roBopa
Y HaIIPaBIIET €r0 UCIIOJHUTEIO.

3akiroueHue IpUCKOHCYJbTa anmnapara CoBera nemnyTaToB odopmiseTcs 3a
NOANMUCHIO  IOPUCKOHCYHbTa anmapata (CoBeTa JE€MyTaToB U COIEPHKUT
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MOTHUBUPOBAHHOE PE3IOME M 3aMEYaHHs IO JIOTOBOPY.

[Ipy oTpuIaTENbHOM 3aKJIIOYEHUU TPOEKT JOrOBOpAa  HaIpaBlsieTCs
UCIIOJIHUTENIO Ha JopaboTky. [locine nopaboTku mpoekTa JOroBOpa UCIIOIHUTEIEM,
JIOKYMEHT Ie4aTaeTCcsl B YUCTOBOM BHJIE B HEOOXOJUMOM KOJUYECTBE IK3EMILISIPOB
U, MpPU OTCYTCTBUU 3aMEUaHUM, COIJIACOBBIBAECTCS IOPUCKOHCYJIHTOM  arapara
Cogera nenyTaToB U BO3BPAILAETCS UCIIOTHUTEIIO.

[Ipy oTCyTCTBMM 3aMeUaHMl K TPOEKTy JIOTOBOpa, JHOO HATUYHS
HE3HAYUTEIBHBIX 3aMEYaHUM, MPOEKT MOXKET OBbITh COIJIACOBaH HOPUCKOHCYJIHTOM
anmapara CoBeta nemyTaroB 6e3 3akimtoueHHs. CoriacoBaHUE HOPUCKOHCYJIHTOM
annapata CoBeTra JemnyTaToB O(OpMISIETCS BU30M IOPUCKOHCYJbTAa armapara
Cogera nenyTaros.

Best HeoOxonumast mHbopmariysi, Kacaromasicss dKCIEepTU3bl U BU3UPOBAHUS
JOTOBOPOB, JOJKHA MPEACTABIISATHCS 10 3alpoCy IOPUCKOHCYIbTa amnmapara CoBera
JIEMyTaTOB B 00513aT€ILHOM TOPSJIKE.

11.4.2. TlognmucaHue 10roBopa.

Wcnonnutens oOecreynBaeT MOJIMUCAHUE JIOTOBOpa  PYKOBOJUTENEM
(YIOTHOMOYEHHBIM MPEICTABUTENIEM ) IOPUIUIECKOTO JIHIA (FOPUAUYECKUX JUIL TIPH
MHOTOCTOPOHHEM JIOTOBOPE), BBICTYMAIOIIETO CTOPOHOM (CTOpOHAMH) JOTrOBOpa C
arnmaparoM CoBeTa AenyTaToB.

JloroBop, MOANMCaHHBIN CyOBEKTOM (CyObEKTaMH) HOTOBOPHBIX OTHOIIECHUMN
¢ anmaparom CoBera JAeMyTaToB, HUCIOJHUTEIb C MPUIATa€MbIM KOMIUIEKTOM
CONPOBOJIUTENIBHBIX JOKYMEHTOB CHA€T MYHHUIMMIAIBHOMY CIIy’KallleMy [0
OpraHU3alMOHHON padoTe IS MPEACTABICHHS Ha MOAMNKUCH I1aB€ MyHUIUMIIATBLHOTO
OKpYyTa WIH JIUILY, UCTIOIHSIOIEMY €r0 TOJIHOMOYHS.

[ToamucanHbIl JOTOBOP 3aBEPSIETCS TEPOOBOI MEUATHIO.

[TogIMHHUKK JOTOBOPOB XPAHATCS MYHUUHUIAIBHOTO CIYyKallero Mo
OpraHU3aIMOHHOMN paboTe U SBISIIOTCA JOKYMEHTaMH TTOCTOSIHHOTO XPaHEHHUS.

BTopoii MOANMHHBIA 3K3EMIUISIp J0TOBOpa (BTOPOM H  MOCIEAYIOIIUE
MOJJIMHHBIE 3K3EMIUISIPhI P MHOTOCTOPOHHEM JOTOBOPE) UCIOIHUTENL NEPEAacT
YIOJHOMOUYEHHOMY TPEACTABUTEII0 CTOPOHBI (KKIOMY U3 TMpeACcTaBUTEICH
CTOpPOH) 110 JAHHOMY J0TOBOPY.

11.4.3. KoHTpoJb 32 BBIMOJHEHUEM JIOTOBOPA.

KoHTposib 3a BBINOJIHEHUEM JOTOBOpPA OCYIIECTBISIOT COOTBETCTBYIOILIUE
MYHULUNAIbHBIC  CIyXalue (UCIOJIHUTEIHM) B paMKaX MX JIOHKHOCTHBIX
00s13aHHOCTEH.

[Ipy  HeoOXOAMMOCTH, B  LEJISIX  HEAONYIIEHUS  YINPABJICHUECKUX,
UMYIIIECTBEHHBIX W WHBIX PUCKOB JyIsi ammapara CoBeTa AemyTaTOB, KOHTPOJIb 3a
WCIIOJTHCHHEM JIOTOBOPOB MOKET OBITh HWHUIIMUPOBAH M OCYIIECTBJICH TIO
MOPYUYEHHUIO TJIABbl MYHHUIUIIAJLHOIO OKpyTa.

11.4.4. BeimioaHEeHUE JOTOBOPA.

11.4.4.1 Bemonaenue moroBopa 0GOPMIISIETCS COOTBETCTBYIOIIUM aKTOM
CHAYU-TIPUEMKH (J1aJiee — aKT).

11.4.4.2. B cpokH, yCTAaHOBJIEHHBIE TOTOBOPOM, MyHULIMIIATIBHBIA CITyKalui
(MCTIOJTHUTENB), OCYHIECTBIISIIOIIMNA  KOHTPOJIb 32  BBIIIOJIHEHHEM JIOTOBOPA,
3ampalnmBaeT y cyobekTa (CyObeKTOB) JOTOBOPHBIX OTHOIIICHUHN aKT.

11.4.4.3. B cpoku, yCTaHOBJICHHbIC JIOTOBOPOM, MCIIOJIHUTEb MPEICTaBIISIET
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aKT B JIBYX 9K3eMILIApax.

[IpencraBieHHbI aKT, B YacTH €ro COOTBETCTBUS YCIIOBUSM JOTOBOPA,
IpoBEpsAETCS M BU3UPYETCS MYHULMIAIBHBIM  CIY>KaluM  (MCIIOJTHUTENIEM),
UCTIOJIHAIOIINM KOHTPOJIb 32 BBITIOJHEHUEM JJOTOBOPA.

B ciyuae BBISIBICHHBIX HECOOTBETCTBUN aKT BO3BPAILIAETCS UCIIOJHUTENIO HA
TO0paboOTKYy.

11.4.4.4. 3aBU3MPOBAaHHBIN aKT NMPEACTABISAETCS MYHULUIIAIBHBIM CITYKaIM
(MCHIOJTHUTENEM), HCTIOJIHSOIIMM KOHTPOJIb 3@ BBIIIOJIHEHHEM JI0rOBOpa Ha MOJAIHKCH
IJIaB€ MYHHULUITAIBHOTO WJIH JIUIY, HCIIOJHSIOIIEMY €r0 MOJHOMOYHS.

[ToamucaHHBIN aKT 3aBEPSAETCS TEPOOBOI MEUATHIO.

11.4.4.5. TloanucaHHbI TJaBOW MYHULMNAIBHOTO OKpyra WU JIMIIOM,
UCTIOJTHSIONIUM €ro IOJIHOMOYHs, aKT (9k3emruiip ammapara CoBeTa JEMyTaToOB)
nepenaeTcss MYHHUILUIAIBHOMY CIy)KallleMy II0 OpraHu3allMOHHOW pabore s
JanbHeero GopMUpoBaHUs B CAMOCTOSITEIIBHOE JEIIO.

BTopoii sK3eMIUTAp MOANMCAHHOTO aKTa HAMPABJISIETCA CTOPOHE IOTOBOPA.

11.44.6. B cmywyae BbISIBICHHS HapyUIEHUW  YCJIOBHMl  JOTOBOpa
(HecoOoIeHue CpPOKOB, HEBBINIOJHEHUE O0053aTENbCTB, HHOE CYIIECTBEHHOE
HapylIeHUEe JOroBOpa, KOTOPOE HE MOXKET OBITh YCTPAHEHO B CPOKM JICUCTBUS
J0OTOBOpA), COOTBETCTBYIOIIMM MYHHUITUIAIBHBIM CITy)KalluM (MCIIOJIHUTEIIEM),
MCIIOJIHSIIOIIUM KOHTPOJIb 3a BBINOJHEHUEM JOTOBOPA, MOATOTABIMBAETCS MPOEKT
MPETEH3UU U C TOJIHBIM KOMIUJIEKTOM CONPOBOAUTEILHBIX IOKYMEHTOB TEpeaacTCs
IOPUCKOHCYJIBTY anmapara CoBeTa AenyTaToOB ISl JAJIbHEHIIECH MPETEH3MOHHOMN
paboTHI 1O JOTOBOPY.
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[Tpunoxenue

k Pernmamenty ammapara Coseta
nernyTaToB COKOJIbHUKH

ITPABHJIA
OPOPMUIEHUSA ITPABOBBIX AKTOB AIIITAPATA COBETA
AEITYTATOB O BHECEHUHU NBSMEHEHUU

1. OBLUE MOJIOYKEHUS

1.1. H3meHeHusT BHOCATCS TOJIBKO B IIE€PBOHAYAJIBHBIA IPABOBOM aKT
anmapara Coeta nemytatoB COKOJBHUKM (Jajnee — MpaBOBOW akT). BHeceHue
W3MEHEHUI B IPAaBOBOM aKT O BHECEHWU U3MEHEHUI HE JOITYCKAETCs.

1.2. BHeceHneM U3MEHEHU B IPABOBOM aKT CUUTAETCS:

- JIOTIOJIHEHHE CTPYKTYPHBIMH 3JIeMeHTamMHu (TyHKTaMmu, al3aramu,
nedurcaMu), IPUIIOKEHUSIMU, CIIOBaMHU, ITUdpamMu;

- 3aMeHa CJIoB, U(p;

- M3J0)KEHUE B HOBOM pENAKUMHM 3arojioBKa, KOHCTAaTUPYIOLIEH WIU
MOTHUBHUPOBOYHOM YacTH, CTPYKTYpHOro »dJjieMeHTa (IyHKTa, al3ara, aeduca),
MIPUIIOKCHUS;

- HCKJIFOYEHHE U3 TEKCTa MPABOBOT'0O aKTa CIOB, LIUPP.

1.3. B 3arosnoBke npaBoBOro akta «O BHECEHHH U3MEHEHUN B ITIOCTAHOBJICHUE
(pacnopsbkenue) ammapata CoBera nenyTaToB (COKOJNBHHUKH...» YKa3bIBAIOTCS
TOJIBKO J]JaTa U HOMEpP MPAaBOBOIO aKTa, B KOTOPbIA BHOCSTCS U3MEHEHHMsI, Ha3BaHUE
MIPaBOBOT'O aKTa HE YKa3bIBAETCS.

1.4. '3MeHeHHs1 BHOCATCSI B IIPABOBOM aKT, 4 HE B IMPUJIOKEHHS K HEMY, 3TO
JIOJKHO OBITh OTPAKEHO U B 3ar0JIOBKE, M B ITYHKTE O BHECEHUH U3MEHEHUH.

1.5. TekcT mpaBoBOro akTa ¢ 3arojloBKOM «O BHECEHUMH HM3MEHEHHUU B ...»
JIOJDKEH CoJIepKaTh MyHKT «BHECTH U3MEHEHUS B ...» C 00A3aTEIbHBIM YKa3aHUEM
BU/JIa, 1aThl, HOMEPA W Ha3BaHUs MMPABOBOr'0 aKTa, B KOTOPbI BHOCSITCS U3MEHEHHSI.

1.6. ITpyn BHECEHHH HEOJHOKPATHBIX M3MEHEHUN B MPABOBOW aKT B IEPBOM
MyHKTE O BHECEHUW W3MEHEHUH JaeTcs B CKOOKaxX CChUIKA «(B PENAKIUU - BUI
JOKYMEHTa, 1aTa, HOMEP)».

1.7. Ilpn BHECEHUY N3MEHEHHI HEAOIYCTUMO:

- YKa3bIBaTh HOBbIE CPOKH BBIMOJHEHUS MOPYUYEHUH, €CIIH 3TH CPOKU UCTEKIIN
Ha MOMEHT BBIX0/Ia PABOBOI'0 aKTa O BHECEHUU U3MEHEHUH;

- JlaBaTh CCBHUIKM Ha JOKYMEHTBI, BBIMYIICHHBIE TO3)KE JaThl HW3JAaHUS
NEePBOHAYAILHOTO IPABOBOTO AKTa.

1.8. Kaxxmoe w3MeHeHUE MOJDKHO ObITh OGOPMIIEHO OTIAEIBHBIM ITYHKTOM
(MOAIYHKTOM).

1.9. Heob6xoaumo coOm0aaTh JIOTHKY H3JI0XKEHHUS: U3MEHEHHUS BHOCSTCS
CHayaja B TEKCT IPaBOBOIO AKTa IO MOPSAKY MyHKTOB, 3aTEM B IMPUIIOKEHUE.

[Ipu BHECEHHMU U3MEHEHUI OJIHMM MPABOBBIM AKTOM B HECKOJIBKO MPABOBBIX
AKTOB U3MEHSEMBbIE MPABOBBIE AKThl PACIOIATAKOTCS B XPOHOJIOIMYECKOM MOPSIKE.

1.10. IIpu cchuike B OPOEKTE MPABOBOIO aKTa HA CTPYKTYPHBIA 3JIEMEHT
PaBOBOIO0 aKTa, B KOTOPBIM BHOCSTCA W3MEHEHHUS, YKa3bIBA€TCS KOHKPETHBIN
CTPYKTYPHBIN 3JIEMEHT, HAUMHAs! C HANMEHBIIETO.
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[Ipu 3TOM MYHKTHl M TOJMYHKTHI O00O03HAYAIOTCS  CIOBOM  «IIYHKT» U
COOTBETCTBYIOIICH ITU(DPOIA.

AG3anbl u neducel o603HayaroTcs ciioBaMu. [lepBbIM cunTaercs TOT ad3all, C
KOTOPOT0 HAYMHAETCS MYHKT WJIU MOAMYHKT.

1.11. K mpoekTy mpaBOBOro akTa JIOHKHBI OBITh NMPUII0KEHBI KOIHMH BCEX
MPAaBOBBIX AaKTOB, B KOTOPBbIE BHOCSTCS HU3MEHEHHUS, U B HUX JIOJDKHBI OBITh
OTMEYEHBI BCE CITy4Yar U3MEHEHUS TEKCTa.

2. BHECEHUE U3MEHEHHUM B TEKCT IIPABOBOI'O AKTA
U IIPUJIOKEHUM K HEMY

2.1. JlonmonHeHHE TEKCTa MPABOBOTO aKTa OJHUM WM HECKOJIBKHUMU CIOBaMU
(co 3HAKOM TMpeNuHaHUs, IMOCTAHOBKY KOTOPOTO BieYeT 3a CO0O0M BHOCHUMOE
JOTIOJIHCHHE):

MOTHBUPOBOUHYIO YacTh pPAaCHOPSKEHHS IIOCHE CIOB  «...» JOIOJHUTH
CJIIOBAMH «...».

[IyHKT 2.4 pacnopspKeHUs: JOTIOJIHUTD CIIOBAMU « ... ».

AG3a1 BocbMOi pa3zzena | mpuiioKeHHUs K MOCTaHOBJIEHUIO TOCIIE CI0BA «...»
JOTIOJTHUTH CIIOBAMH « ... ».

2.2. lonoJIHEHUE TEKCTa HOBBIM MYHKTOM (a03aiiem, aepucom):

[TyHkT 3.4 mOCTaHOBJIEHUS JOMOJHUTH AS(UCOM UYETBEPTHIM B CIICIYIOIICH
peAaKuuu:

« o

[Tyakr 6.10.3 mpwioxkeHUss K TOCTAaHOBJICHUIO JIOMOJIHUTH a03aleM B
CIICIYIOILIECH PEIAKIINU

«..».

JIOTIOTHUTH TOCTAHOBJIEHUE ITYHKTOM / B CJIEAYIOLIEN peNaKIIUK:

«7. ...

[Ipy [ONOJIHEHMHM TEKCTa MYHUUMIAIBHOTO TIPABOBOIO aKTa HOBBIMHU
MyHKTaMHd HEOOXOMMO JaBaTh YKa3aHUE HA U3MEHEHUE HyMepaluu MOCIeTyOIuX
MYHKTOB:

ITIynkT 10 mocTaHOBIIEHHS CUMTATh TyHKTOM 11.

[Ipu nonmosiHEHUU TEKCTa HOBBIMU ab3ariaMu (educaMu) 1aBaTh yKa3aHHUE HA
W3MEHEHHUE HyMEepalluK MocIeayomux ad3ares (1educoB) HE HYXKHO.

I[Ipy oTMeHe, TmpU3HAHUM YTPATHBIIUM CHJIY TIyHKTa HyMepalus
MOCJIETYIOIIUX ITYHKTOB HE MEHSIETCS.

2.3. 3aMeHa OJJTHOTO WUJIU HECKOJIbKUX CJIOB:

B 3arosoBke MOCTaHOBJIEHHUSI CJIOBA « ...» 3AMEHUTh CIIOBAMH « ... ».

B myHkTe 5.1. pacnopskeHHs CII0BA « ...» 3AMEHUTh CIIOBAMH « ... ».

B a03aue msarom myHkTa 3 pasnena 1 mpuiiokeHHs K pacloOpsDKEHUIO CIIOBO
«...» 3aMEHHUTbH CIIOBOM «...».

2.4. 3ameHa OTHOTO WJIM HECKOJIBKUX CJIOB IO BCEMY TEKCTY IPABOBOTO AKTa
Y TIPUJIOKEHHS K HEMY WUJIM B HECKOJIBKMX MECTaxX:

B TekcTe mocTaHOBIIEHUS CIOBA « ... » 3aMEHHUTH CIOBAMU «...».

B Ttekcre pacnopsikeHHs M NPWIOKEHWH K HEMY CJIOBA «...» 3aMEHHUTh
CJIOBaMH «...» B COOTBETCTBYIOLIUX MaJexkKaxX.

B Tekcre mnpuinokeHUs K IMOCTAHOBJICHHUIO CJIOBA «...» 3aMEHHUTh CIIOBAMH
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«...» B COOTBETCTBYIOIIMX MajexKax.

2.5. Usmenenue penakiuu myHkra (ab3ama, neduca):

Heduc Tpetuil myHKTa 4 paclopsKEHUS U3JI0KUTH B CIETYIONIEH pelaKIiu:

« o

AG3ail BTOpOi TyHKTa 9.8 NPUIOKEHHS K TOCTAHOBJIEHHUIO H3JIOKHUTH B
CIEYIOLIEH PENAKIUN:

'y

[TynxT 10 pacniopsikeHHs U3JI0XKUTD B CICAYIONICH PeIaKIIIH:

«10. ... ».

2.6. Ilpu gOMOMHEHHHM TEKCTa MYHUIIMIAIBHOTO MPABOBOTO aKTa CJIOBAMH,
HOBBIMHU CTPYKTYPHBIMHU dJeMeHTamMu (ITyHKTaMu, a03aramu, aeducamu), 3aMeHe
CJIOB, M3JI0KEHUM B HOBOM pENAKIIMU KOHCTATUPYIOUIEH WA MOTUBHPOBOYHOMN
YacTH, CTPYKTYPHBIX DJIEMEHTOB (OPMYJUpPOBKA «Jajee IO TEKCTy» He
yHoTpeoisercs.

2.7. UckmroueHne U3 TEKCTa MPaBOBOIO AKTa CJIOB:

B nyHkTe 5.4 UCKITIOYHUTH CIIOBA «...».

B nynkTe 5.4.2 npuiiokeHus 4 K MOCTaHOBJICHUIO UCKITIOUUTH CIIOBA « ... ).

2.8. JlonosiHeHHE MTPAaBOBOTO aKTa MPUIIOKEHUSIMU HOBOTO COJICPKAHUS:

Hononuute mnoctaHoBienue anmnapara Cosera pemytaToB COKOJIBHUKHU
ot 12 urons 2010 roga Ne 115 «...» npunoxeHussMu 4 U 5 B pelakiuyd COTJIACHO
MIPUJIOKEHUAM | M 2 K HACTOAEMY ITOCTAHOBIICHHUIO.

2.9. 3meHeHne pelakiny BCEro MPHIIOKEHUS:

Buectn wu3MeHeHuss B mocraHoBieHue ammapata CoBeTa JAeMyTaToB
Coxonbauku oT 29 aexadbps 2009 roga Ne 260 «...», U3NOXKUB IpuiioxkeHue 1 k
NOCTAHOBJICHUID B  PEJAaKIUMU COMVIACHO MPWIOKEHUIO K  HACTOSIIEMY
MIOCTaHOBJICHUIO.

2.8. Eciu mpuiioxeHue K MPaBOBOMY akTy O(QOPMIICHO B BHJE TaOJHIIbI,
BHECEHUE U3MEHEHUN B HETrO OCYILIECTBISIETCS B MPWIOKEHHH K BBITYCKAEMOMY
IpaBOBOMY akTy. B TekcTe NpaBOBOrO akTa O BHECEHMM HW3MEHEHUH [aeTcs
yKa3aHUE:

Baectn wu3MeHeHus B mnocraHoBieHue anmapata CoBera JemyTaToB
Coxonbaukn ot 29 pgekabps 2009 roma Ne 260 «...», HONOIHUB pazaen 2
NPUIOKEHHS 1 K MOCTAaHOBJICHUIO MMyHKTOM 15 B peakiMK COTVIACHO MPHUIIOKEHUIO
K HAaCTOSIIIEMY MTOCTAaHOBJICHUIO.

[Ipunoxxenue opopmiIsIeTCs CASAYIONUM 00pa3oM:

[Ipunoxenue

K mnocraHoBieHuto amnmapata CoBera
nenytatoB COKOJIBHUKHT

OT 20 romaNe

Buecenue uameHeHuii B npuiiokeHue 1 k nmocranosiieHuto amnmapara CoBera
2. Ilepedyens MeponpusTUiA, Opranu3yeMbix annapatom CoBeTa 1emyTaToB
Cokonbuauku B 2014 rogy

Ne HaunmenoBanue mepornpustus JlaTa nipoBeeHus @®.11.0. 0TBETCTBEHHOTO 32

n/n MOATOTOBKY MEPONPUSITHS
1 2 3 4
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